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3.7.9 Create PaCKage TY PO .occ ettt ettt e ettt e e e et e e e e ette e e e ebteeeeebtaeesebteeeeebesaaeessenaesnnes 324
3.7.9.2 Create PacKage EXEICISE. ... ciiie e et e ettt e ettt ettt e e e ttee e e ate e e e e aba e e e e abaeeeenraeas 327
3.7.10 SEArCh Package Ty P ..o cueeeiieiieee ettt ettt ettt e ettt e e e stee e e e st e e e s btae e s sbeeeeesbaeeessseeeaesnnes 327
3.7.10.2 Search Package TYPe EXEICISE......uuiiiiurieeeiiieeeciiieeeesiree e esiree e esree e s sree e e e sabaee e ennraeas 329
3.7.10 Edit PACKAZE TYPE weeeeeeeiiieeeeieeee ettt e ettt e e et e e e et e e e e ebaee e e ebteeeeebtaeeeebteeaeesanaasenssanaesnnes 329
3.7.11.2 Edit Package TYPE EXEICISE ...eieiiureeeeiiieeeecitee e ettt e e sttt e e tee e e ate e e e e bee e e e aae e e enraeas 331
3.7.12 Delete PaCKage TP .cccuieeiieiieee ettt ettt e et e e ettt e e e ette e e e sabae e e e sbtaeessbtaeesenbaeeeesseeeassnnes 331
3.7.12.2 Delete Package TYPe EXEICISE ... .uuuiiicuieeieiiieee ettt e ettt e vee e e vee e s evae e s e abae e e e v 333
R 3 (<] oJol g A1 o V- S T T T T T P TP PP P PP 334
3.8.1 Generate Site Progress REPOIt.....coc oo 334
3.8.2 Generate Site TYPE REPOI ... 334
3.8.3 Generate Team Site Completed REPOIt......coccuiiiiiiciiiiicciiee et e e 335
3.8.4 Generate Employee Document EXPiry REPOIt......ccuvieeiciiiieiiiiieeeccieeeeeciieeeeevreeeeecveeea e 335
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3.8.5 Generate Site ACCeptance DOCUMENT......coeuiuiiiiiiiee ettt e e et e e e e e eennee 335
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3.10.1.2 Add ClIENt EXEICISE.cccuutieerieeiiienite ettt esite ettt esire e sttt esabeesbeeesareesbeeesseeesaseesseeesareesnns 350
3.10.2 SEANCH ClIENT ..einiiieiie ettt ettt et e sb e et e e st e e s be e e sabeesbeeesabeesneeesaree s 350
3.10.2.2 SEarch ClIENt EXEICISE ..ceueeiuieiieeiieeiie ettt sttt ettt st st st s 352
3.10.3 Edit ClIENT ettt ettt st sttt et b e bt st et enbe e sheesaeeeas 352
3.10.3.2 Edit ClIENt EXEICISE .cciuiieiiiieiiieeiee ettt ettt ettt et sttt e e sbe e e saee e s beesneeesabeeenes 356
3.10.4 DEIETE CHENT...eiiiiiiiiiieie ettt ettt ettt e sb e e sbe e e s b e e s bt e e sabeesabbeesabeesneeesareens 356
3.10.3.2 Delete ClIENT EXEICISE ..ccocveiiiuiieiiieeiieteeiee ettt ettt eseree st e sare e sbeeesaeeesbeesneeesabeesnns 359
CONCIUSTON ...ttt b e s he e st e bt et e e bt e sb e e s atesateea b e e bt e sbeesaeesateenseenbeesbeesanenas 360
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INEFOTUCTION ..ttt sttt et e r e r e s e e sae e s et s bt e bt e r e e sreesmeesaneeaneen 361
L ] [ 1YYV V2SR 361
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Document Introduction

This document contains a compilation of training exercises, which can be used to
supplement a new system user’s training or on-boarding experience. This training manual
contains a detailed explanation of all the system functionalities. It includes structured training
exercises that guide new users how to use the system.
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1. System User Skill Requirements

The section contains the required skills a system should have in order to successfully use
the system.

The below skills are required to understand the fundamentals of the Gohvan Construction
system.

% Users of the system must have basic idea of how to use computer hardware
components.
» Understanding how to make use of both mouse and keyboard hardware components.
» Basic knowledge of how to turn a computer on / off.
» Basic typing skills are required (keyboard layout)
+» Users of the system need to familiarised themselves with the below software programs:
Internet Browsers (Google Chrome)
Any PDF file reader (Adobe PDF Reader)
Screenshot tools (Snip & Sketch)
Microsoft Office Software (MS Word, MS Excel)
Be able to send and receive emails. (On browsers or dedicated programs [MS
Outlook])
+» User must have experience of using the Internet.
» Users must have basic understanding of Internet browsing software such as Google
Chrome, Mozilla Firefox or Internet Explorer.
» Users must understand that they require a decent internet connection to make use of
the system
» Users should be able to connect to the internet either through a direct connection or
wireless connection.
% Users must be able to use the system’s mobile interface
» Be able to navigate the system using smartphones touch displays.
% Users need to be computer literate
» Familiar with the controls on desktop interfaces (Textboxes, Drop Down Menus, Date
pickers, Scroll Bars, Check Boxes, etc.)
» Understand how the file system on their local machine works. (Need to understand
where files are stored and where to retrieve files from)

YVVVYVYVYY

Should a system user lack the necessary skills to operate the system. The system user
should consult with their managers to organise training sessions. System user should also
consult the User and Training Manuals compiled by the Paralinear Solutions Team. The
contact details for the Paralinear Solutions Team are included in the manual. System users
can contact the Paralinear Solutions Team for more extensive training sessions.

This section contained the necessary skills needed to navigate and use the Gohvan
Construction system.
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2. Control Overview

This section contains a brief overview of the system’s common controls.

Control Name Description
Label Labels are used to display information.
Textbox Textboxes are used to capture information from the user.
Button Buttons are used to navigate the system or submit information.
Date Picker Date pickers are used to help users select a date. It Ensures that

the date format remains consistent and no human error can
occur, regarding invalid data types.

Drop Down Menu Drop down menus are used to limits a user’s input information.
Using drop down menus makes use of set list of options to be
selected. Therefore, users cannot enter incorrect information
Table Tables are used to display saved record from the system.

This section contained a brief overview of the system’s common controls
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3. Training Manual

This section contains guided descriptions of the system’s functionality. Exercises are
included to help trainees navigate and use the system properly.
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3.1 Quotation
3.1.1 Create Quote

Description: This section will guide the user through the
process of creating a new client quote.

Expected Learning Outcomes: To be able to create a new client quote.

Prerequisites: The user must have the required access to
creating client quotes.

Other Information: None

Gohvan Construction VINCENTYU LG ouT

Test
Test

HUMAN RESOLRCE
2 2021-09-27 Test Greenfield Vodacom
Team
cuenT View
supPLIERS
Nissan Rosslyn

REPORTS
Test

Irital Inveice Generates

20210822 PretoriaNorth  temp  Vodacom
View

sds

daiciaw

3.1.1.1.1 Navigate and click the “View Project” Button (Click on the desired project to
view.

Gohvan Construction

HUMAN RESOURCE

TEAM

Allocate Team J

L
1
View | Create | Edit ‘

Confirm Quote View Allocated Teams ‘

SUPPLIERS

Complete Site Photos

View | Upload Generate Initial Invoice ‘
Upload | Update ‘ Generate Final Invoice J
| View ‘ Project Invoices ‘

3.1.1.1.2 The system will load the View Project Screen. Thereafter click the “Create”
Button (1) under the Quotations Card.
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Gohwvan Construction

CONSTRUCTION

CLIENT QUOTES

INVOICING o 2 0 3 4‘ 5 6

LINE ITEMS Smgram Managemen Sesgn Backages o Fackages Masu/Lamics Types Crmme

ADMINISTRATION
Program management Line fems

T 8 ' ' 10

CLIENT

HUMAN RESOURCE

126
SUPPLIERS

FEFORTS

eeeeee

Line ltem Name. 12 Price 13
! ? 15
14 —
I ' O
Y 1 7
RS885.42 GF PM Non-Standard Communit acom 1
w,

3.1.1.1.3 The system will load the “Create Quote” Screen (1). Thereafter select line-
item(s) (7), select the supplier (14), enter the desired quantity (15) and click the “Add”
button (16) to add the line-item to the quote. Once you have selected all the Program
Management Line-items (18) for the quote click the “Next” button (17) to move to the next
tab “Design Packages”
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Gohvan Construction

SUPPLIERS

REPORTS

RI7310.77 GF Greenfield Design reguirements Rura Vodacom 1 v

3.1.1.1.4 The system will load the Design Packages Tab. Thereafter select line-item(s) (1),
select the supplier (8), enter the desired quantity (9) and click the “Add” button (10) to add
the line-item to the quote. Once you have selected all the Design Packages Line-items
(12) for the quote click the “Next” button (11) to move to the next tab “Build Packages”

Gohvan Construction

R13926.5 OF Site Prep, Clearings Fillng Vodacor 2 [ @

3.1.1.1.5 The system will load the Build Packages Tab. Thereafter select line-item(s) (1),
select the supplier (8), enter the desired quantity (9) and click the “Add” button (10) to add
the line-item to the quote. Once you have selected all the Design Packages Line-items
(12) for the quote click the “Next” button (11) to move to the next tab “Mast / Lattice Type”
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Gohvan Construction

3.1.1.1.6 The system will load the Mast /Lattice Type Tab. Then use the Lattice Type drop
down (1) to select the lattice type. The system will populate the Line-item table to the line-
items from the selected Mast / Lattice Type. Thereafter select line-item(s) (2), select the
supplier (9), enter the desired quantity (10) and click the “Add” button (11) to add the line-
item to the quote. Once you have selected all the Mast / Lattice Type Line-items (13) for
the quote click the “Next” button (12) to move to the next tab “Create Quote”

Gohvan Construction

AOMINISTRATION

3.1.1.1.7 The system will display the “Create Quote” Tab. This is the final tab of creating a
quote. Click the “Create” button (1) to continue.
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Gohvan Construction

VINCENTYU  LOG ouT

Please ensure that the Information provided for the quoteiis correct

Confirm

- P
) 2

3.1.1.1.8 The system will display a confirmation dialog. This dialog requires the user to

confirm the quote they created is correct. Click the “Create” Button (2) to continue and
create the quote.

Gohvan Construction

Create Quote

] e (2] (] (-]

Progeam Management

Program management Line ltems

should Firefox Developer Edition do with this fi<?
) Gpen wth | Exee [defaul]
r4 ® Save Fie

e this qutomticaly for les ke thi from now o
REPORTS ] Dotk oty for e e

......

Program Management Details

R

3.1.1.1.9 The user’s browser will prompt the user to download the quote. Select “Save
File” to download the quote to your local file system.

3.1.1.2 Create Quote Exercise
Create a new client quote using the following details:

Program management Line GF Equip Cabinet handling fee ; Quantity = 1 ;

ltems Supplier = “Vodacom”

Design Package Line Iltems GF Greenfield Design requirements Rural ;
Quantity = 1 ; Supplier = “Vodacom”

Build Package Line Items GF Site Prep, Clearing& Filling ; Quantity = 1 ;
Supplier = “Vodacom”

Mast and Lattice Line ltems Select “15m Lattice”

GF 15m Lattice Tower Erection-Rural ; Quantity
=1 ; Supplier = “Vodacom”

3.1.2 Search Quote

Description: This section will guide the user through the
process of searching for a quote.
Expected Learning Outcomes: To be able to search for quote.

18 October 2021 Team 7

PARALINEAR




Deliverable 09: Training Manual — Gohvan Construction System Page | 17

Prerequisites: The user must have the required access to
searching for quotes.
Other Information: None

INVOICING

LINE [TEMS

ADMINISTRATION

HUMAN RESOURC

TEAM

CLIENT

SUPPLIERS

REPORTS

(

CLIENT QUOTES
INVOICING
LINE ITEMS

ADMINISTRATION

TEAM
CLENT
SUPPLIERS

REPORTS

3.1.2.1.1 Navigate and click “Client Quotes” button (1

Gohvan Construction

)

Test

Test

Canstruction in progress

£

2021-09-27 Test Greenfield Vodacom

View

Nissan Rosslyn

Test
nitial Invoice Generated

20210822 Pretoria North  temp  Wodacom

View

Gohvan Construction

VINCENTYU  LOGOUT

Status Check

Date created: 20211015 (3

Test

Date Created: 20211016

CLIENT QUOTES

INVOICING

LINE [TEMS

ADMINISTRATION

GLIENT

SUPPLIERS

REPORTS

bartor

3.1.2.1.2 The system will load the Client Quote Home Screen. Thereafter, enter a word in

3.1.2.1.3 Once you have found the desired employee type record you can clear the search

1) to find the unit type you are looking for.

Gohvan Construction

Status Check

Date Created: 2021-10-15 | 3

Test

Date Created: 2021-10-16

eturn to the client quote home screen default view.
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3.1.2.2 Search Client Quote Exercise
Search for a client quote using the following details:

Search Criteria Test

3.1.3 Capture Purchase Order

Description: This section will guide the user through the
process of capturing a Purchase Order.

Expected Learning Outcomes: To be able to capture for Purchase Orders.

Prerequisites: The user must have the required access to
capturing purchase orders.

Other Information: None

Gohvan Construction VINCENTYU  10G oUT

LINE ITEMS

ADMINISTRATION

HUMAN RESOURCE

2 2021-09-27 Test Greenfield Vodacom
o
1
ent View
uPPLER:
Nissan Rosslyn
REPORT:

Test

Iitial nvoice Generated

3 20210822 PretoriaNorth  temp  Vodacom

VINCENT YU LOG ouT

Project Progress:

LINE ITEMS

ADMIMISTRATION

Allocate Team ‘

S
View | Create { Edit

Confirm Quote View Allocated Teams ‘

Compliance Documents Complete Site Photos Invoices
View | ‘ Upload | Generate Initil Invoice |
Upload | ‘ Update | Generate Final Invoice ‘

3.1.3.1.2 The system will display the View Project Screen. Navigate and click the “Confirm
Quote” button (1) under the “Quotation card”.
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Gohvan Construction

Select a Quote to Confirm

2

Quote Number: 1 Download Quote: Confirm Quote:

| [ sencrate miatnwoice |

[
Create J [ Update | [ Generate Final Invoice |
[

o] [ o]

3.1.3.1.3 The system will display the “Select a quote to confirm” dialog. Click the “Confirm”
button (5).

Gohvan Construction VINCENTYU  L0G OUT

Confirm
Quate Number: 1
Dale Created: 20211016

3.1.3.1.4 The system will display a confirmation dialog. Click the “yes” button (2) to
continue.
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Gohvan Construction

1
Upload Purchase Order

Select Purchase Order-

2

Browse.. Test PO.pdf

3
Cancel | Upload
4

3.1.3.1.5 Once you have confirmed the Quote. The system will display an “Upload
Purchase Order” dialog. Use the file upload control to browse your local files to upload.
Select the desired file and click the “Upload” button (3

Gohvan Construction

Confirm

Are you sure?

: v P,

3.1.3.1.6 The system will display a confirmation dialog. Click the “yes” button (2) to
continue.
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Gohvan Construction

Succesfully created.

Quote Confirmed and Purchase Order” has been successfully created

2

3.1.3.1.7 Once confirmed the system will display a “Successfully Created” dialog. This
dialog is used to notify the user that the purchase order was captured successfully.

3.1.3.2 Capture Purchase Order Exercise
Upload a Purchase Order using the following details:

File to Upload Test PO.pdf (or any .pdf file)

3.1.4 View Purchase Order

Description: This section will guide the user through the
process of viewing an existing Purchase
order on the system.

Expected Learning Outcomes: To be able to view purchase orders.

Prerequisites: The user must have the required access to
viewing purchase orders.

Other Information: None
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ADMINISTRATION

HUMAN RESOURCE

TEAM

SUPPLIERS

REPORTS

Gohvan Construction

Projects

Test

Test

Construction inprogress

2 20210027 Test  Greenfield  \Vodacom

1

view

Nissan Rosslyn

Test

Iitial Invoice Generated

3 20210822 PretoriaNorth  temp  Vodacom

sds

grdaw

VINCENTYU  LOG OUT

LINE ITEMS

ADMINISTRATION

HUMAN RESO

REPORTS

Test Site Type: Greenfield
Site Number: 2 Region: Test

Project Progress:

View

I

Create | dit

e |

‘ Confirm Quote |

View

Upload

in progress

[ Allocate Team |

‘ View Allocated Teams |

s

Upload ‘ Generate Initial Invoice
Update ‘ Generate Final Invoice I
View [ Project Invoices

Invoices’

CCONSTRUCTION

CLIENT QUOTES

INVOICING

LINE ITEMS

ADMINISTRATION

HUMAN RESOURCE

TEAM

CLIENT

SUPPLIERS

REPORTS

3.1.4.1.2 The system will display the View Project Screen. Navigate and click the “Project

" button (1) under the “Invoices card”.

( Gohvan Construction

Invoicing For Test

Confirmed Quote For Project 2
Test
Downioad Quote

Date Created

Saturday, October 16, 2021 &

5

View Purchase Order

Purchase Order
7

Total Amount

3

R 95567.68

Vat Amount:

R 1433515
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3.1.4.1.3 The system will display the “Project Invoicing” page. Click the “View purchase
Order” button (7).

Gohvan Construction

Confirmed Quote For Pr ~
1 2 3

Deliverabie 04: Technical Specification - Gohvan Construction System & | 810

3.1.4.1.4 The system will display a PDF viewer (1) displaying the selected Purchase
Order.

3.1.4.2 View Purchase Order Exercise
View a Purchase Order using the following details:

Project name Test
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3.2.1 Create Health and Safety File

Description: This section will guide the user through the
process of adding a Health and Safety File.

Expected Learning Outcomes: To be able to add a Health and Safety File.

Prerequisites: The user must have the required access to add
a new Health and Safety File.to the system.

Other Information: None

Gohvan Construction

Test

Gemies vedsor

Ve

Mizzan Rosslyn

waden

3.2.1.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Health and Safety Button (2).
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Gohvan Construction

Health and Safety Files

3.2.1.1.2 Click on the plus Icon (7)

Gohvan Construction

Upload Health and Safaty File

Employees (7

3.2.1.1.3 Enter the name of the Health and Safety File (2), select the Type of Health and Safety
File (4), enters the description (6), select an employee/s that the Health and Safety File applies

(11), upload the Health and Safety File pdf (13) and Finally click on the Submit button (14) to start
the finalization of the form.
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Confirm .

Are you sure? .

3.2.1.1.4 Click on the Yes button to complete the process of uploading the form
information.

e .
w @ -
FieTipe - .
s @) e
-
&
Employees .
— @ -9 e @
@ ) ——

al o -

o P -

0 Tt Esiee -

o Aoctim -

o [ [ st

o mere Toe O Feviain

o v rean
e @

ALT 3.2.1.1.3 If you choose to cancel the entering/completing the form you can click the
Cancel button (15) and you will be directed to the Health and Safety Home screen.
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ALT 3.2.1.1.4 If you choose to cancel the submission the form you can click the No button
(3) and you will be directed to the Upload Health and Safety screen.

3.2.1.2 Upload Health and Safety File Exercise

Health and Safety Name

Drivers Licenses

Health and Safety Type

License

Health and Safety Description

This Health and Safety file contains drivers’
licenses for Matthew Veltman

Health and Safety Employee/s

Matthew Veltman

Health and Safety File

MatthewsLicense.pdf

3.2.2 Search Health and Safety File

Description:

This section will guide the user through the
process of searching for a Health and Safety File.

Expected Learning Outcomes:

To be able to search a Health and Safety File.

Prerequisites:

system.

The user must have the required access to
search a new Health and Safety File.to the

Other Information:

None
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Gohvan Censtruction

Projects

Test

Nizzan Rosslyn

3.2.2.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Health and Safety Button (2).

Gohvan Construction

Health and Safety Files

3.2.2.1.2 In order to search for a specific Health and Safety file you can enter the desired
file’s name in the search bar (1).

3.2.2.2 Search Health and Safety File Exercise
Search Bar name License
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3.2.3. Edit Health and Safety File

Description: This section will guide the user through the
process of editing for a Health and Safety File.

Expected Learning Outcomes: To be able to edit a Health and Safety File.

Prerequisites: The user must have the required access to edit a
new Health and Safety File.to the system.

Other Information: None

Gohvan Construction

Projects

Test

Miszan Rosslyn

3.2.3.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Health and Safety Button (2).
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Gohvan Construction

Health and Safety Files

CLIENT
SUPPLIERS

sranrs

3.2.3.1.2 Click on the menu icon(6)

Health and Safety Files

3.2.3.1.3 Click on the Edit button (1)

e il
p TS o 2
) e 13
-= 4
e 5
— ' 6
Emplopees 7
a @ 10
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..... -
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[
o 15
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3.2.3.1.4 Enter the name of the Health and Safety File (2), select the Type of Health and Safety
File (4), enters the description (6), select an employee/s that the Health and Safety File applies
(11), upload the Health and Safety File pdf (13) and Finally click on the Submit button (14) to start
the finalization of the form.

confirm 1)
Are you sure? .

3.2.3.1.5 Click on the Yes button to complete the process of uploading the form
information.

e .
e (@ h
— s
e
&
Employees .
— @ -9 e @
@ ) ——

o o 0

o P -

0 Tt Esiee v

o soctowe

o [ [ st

o T Fosem

o v rean
e @

ALT 3.2.3.1.4 If you choose to cancel the entering/completing the form you can click the
Cancel button (15) and you will be directed to the Health and Safety Home screen.
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ALT 3.2.3.1.5 If you choose to cancel the submission the form you can click the No button
(3) and you will be directed to the Upload Health and Safety screen.

18 October 2021 Team 7

PARALINEAR




Deliverable 09: Training Manual — Gohvan Construction System Page | 33

3.2.3.2 Edit Health and Safety File Exercise

Health and Safety Name Drivers Licenses

Health and Safety Type License

Health and Safety Description This Health and Safety file contains drivers’
licenses for Matthew Veltman and Michael
Vosloo

Health and Safety Employee/s Matthew Veltman

Michael Vosloo

Health and Safety File MatthewsLicense.pdf
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3.2.4 Delete Health and Safety File

Description: This section will guide the user through the
process of deleting for a Health and Safety File.

Expected Learning Outcomes: To be able to delete a Health and Safety File.

Prerequisites: The user must have the required access to delete
a new Health and Safety File.to the system.

Other Information: None

Gohvan Construction

Projects

Test

Miszan Rosslyn

3.2.4.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Health and Safety Button (2).
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Gohvan Construction

Health and Safety Files

3.2.4.1.2 Click on the menu icon(6)

Health and Safety Files

3.2.4.1.3 Click on the Delete button (1)

Confirm 1

N - ¢

3.2.4.1.4 Click on the Yes button to complete the process of uploading the form
information.
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Confirm 1

B el fiired 2

o -7

ALT 3.2.4.1.4 If you choose to cancel the submission the form you can click the No button
(3) and you will be directed to the Health and Safety screen.
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3.2.5 Create Health and Safety Type

Description:

Expected Learning Outcomes:

Prerequisites:

Other Information:

Gohvan Construction

This section will guide the user through the
process of creating for a Health and Safety File
type

To be able to create a Health and Safety File type

The user must have the required access to edit a
new Health and Safety File type to the system.

None

3.2.5.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Health and Safety Type Button (2).
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Gohvan Construction

Health and Safety Type _ 1

z 3

3.2.5.1.2 Click on the plus icon(5)

Gohvan Construction

Search HS Type
[ —— st are ey Tyoe Harme +
2 lest
3 Licerme

Create Health and
Safety Type 1

3.2.5.1.3 Enter the Health and Safety Type Name (3) then click the create button(5)

Confirm ' 1
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3.2.5.1.4 Click on the Yes button to complete the process of uploading the form
information.

Gohvan Construction

Create Health and
Safety Type 1

Wwhat b5 the Healin and Satety
Type Hame

ALT 3.2.5.1.3 If you choose to cancel the submission of the form you can click the No
button (3) and you will be directed to the Upload Health and Safety Type screen.

Confirm 1

Ae P sy’ 2

N - &

ALT 3.2.5.1.4 If you choose to cancel the submission the form you can click the No button
(3) and you will be directed to the Upload Health and Safety Type screen.

3.2.5.2 Create Health and Safety Type Exercise
Health and Safety Type Name Working at Heights Certificates
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3.2.6 Search Health and Safety Type

Description:

Expected Learning Outcomes:

Prerequisites:

Other Information:

Gohvan Construction

Projects

This section will guide the user through the
process of searching for a Health and Safety File
type.

To be able to search a Health and Safety File type

The user must have the required access to
search a new Health and Safety File type to the
system.

None

3.2.6.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Health and Safety Type Button (2).
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Gohvan Construction

Health and Safety Type :

z 3

3.2.6.1.2 In order to search for a specific Health and Safety file you can enter the desired
type’s name in the search bar (1).

3.2.6.2 Search Health and Safety Type Exercise

Search Bar name License
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3.2.7 Edit Health and Safety Type

Description:

Expected Learning Outcomes:

Prerequisites:

Other Information:

Gohvan Construction

This section will guide the user through the
process of editing for a Health and Safety File
type.

To be able to edit a Health and Safety File type.

The user must have the required access to edit a
new Health and Safety File type to the system.

None

3.2.7.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Health and Safety Type Button (2).
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Gohvan Construction

Health and Safety Type _ 1

z 3

Licenze

3.2.7.1.2 Click on the menu icon(4)

Health and Safety Type _

3.2.7.1.3 Click on the Edit button (1)

1_4 Edit Health and & h_

Safety Type

1 Healh il Safety Tvoe

Z

ol -
—

3.2.7.1.4 Enter the Health and Safety Type Name (3) then click the edit button(5)
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3.2.7.1.5 Click on the Yes button to complete submission (4)

Succesfully edited. 71

et il En SuCcessiully s isd i

3.2.7.1.6 Click on the continue button (3)

Edit Health and
Safety Type

Edil Health and Safety Type 2
Hame

ALT 3.2.7.1.4 If you choose to cancel the submission of the form you can click the Cancel
button (4) and you will be directed to the edit Health and Safety Type screen.
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Confirm 1

B el fiired 2

o -7

ALT 3.2.7.1.5 If you choose to cancel the submission the form you can click the No button
(3) and you will be directed to the Upload Health and Safety Type screen.

3.2.7.2 Edit Health and Safety Type Exercise
Health and Safety Type Name First Aid Certificates
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3.2.8 Delete Health and Safety Type

Description:

Expected Learning Outcomes:
Prerequisites:

Other Information:

Gohvan Construction

Projects

This section will guide the user through the
process of deleting for a Health and Safety File
type.

To be able to delete a Health and Safety File
type.

The user must have the required access to delete
a new Health and Safety File type to the system.

None

View

Nissan Rosslyn

3.2.8.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Health and Safety Type Button (2).
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Gohvan Construction

Health and Safety Type

3.2.8.1.2 Click on the menu icon(4)

Health and Safety Type

a Certificate DeieeMSTine (g9

3.2.8.1.3 Click on the Delete button (2)

3.2.8.1.5 Click on the Yes button to complete submission (4)
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Confirm 1

B el fiired 2

o -7

ALT 3.2.8.1.5 If you choose to cancel the submission the form you can click the No button
(3) and you will be directed to the Health and Safety Type screen.
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3.2.9 Create Drawing Type
Description: This section will guide the user through the
process of creating for a Drawing type

Expected Learning Outcomes: To be able to create a Drawing type

Prerequisites: The user must have the required access to edit a
new Drawing type to the system.

Other Information: None

Gohvan Construction

Test

INVDICIRG

Nissan Rosslyn

.....

3.2.9.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Drawing Type Button (2).

Gohvan Construction

z 3
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3.2.9.1.2 Click on the plus icon(5)

Create Drawing
Type .

W I5 the Drawing Type Name

2

3.2.9.1.3 Enter the Drawing Type Name (3) then click the create button(5)

Confirm (1

Aid pin gure? 7

o

3.2.9.1.4 Click on the Yes button to complete the process of uploading the form
information.
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Create Drawing
Type

Wt s e Drawing Type Hame gy

Eruaing Ty arss

ALT 3.2.9.1.3 If you choose to cancel the submission of the form you can click the No
button (3) and you will be directed to the Upload Drawing Type screen.

Confirm |1

Al Pl Fure? =

T - ¢

ALT 3.2.9.1.4 If you choose to cancel the submission the form you can click the No button
(3) and you will be directed to the Upload Drawing Type screen.

3.2.9.2 Drawing Type Exercise
Drawing Type Name Formal Drawing
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3.2.10 Search Drawing Type

Description: This section will guide the user through the
process of searching for a Drawing type.

Expected Learning Outcomes: To be able to search a Drawing type

Prerequisites: The user must have the required access to
search a new Drawing to the system.

Other Information: None

Gohvan Construction

s e

co " —
Projects

CLIENT QUOTES

Test

Nissan Rosslyn

3.2.10.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Drawing Type Button (2).
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Gohvan Construction

Health and Safety Type :

z 3

3.2.10.1.2 In order to search for a specific Drawing you can enter the desired type’s name
in the search bar (1).

3.2.10.2 Search Drawing Type Exercise

Search Bar name Second Cut
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3.2.11 Edit Drawing Type

Description: This section will guide the user through the
process of editing for a Drawing type.

Expected Learning Outcomes: To be able to edit a Drawing type.

Prerequisites: The user must have the required access to edit a
new Drawing type to the system.

Other Information: None

Gohvan Construction

Test

INVDICIRG

Nissan Rosslyn

.....

3.2.11.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Drawing Type Button (2).

Gohvan Construction

Drawing Type
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3.2.11.1.2 Click on the menu icon(4)

Diegwine a Type 1D [iraming Type K {

2 lest

a Farmal Dvawing Edit Drawing Tyee 01
5 Second-cul Drawing Delerle rawing Typa |2
i Irigial Drawving

3.2.11.1.3 Click on the Edit button (1)

Edit Drawing Type (1

Edit Drawing Type Hame (5

3.2.11.1.4 Enter the Drawing Type Name (3) then click the edit button(5)

3.2.11.1.5 Click on the Yes button to complete submission (4)
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Succesfully edited. 71

“iestl’ has bren suncessiully edied i’

3.2.11.1.6 Click on the continue button (3)

Edit Health and
Safety Type

Edil Health and Safety Type 2
Mame

ALT 3.2.11.1.4 If you choose to cancel the submission of the form you can click the Cancel
button (4) and you will be directed to the edit Drawing Type screen.

Confirm |1

Aid pin gure? 2

N - &

ALT 3.2.11.1.5 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the edit Drawing Type screen.

3.2.11.2 Edit Drawing Type Exercise
Drawing Type Name Initial Drawing
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3.2.12 Delete Drawing Type
Description: This section will guide the user through the
process of deleting for a Drawing type.

Expected Learning Outcomes: To be able to delete a Drawing type.

Prerequisites: The user must have the required access to delete
a new Drawing type to the system.

Other Information: None

Gohvan Construction

Test

Missan Rosslyn

.....

3.2.12.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Drawing Type Button (2).

Gohvan Construction

Drawing Type
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3.2.12.1.2 Click on the menu icon(4)

3.2.12.1.3 Click on the Delete button (2)

Confirm 1

N - ¢

3.2.12.1.5 Click on the Yes button to complete submission (4)

Confirm 1

N - ¢

ALT 3.2.12.1.5 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the Drawing Type screen.
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3.2.13 Upload Formal Drawing

Description: This section will guide the user through the
process of adding a new formal drawing.

Expected Learning Outcomes: To be able to add a formal drawing

Prerequisites: The user must have the required access to add
a new formal drawing.to the system.

Other Information: None

Gohvan Construction

View

Missan Rosslyn

3.2.13.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction

COMSTRUCTION
CLENT QUOTES

HVOICHG

Test

UNE TEME
Test
ADMINETRATIEN
1 ——
fiek

TEA
LENT v 1

3.2.13.1.3 Click on the Formal Drawing button (1) to open the submission form for
uploading a Formal drawing for a specific project.
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Gohvan Censtruction

Upload Formal Drawing

3.2.13.1.4 Enter the name of the Drawing (2), enter the description (6), upload the drawing pdf
(13) and Finally click on the Submit button (14) to start the finalization of the form.

Confirm 1

3.2.13.1.5 Click on the Yes button to complete the process of uploading the form
information.
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Gohvan Construction

Upload Formal Drawing

ALT 3.2.13.1.4 If you choose to cancel the entering/completing the form you can click the
Cancel button (15) and you will be directed to the Project’s task screen.

Confirm 1

ALT 3.2.13.1.5 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the Upload Drawing screen.

3.2.13.2 Upload Formal Drawing Exercise
Formal Drawing Name Vodacom Formal Drawing

Formal Drawing Description This drawing pdf contains the formal drawing for
the vodacom project

Formal Drawing File Drawing.pdf
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3.2.14 Search Formal Drawing

Description: This section will guide the user through the
process of searching a new formal drawing.

Expected Learning Outcomes: To be able to search a formal drawing

Prerequisites: The user must have the required access to
search a new formal drawing.to the system.

Other Information: None

Gohvan Construction

Test

Nizzan Rosslyn

sds

3.2.14.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Drawings Button (2).

Gohvan Construction

Drawings
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3.2.14.1.2 In order to search for a specific Drawing you can enter the desired drawing’s
name in the search bar (1).

3.2.14.2 Search Formal Drawing Exercise
Drawing Name Vodacom Formal Drawing
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3.2.15 Edit Formal Drawing

Description: This section will guide the user through the
process of editing a new formal drawing.

Expected Learning Outcomes: To be able to edit a formal drawing

Prerequisites: The user must have the required access to edit
a new formal drawing.to the system.

Other Information: None

Gohvan Construction

Test

Mizzan Rosslyn

sds

3.2.15.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Drawings Button (2).

Gohvan Construction

Drawings
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3.2.15.1.2 Click on the menu icon (6)

Gohvan Construction

3.2.15.1.3 Click on the edit button (1) to open the submission form for editing a Formal
drawing for a specific project.

Gohvan Construction

3.2.15.1.4 Enter the name of the Drawing (2), enter the description (6), upload the drawing
pdf (13) and Finally click on the Submit button (14) to start the finalization of the form.

Confirm 1
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3.2.15.1.5 Click on the Yes button to complete the process of uploading the form
information.

Gohvan Construction

P——

Choose File  Na fie chosen a

ALT 3.2.15.1.4 If you choose to cancel the entering/completing the form you can click the
Cancel button (15) and you will be directed to the drawing screen.

Confirm 1

ALT 3.2.15.1.5 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the Edit Drawing screen.

3.2.15.2 Edit Formal Drawing Exercise
Formal Drawing Name Telkom Formal Drawing

Formal Drawing Description This drawing pdf contains the formal drawing for
the Telkom project

Formal Drawing File Drawing.pdf
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3.2.16 Delete Formal Drawing
Description: This section will guide the user through the
process of delete a formal drawing.

Expected Learning Outcomes: To be able to delete a formal drawing

Prerequisites: The user must have the required access to
delete a formal drawing.to the system.

Other Information: None

Gohvan Construction

Test

Mizzan Rosslyn

sds

3.2.16.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Drawings Button (2).

Gohvan Construction

Drawings
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3.2.16.1.2 Click on the menu icon (6)

Gohvan Construction

3.2.16.1.3 Click on the delete button (1)

Confirm 1

3.2.16.1.4 Click on the Yes button to complete the process of deleting the item

Confirm |1

-7

ALT 3.2.16.1.4 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the Drawing screen.
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3.2.17 Upload Second-cut Drawing

Description: This section will guide the user through the
process of adding a new Second Cut drawing.

Expected Learning Outcomes: To be able to add a Second Cut drawing

Prerequisites: The user must have the required access to add
a new Second Cut drawing.to the system.

Other Information: None

Gohvan Construction

View

Missan Rosslyn

3.2.17.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction

HVOICHG

Test
UNE TEME
Test
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Document

3.2.17.1.3 Click on the Second Cut Drawing button (1) to open the submission form for
uploading a Second Cut drawing for a specific project.
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Gohvan Construction

Upload Secondcut Drawing
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3.2.17.1.4 Enter the name of the Drawing (2), enter the description (6), upload the drawing
pdf (13) and Finally click on the Submit button (14) to start the finalization of the form.

Confirm 1

3.2.17.1.5 Click on the Yes button to complete the process of uploading the form
information.

Gohvan Construction

z
Ty 3
,,,,,, it 5
]
7
oase F Mo fila ch B
v
Cance 10
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ALT 3.2.17.1.4 If you choose to cancel the entering/completing the form you can click the
Cancel button (15) and you will be directed to the Project’s task screen.

Confirm 1

o -1

ALT 3.2.17.1.5 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the Upload Drawing screen.

3.2.17.2 Upload Second Cut Drawing Exercise
Second Cut Drawing Name Vodacom Second Cut Drawing

Second Cut Drawing Description = This drawing pdf contains the Second Cut
drawing for the vodacom project

Second Cut Drawing File Drawing.pdf
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3.2.18 Search Second-cut Drawing

Description: This section will guide the user through the
process of searching a new Second-cut drawing.

Expected Learning Outcomes: To be able to search Second-cut drawing

Prerequisites: The user must have the required access to
search a Second-cut drawing.to the system.

Other Information: None

Gohvan Construction

Test

Nizzan Rosslyn

sds

3.2.18.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Drawings Button (2).

Gohvan Construction

Drawings
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3.2.18.1.2 In order to search for a specific Drawing you can enter the desired drawing’s
name in the search bar (1).

3.2.18.2 Search Second-cut Drawing Exercise
Drawing Name Vodacom Second-cut Drawing
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3.2.19 Edit Second-cut Drawing

Description: This section will guide the user through the
process of editing a new Second Cut drawing.

Expected Learning Outcomes: To be able to edit a Second Cut drawing

Prerequisites: The user must have the required access to edit
a Second cut drawing.to the system.

Other Information: None

Gohvan Construction

Test

Mizzan Rosslyn

sds

3.2.19.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Drawings Button (2).

Gohvan Construction

Drawings
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3.2.19.1.2 Click on the menu icon (6)

Gohvan Construction

3.2.19.1.3 Click on the edit button (1) to open the submission form for editing a Second
Cut drawing for a specific project.

Gohvan Construction

3.2.19.1.4 Enter the name of the Drawing (2), enter the description (6), upload the drawing
pdf (13) and Finally click on the Submit button (14) to start the finalization of the form.

Confirm 1
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3.2.19.1.5 Click on the Yes button to complete the process of uploading the form
information.

Gohvan Construction

P——

Choose File  Na fie chosen a

ALT 3.2.19.1.4 If you choose to cancel the entering/completing the form you can click the
Cancel button (15) and you will be directed to the drawing screen.

Confirm 1

ALT 3.2.19.1.5 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the Edit Drawing screen.

3.2.19.2 Edit Second Cut Drawing Exercise
Second Cut Drawing Name Telkom Second Cut Drawing

Second Cut Drawing Description = This drawing pdf contains the Second Cut
drawing for the Telkom project

Second Cut Drawing File Drawing.pdf
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3.2.20 Delete Second-cut Drawing
Description: This section will guide the user through the
process of delete a Second Cut drawing.

Expected Learning Outcomes: To be able to delete a Second Cut drawing

Prerequisites: The user must have the required access to
delete Second Cut drawing.to the system.

Other Information: None

Gohvan Construction

Test

Mizzan Rosslyn

sds

3.2.20.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Drawings Button (2).

Gohvan Construction

Drawings
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3.2.20.1.2 Click on the menu icon (6)

Gohvan Construction

3.2.20.1.3 Click on the delete button (1)

Confirm 1

3.2.20.1.4 Click on the Yes button to complete the process of deleting the item

Confirm |1

-7

ALT 3.2.20.1.4 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the Drawing screen.
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3.2.21 Search As-built document
Description: This section will guide the user through the
process of searching for a As-Built Document

Expected Learning Outcomes: To be able to search a As-Built Document

Prerequisites: The user must have the required access to
search a new As-Built Document to the system.

Other Information: None

Gohvan Construction

3.2.21.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the As-Built Button (2).

Gohvan Construction

As-Built Documents

HVOICNG i 2 3 4

CLIENT QUATES

TEAM

CLENT

SUPFLIERS

REPORTS
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3.2.21.1.2 In order to search for a specific Health and Safety file you can enter the desired
As-built’s name in the search bar (1).

3.2.21.2 Search As-Built Document Exercise

Search Bar name Nissan
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3.2.22 Create As-Built Document

Description: This section will guide the user through the
process of adding a As-Built Document.

Expected Learning Outcomes: To be able to add a As-Built Document

Prerequisites: The user must have the required access to add
a new As-Built Document to the system.

Other Information: None

Gohvan Construction

3.2.22.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Health and Safety As-Built Button

).
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Gohvan Construction

. LCTION
As-Built Documents
CLIENT QUOTES
WvaicmG i 2 3 4 +
LNE (TEMS a 51 AsBuit 2021-10-12T12:43:3% i 5
a 101670811
TEAM
CLIENT
SUPPLIERS
REPORTS
© s

3.2.22.1.2 Click on the plus Icon (7)

(=] Gohvan Construction T e
) Create As-Built Document
CLIENT o ropename @
RUDICING
. 2 3
INE ITEMS
"
ADH 4
5
6
CLIENT
SUPPLIERS 7
REFORTS
C Submit 8
cancel g

3.2.22.1.3 Select the project name (2) then click the Use Button (3). Enter the name of the
As-Built (5), enter the description (7), and Finally click on the Submit button (8) to start the
finalization of the form.

Confirm 1

T -
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3.2.22.1.4 Click on the Yes button to complete the process of uploading the form
information. Once this happens the auto-generated as-built will be downloaded to your
computer.

Gohvan Construction

Create As-Built Document
ProjectName: [

SUPPLIERS

ALT 3.2.22.1.3 If you choose to cancel the entering/completing the form you can click the
Cancel button (9) and you will be directed to the As-Built Document screen.

Confirm 1

ALT 3.2.22.1.4 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the As-Built Document screen.

3.2.22.2 Create As-Built Document Exercise

Project name Nissan Rosslyn
As-Built Document Name Drivers Licenses
As-Built Document Description This As-Built Document contains summarized

information of the Nissan project
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3.2.23 Delete As-Built Document
Description: This section will guide the user through the
process of deleting for a As-Built Document.

Expected Learning Outcomes: To be able to delete As-Built Document

Prerequisites: The user must have the required access to delete
a As-Built Document.to the system.

Other Information: None

Gohvan Construction

3.2.23.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the As-Built Button (2).

Gohvan Censtruction
As-Built Documents

HVOiCNG i 2 3 4

CLIENT

SUPFLIERS

REPORTS
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3.2.23.1.2 Click on the menu icon(5)

Gohvan Construction MATTHEW VELTMAN  LOG OUT

IMETH

As-Built Documents

CLIENT QUOTES

INVOICING A ! b L +
LINE ITEMS 4 Test AsBuilt Z021-10-12T12:43:39.077

ADMINISTRATION pelete 1

HLMAN RESOURCE 5 :. /é::

GUENT

SUPPLIERS

REPORTS

3.2.23.1.3 Click on the Delete button (1)

Confirm 1

3.2.23.1.4 Click on the Yes button to complete the process of uploading the form
information.

Confirm 1

T -

ALT 3.2.23.1.4 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the As-Built Document screen.
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3.3.1 Create TSS

Description: This section will guide the user through the
process of creating a TSS.

Expected Learning Outcomes: To be able to create a TSS

Prerequisites: The user must have the required access to
create a TSS to the system.

Other Information: None

Gohwvan Construction

T 0

3.3.1.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Test

3.3.1.1.2 Click on the plus Icon (1)
Create TES
L1 ] 2] (3] 0 L5 ] ¢ ] (7] Lo ] 0 L10]
Proie - 1
- 2
3 4
"€
e Detals D
7
. - 5
Site Loca! 3
10 Six Leeatie 11
12 o 13
14
[ next I v

3.3.1.1.3 Enter the project name (2), Base station number (3), client (4), survey date (5),
site name (7), site type (8), site description (9), region (10), site location (11), travel time
(12), Distance (13), Co-Ordinates (14). Finally click the Next button (15).
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Create TSS

:I Larvd 'ord pzpewvn’ sl

O = 5

]

4

SETErLLET
Crana

Aem et

Ga

S

3.3.1.1.4 Select (if applicable to site) Site drawings available (1), CCA (2), BP Approval
obtained (3), Landlord approval obtained (4), EIA (5) and the enter Land lord details (6)
and special conditions (7). Then click the next button (9)
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Special conditions (4
O Fant {& 0 voa seppot §6
[ orick caaging B ] Feck Finisn {8
L
10
Plinth details 39
O seron 3
[ ]
13 14

3.3.1.1.5 Select container type (2), Size (3). Select (if applicable to site) Paint (5), Load
support (6), brick cladding (7), Rock finish (8). Then enter Door direction (9) and container
type (10). Then select (if applicable to site) Apron (12). Then click the Next button (14)

Create TS5
1] e (3] 2] L5 ] 0 L7 ] o 9] L10]
e B e ;
1
O 2
3
'.1 .
k t A AN -
O W a |
Q- 9
10 1
=T

3.3.1.1.6 Select (if applicable to site) clean and clear site (2). Then enter Site prep notes
(3), Mast Type (4), Mast Height (5). Then select (if applicable to site) navigation light (7),
fall arreast (8), Paint (9). Then eneter Environmental adaption (10) and mast notes (11).
Then click the Next button (13)
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Create TSS
o 2] © o © 0 a9 <] o 2]
= r Acmcremdes SEm prp e = imaie actrizel Cornation Eeatnes ke =
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Cabim Management 2
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4 5
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g
Support Pole |19
U swwemace ()
n
Tray Covers 12
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14
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2 S 16
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3.3.1.1.7 Select (if applicable to site) Rf on cable tray (3). Then enter Cable Type (4),
cable length (5), Bends (6), Bends Quantity (7) and mounting type (8). Then select (if
applicable to site) support pole (10), Tray covers (13), RF in Sleeves (15). Then enter
support pole quantity (11), Sleeve length (18), Sleeve size (19). Then click Next button
(21)
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aabelotas g

Cabie Route

Comgumyptos Mater Segered (18

Earthing Detais 16

3.3.1.1.8 Enter AC supply (2), Power Available (3), Power Required (4). Select (if

4] 5] ¢} 7]

e ¥ e Ieea

[0 zeceme: mmaeas 3

12

15

17

A= B

o 0

Coratncsce Y

Tewy Smadeen

"

T e

applicable to site) Generator Required (5). Enter Cable Size (7), Cable Length (8), In-Site
Cable Route (10), In-Site Cable Type (11), In-Site Cable Route Length (12). Then select

(if applicable to site) Consumption meter required (13), Site Light Required (14). The enter
Site Light Position (15), Earthing Installation (17), Earthing Notes (18). Then click the Next

Button (20).
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3.3.1.1.9 Enter fence details (3), Fence Type (4), Fence dimensions (5), Surface finish (6),
Additional extras (7), Gate Type (8), Gate Opening Direction (9), Gate Dimensions (10).
Then select (if applicable to the site) Locks required (11), Lock Chain required (14). Then
enter Lock Type (12), Shackel Length (13) and Site security notes (15). Then click the

Next button (17).
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eate TS5
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3.3.1.1.10 Select (if applicable to the site) clear road (3). Enter Access road (4), Road
Suitability (5), Site Access Notes (6). Then select (if applicable to the site) HAZ 10 ID Sign
(8), HAZ Yellow EMS (9), HAZ 29 Blue EMS. Then enter Other signs (11) and Sighage
Notes (12). Then click the Next Button (14).

Create T3S
1] 2] 2] L+ 0 0 7] 0 o L1c]
1
2
Site Drawing 3
e Cvivans | o
Choase File Mo file chosen 5
Atterdees | g
7 3 9
(Y
Batk
o 7,
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3.3.1.1.11 Enter Risks Identified (2). Upload Site drawing (5). Enter (if applicable)
attendee name (7), attendee company (8), attendee contact details (9) then click the Add
Attendee Button (10). Then click the Next button (12)

Create TSS

= - Ancomadst Sie prep/Mas RF n=tal Electricsl Comstruction Construction Risks and Save
etz Approwa =] detals Ditais Dedals Detaiig Mifhanciess Canca
Please ensyre thai the information given is correct and then click Subemit 1o submit the survey 9
B e
Cancel
4

3.3.1.1.12 Click on the Save button (3)

|
Confirm |1 |

e i Sufe 2

N - ¢

3.3.1.1.13 Click on the Yes button to complete the process of uploading the form
information.
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ALT 3.3.1.1.4 Click the Back button (8) to go back to the previous form
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ALT 3.3.1.1.5 Click the Back button (12) to go back to the previous form
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ALT 3.3.1.1.6 Click the Back button (12) to go back to the previous form
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ALT 3.3.1.1.7 Click the Back button (20) to go back to the previous form
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Create TSS
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ALT 3.3.1.1.8 Click the Back button (16) to go back to the previous form
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Cregte TSS
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ALT 3.3.1.1.9 Click the Back button (16) to go back to the previous form
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ALT 3.3.1.1.10 Click the Back button (8) to go back to the previous form
Create TSS
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ALT 3.3.1.1.11 Click the Back button (11) to go back to the previous form
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Create TSS

ALT A) 3.3.1.1.12 Click the Back button (2) to go back to the previous form
Create TSS

o ] o L] (/] o [ L] ]

ALT B) 3.3.1.1.12 Click the cancel button (4) to cancel the form submission.

3.3.1.2 Create TSS Exercise

Project Name Honda Towers

Base Station Number 400

Client Vodacom

Survey Date 10/16/2021

Site Name Honda Site

Site Type Greenfield

Site Description Greenfield site for Honda Site
Region Centurion

Site Location 12 Happy road, Centurion, Gauteng
Travel Time 15

Distance 8
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Co-Ordinates

Site drawings available
CCA

BP Approval obtained
Landlord approval obtained
EIA

Landlord details
Special conditions
Container type

Size

Paint

Load support

Brick cladding

Rock finish

Door Direction
Container type

Apron

Clean and Clear Site
Site Prep Notes

Mast Type

Mast Height
Navigation Light

Fall Arrest

Paint

Environmental Adaption
Mast Notes

RF on Cable Tray
Cable Type

Cable Length

Bends

18 October 2021

41.24.12.2.N 2.10.26.5.E
True

True

True

True

True

Mark Tale 0821783462
None

ARP 1 Door H&S Security
Standard

True

True

True

True

North

None

True

False

Remove rubble

Lattice

20

True

True

True

Solar

None

True

114

Yes
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Bends Quantity
Mounting Type
Support Pole
Support Pole Quantity
Tray Covers

Tray Cover Quantity
Painted

RF in Sleeves
Sleeve Length
Sleeve Size

Ac Supply

Power available
Power Required
Generator Required
Cable Size

Cable Length
In-Site Cable Route

In-Site Cable Type

In-Site Cable Route Length

Consumption Meter Required

Site Light Required
Site Light Position
Earthing installation
Earthing notes
Fence details
Fence Type

Fence Dimensions
Surface Finish
Additional extras

Gate Type

18 October 2021

2

Cantelvr Arms
True

1

True

True
True

1

75mm
Site DB
SP

SP

False
16mm

20

Bosal
Conduit
18

True
True
North
Existing
None
In-ground
Palisade
10
Semi-Galv
Razor Coll

Swing
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Gate Opening direction Inward

Gate Dimensions 3

Locks Required True

Lock type VCL

Shackel Length 25mm

Lock chain required True

Site Security Notes None

Clear Road True

Access Road Existing gravel
Road Suitability Car

Site Access Notes None

HAZ 10 ID Sign True

HAZ Yellow EMS False

HAZ 29 Blue EMS False

Other signs None

Signage notes None

Risks Identified None

Choose File SiteDrawing.jpeg
Attendee Name Michelle Winston
Attendee Company Vodacom
Attendee Contact Details 0813411189
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3.3.2 Edit TSS

Description:

Expected Learning Outcomes:

Prerequisites:

Other Information:

Gohvan Construction

Tast

Nizsan Rosslyn

This section will guide the user through the
process of editing a TSS.

To be able to edit a TSS

The user must have the required access to edit
a TSS to the system.

None

3.3.2.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN
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ACMINSTRATION

1
HUMAN RESOUACE
eofekd da
TEAM
CLEN view (1
SUPPLIERS
Nissan Rosslyn

REFORTS

3.3.2.1.2 Click on the View Button (1)

Gohvan Construction MATTHEWVELTMAN  LOG 0UT

Honda Towers

GLIENT GO I

INVOICING Progress:
UNE ITEMS

ADMINISTRATION

HUMAN RESDURCE

TEAM

Project Drawing
CLIENT

SUPPLIERS

REPORTS

te Photas: Radio Frequency Reports

Update

Site Sign Off

Report

3.3.2.1.3 Click on Edit button (1)
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14

15
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Cance

3.3.2.1.4 Enter the project name (2), Base station number (3), client (4), survey date (5),
site name (7), site type (8), site description (9), region (10), site location (11), travel time
(12), Distance (13), Co-Ordinates (14). Finally click the Next button (15).
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3.3.2.1.5 Select (if applicable to site) Site drawings available (1), CCA (2), BP Approval
obtained (3), Landlord approval obtained (4), EIA (5) and the enter Land lord details (6)
and special conditions (7). Then click the next button (9)
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3.3.2.1.6 Select container type (2), Size (3). Select (if applicable to site) Paint (5), Load
support (6), brick cladding (7), Rock finish (8). Then enter Door direction (9) and container
type (10). Then select (if applicable to site) Apron (12). Then click the Next button (14)
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3.3.2.1.7 Select (if applicable to site) clean and clear site (2). Then enter Site prep notes
(3), Mast Type (6), Mast Height (7). Then select (if applicable to site) navigation light (8),
fall arreast (9), Paint (10). Then eneter Environmental adaption (11) and mast notes (12).
Then click the Next button (14)
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3.3.2.1.8 Select (if applicable to site) Rf on cable tray (3). Then enter Cable Type (4),
cable length (5), Bends (6), Bends Quantity (7) and mounting type (8). Then select (if
applicable to site) support pole (10), Tray covers (13), RF in Sleeves (15). Then enter
support pole quantity (11), Sleeve length (18), Sleeve size (19). Then click Next button
(21)
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3.3.2.1.9 Enter AC supply (2), Power Available (3), Power Required (4). Select (if

applicable to site) Generator Required (5). Enter Cable Size (7), Cable Length (8), In-Site
Cable Route (10), In-Site Cable Type (11), In-Site Cable Route Length (12). Then select
(if applicable to site) Consumption meter required (13), Site Light Required (14). The enter
Site Light Position (15), Earthing Installation (17), Earthing Notes (18). Then click the Next

Button (20).
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3.3.2.1.10 Enter fence details (3), Fence Type (4), Fence dimensions (5), Surface finish
(6), Additional extras (7), Gate Type (8), Gate Opening Direction (9), Gate Dimensions
(10). Then select (if applicable to the site) Locks required (11), Lock Chain required (14).

Then enter Lock Type (12), Shackel Length (13) and Site security notes (15). Then click
the Next button (17).
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Back Next
e 27,

3.3.2.1.11 Select (if applicable to the site) clear road (3). Enter Access road (4), Road
Suitability (5), Site Access Notes (6). Then select (if applicable to the site) HAZ 10 ID Sign
(8), HAZ Yellow EMS (9), HAZ 29 Blue EMS. Then enter Other signs (11) and Signage
Notes (12). Then click the Next Button (14).
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View TSS
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3.3.2.1.12 Enter Risks ldentified (2). Then click the Next button (12)
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View TSS
/] /] @ /] /] ] /] /] /]
Sie Fre Accomadmi Sive prep/Mast "= Instal Eectrical Canrstruction Canstruction Risks ard Save/
Details Apmrava on details Detaits Cetails Details Amendecs Cancel

Flease ensure that the Information given is correct and then click Submit to submit the survey. 1

, T3 B,

cancel

3.3.2.1.13 Click on the Save button (3)

Conmfirm 1

'.l-'l"l--:-\.li--l-ell 2

-7

3.3.2.1.14 Click on the Yes button to complete the process of uploading the form

information.
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ALT 3.3.2.1.5 Click the Back button (8) to go back to the previous form
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ALT 3.3.2.1.6 Click the Back button (12) to go back to the previous form
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ALT 3.3.2.1.7 Click the Back button (12) to go back to the previous form
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ALT 3.3.2.1.8 Click the Back button (20) to go back to the previous form
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ALT 3.3.2.1.9 Click the Back button (19) to go back to the previous form
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ALT 3.3.2.1.10 Click the Back button (16) to go back to the previous form
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ALT 3.3.2.1.11 Click the Back button (8) to go back to the previous form
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View TSS
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ALT 3.3.2.1.12 Click the Back button (11) to go back to the previous form
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View TSS

/] /] /] o /] /] @ /] /] 1)

Site Fre Accomadas Site prep/Mast "= Instal Eectrical Canrstruction Construction Rishs ard Save/
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Flease ensure that the Information given is correct and then click Submit to submit the survey. 1

, T3 B,

Ca‘nel4

ALT A) 3.3.2.1.13 Click the Back button (2) to go back to the previous form

View TSS

/] ] /] o /] /] [/ /] /] 10

Site Fre- Accomadasi Sive prep/Mast A Instal Hecrrical Carsruction Corsruction Rishs ard Save
Dewails ApErava o detzis el Cetais Detais Aendees Sames

Please ensure that the Information given is correct and then click Submit to submit the survey. 1

, T B,

Ca‘lxl4

ALT B) 3.3.2.1.13 Click the cancel button (4) to cancel the form submission.
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3.3.2.2 Edit TSS Exercise
Project Name

Base Station Number
Client

Survey Date

Site Name

Site Type

Site Description
Region

Site Location

Travel Time

Distance
Co-Ordinates

Site drawings available
CCA

BP Approval obtained
Landlord approval obtained
EIA

Landlord details
Special conditions
Container type

Size

Paint

Load support

Brick cladding

Rock finish

Door Direction
Container type

Apron

18 October 2021

Honda Towers
400

Vodacom
10/16/2021
Honda Site

Greenfield

Greenfield site for Honda Site

Centurion

12 Happy road, Centurion, Gauteng

15

8

41.24.12.2.N 2.10.26.5.E
True

True

True

True

True

Mark Tale 0821783462
None

ARP 1 Door H&S Security
Standard

True

True

True

True

North

None

True
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Clean and Clear Site
Site Prep Notes
Mast Type

Mast Height
Navigation Light

Fall Arrest

Paint

Environmental Adaption
Mast Notes

RF on Cable Tray
Cable Type

Cable Length

Bends

Bends Quantity
Mounting Type
Support Pole
Support Pole Quantity
Tray Covers

Tray Cover Quantity
Painted

RF in Sleeves
Sleeve Length
Sleeve Size

Ac Supply

Power available
Power Required
Generator Required
Cable Size

Cable Length

In-Site Cable Route

18 October 2021

False

Remove rubble
Lattice

20

True

True

True

Solar

None

True

114

Yes

2

Cantelvr Arms
True

1

True

True
True

1
75mm
Site DB
SP

SP
False
16mm
20

Bosal
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In-Site Cable Type

In-Site Cable Route Length

Consumption Meter Required

Site Light Required
Site Light Position
Earthing installation
Earthing notes
Fence details
Fence Type

Fence Dimensions
Surface Finish
Additional extras
Gate Type

Gate Opening direction
Gate Dimensions
Locks Required
Lock type

Shackel Length
Lock chain required
Site Security Notes
Clear Road

Access Road

Road Suitability
Site Access Notes
HAZ 10 ID Sign
HAZ Yellow EMS
HAZ 29 Blue EMS
Other signs
Signage notes

Risks Identified

18 October 2021

Conduit
18

True
True
North
Existing
None
In-ground
Palisade
10
Semi-Galv
Razor Coll
Swing
Inward

3

True

VCL
25mm
True
None
True
Existing gravel
Car

None
True
False
False
None
None

None
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Choose File SiteDrawing.jpeg
Attendee Name Michelle Winston
Attendee Company Vodacom
Attendee Contact Details 0813411189
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3.3.3 Submit TSS Report

Description: This section will guide the user through the
process of submitting a TSS report

Expected Learning Outcomes: To be able to submit a TSS report

Prerequisites: The user must have the required access to
submit a TSS report

Other Information: None

Gohvan Construction

Tast

Nizsan Rosslyn

3.3.3.1.1 Click on the construction button (1) then click on the Projects button (2)

Gohvan Construction MATTHEW YELTMAN LG O
COMSTRUCTION
CLENT DUOTES
wOCHG
Test
LINE TEMS
Test
ACMINETRATION
.|
HUMAN RESDLRCE
ek
TEAM
LIENT L 1
SUPPLERS
Nissan Rosslyn
neronTs
Test
———
P Mo i
view
sds
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3.3.3.1.2 Click on the View Button (1)

Gohvan Construction

3.3.3.1.3 Click on the submit button (1).

Confirm 1

3.3.3.1.4 Click the Yes button (3) to submit.

Confirm 1

T -

ALT 3.3.3.1.4 Click no button (3) the cancel the submission.

3.3.8.2 Search construction Exercise
Construction Site’s Name Nissan
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3.3.4 Search Project

Description: This section will guide the user through the
process of Viewing a project.

Expected Learning Outcomes: To be able to view a project

Prerequisites: The user must have the required access to view a
project

Other Information: None

Gohvan Construction

CONET o 1

Test

view

Missan Rosslyn

3.3.4.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).

Gohvan Construction

View

Nissan Rosslyn
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3.3.4.1.2 To search for a specific project enter a project name into the search bar (1)
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3.3.5 View Project

Description: This section will guide the user through the
process of Viewing a project.

Expected Learning Outcomes: To be able to view a project

Prerequisites: The user must have the required access to view a
project

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.5.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction

BVOIGHG

UINE ITEMS

ADMINSTRATICN

SUPPLIERS

REFORTS

3.3.5.1.2 Click on the View Button (1) to open the specific project’s tasks screen.

3.3.6 Capture Site-Go-Ahead

Description:

Expected Learning Outcomes:

Prerequisites:

Other Information:

18 October 2021

This section will guide the user through the
process of Capturing a Site Go-Ahead.

To be able to Capture Site Go-Ahead

The user must have the required access to
Capture Site Go-Ahead

None
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Gohvan Construction

View

Nissan Rosslyn

3.3.6.1.1Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).

Gohvan Construction MATTHEW VELTMAN LG O

Test

CLENT view 1

Nissan Rosslyn

3.3.6.1.2 Click on the View Button (1) to open the specific project’s tasks screen.
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Gohvan Construction

7 e e . 2
2 24 2

30 2 2 36

3.3.6.1.4 Enters the Site contact person’s Name (4), phone number (6), Site Address (8),
Area of Site (10), Type of installation (12), Site size (14), Covering (16), Fencing (18).
Then tick the Signs installed (19) and manhole installed (20) checkboxes if applicable to
the Site. Then will need to enter Size of equipment housing (22), breaker size (24), Design
load (26). Then will need to upload an equipment housing document (28). Then will need
to enter the item code (30), Serial number (32), Air Conditioner Description (34) and Size
(36) and upload the Cooling system document (38). Finally, the user can click the Capture
Site Go-Ahead button.(40)
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Succesfully edited. 1

5" has been successfully edited. [ @

==

3.3.6.1.6 Click on the continue button (3)

‘S Contast Person Detais

& [}
Phiysical Ste Dataits
— e 7 o
-] 10
n 13 15
. 2 14 6
7
18
Addtional Ste Datails
wies @G 20
5 SRS . 2
22 24 26
iy
oy e @ . o
a0 32 36
—— et
™

ALT 3.3.6.1.4 Cancel the submission by clicking the cancel button (40)

3.3.6.2 Capture Site Go-Ahead Exercise
Site Contact Person’s name James Dean

Number

Site address

Area of site

Type of installation

Site Size

Covering

Fencing

Signs installed

Manhole installed

Size of equipment housing

Breaker size

18 October 2021

0813411552

21 happy road Centurion
15

Temporary site for 6 months
10

Slightly

Yes, all around property
True

True

50

10
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Design load Yes

File Fake.pdf

Item code 231

Serial number 4213

Air conditioner description Already installed
Air conditioner size 20

File Example.pdf
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3.3.7 Search construction
Description: This section will guide the user through the
process of Search for a construction site

Expected Learning Outcomes: To be able to search for a construction site

Prerequisites: The user must have the required access to
search for a construction site

Other Information: None

Gohvan Construction

sds

3.3.7.1.1 Click on the construction button (1) then click on the Construction site button (2)

Gohvan Construction

Construction Sites

3 7
nwes ads
5. sds

3.3.7.1.2 Enter the desired construction site’s name into the search bar (1)
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3.3.7.2 Search construction Exercise
Construction Site’s Name Nissan
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3.3.8 Edit construction

Description: This section will guide the user through the
process of editing for a construction site

Expected Learning Outcomes: To be able to edit for a construction site

Prerequisites: The user must have the required access to edit
for a construction site

Other Information: None

Gohvan Construction

Test

sds

3.3.8.1.1 Click on the construction button (1) then click on the Construction site button (2)

Gohvan Construction

Construction Sites

3 7
3,
nwes ads
5. sds

3.3.8.1.2 Click on the edit icon (8)
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3.3.8.1.4 Enters the Site contact person’s Name (4), phone number (6), Site Address (8),
Area of Site (10), Type of installation (12), Site size (14), Covering (16), Fencing (18).
Then tick the Signs installed (19) and manhole installed (20) checkboxes if applicable to
the Site. Then will need to enter Size of equipment housing (22), breaker size (24), Design
load (26). Then will need to upload an equipment housing document (29). Then will need
to enter the item code (31), Serial number (33), Air Conditioner Description (35) and Size

(37) and upload the Cooling system document (40). Finally, the user can click the Capture
Site Go-Ahead button.(42)

Confirm 1

N - ¢

3.3.8.1.5 Click the Yes button (3) to submit the form.

Succesfully edited. !

Tast” has haan sinrsnat adetard '2
850 has been sucCessTuly earneo

=

3.3.8.1.6 Click the Continue button (3) to accept the message
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ALT 3.3.8.1.4 Click the cancel button (41) to cancel the forms submission

Confirm 1

ALT 3.3.8.1.5 Click the no button (3) to cancel the forms submission

3.3.8.2 Edit construction Exercise

Site Contact Person’s name James Dean

Number 0813411552

Site address 21 happy road Centurion
Area of site 15

Type of installation Temporary site for 6 months
Site Size 10

Covering Slightly

Fencing Yes, all around property
Signs installed True

Manhole installed True

18 October 2021 Team 7
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Size of equipment housing
Breaker size

Design load

File

Item code

Serial number

Air conditioner description
Air conditioner size

File

18 October 2021

50

10

Yes
Fake.pdf
231
4213

Already installed

20
Example.pdf
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3.3.9 Allocate Team Site

Description: This section will guide the user through the
process of allocating a team site

Expected Learning Outcomes: To be able to Allocate Team Site

Prerequisites: The user must have the required access to
Allocate Team Site

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.9.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction

Test

N TEME
Test
ADMINSTRATION
.|

b ACE
TEAM
LEN] Vi 1
SUPFLIERS

REFORTS

3.3.9.1.3 Click on Allocate Team button (1)
I

Allocate Team (1

4 cance confirm Alccation |8 11

3.3.9.1.4 Select the team you wish to work on the site (2) and click Confirm allocation
button (4)
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Confirm 1

Aid pin gure? 2

o -

3.3.9.1.5 Click the Yes button (3) to submit the form.

Succesfully created) §

Tearm' has Deen susteastully ceated bl

3.3.9.1.6 Click on the continue button (3)

Allocate Team (1

& cancel Canfirm Aliccation | 4

ALT 3.3.9.1.4 Click cancel button (3) to stop the form submission

Confirm 1

Aid pin gure? 7

oy -

ALT 3.3.9.1.5 Click no button (3) to stop the form submission

3.3.9.2 Allocate Team Site Exercise

Team name Team 7
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3.3.10 View Allocated Team

Description: This section will guide the user through the
process of viewing an allocated team

Expected Learning Outcomes: To be able to view allocated team

Prerequisites: The user must have the required access to view
allocated team.

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.10.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN LB O

Test
UNE T
Test
-
1 ——
HhIMA RESDURCE
ek
TEAM
GLENT view (1
SUPFLIERS
Nissan Rosslyn
REFORTS

MAATTHEW VELTMEN

CLIENT QUOTES

HVDICIHG

LINE ITEMS

ADMINGTRATION

HUMAN RESOURCE

Site Sign O Site Complited

3.3.10.1.3 Click on View Allocated Team button (1)
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Gohvan Construction MATTHEN VELTMAN  LOG O]

Allocated Teams

Treat

oz 4 5

REPORTS

3.3.10.1.4 This page displays some of the allocated team’s information
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3.3.11 Delete Allocated Team

Description: This section will guide the user through the
process of viewing an allocated team

Expected Learning Outcomes: To be able to view allocated team

Prerequisites: The user must have the required access to view
allocated team.

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.11.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN LB O

Test
UNE T
Test
-
1 ——
HhIMA RESDURCE
ek
TEAM
GLENT view (1
SUPFLIERS
Nissan Rosslyn
REFORTS

MAATTHEW VELTMEN

CLIENT QUOTES

HVDICIHG

LINE ITEMS

ADMINGTRATION

HUMAN RESOURCE

Site Sign O Site Complited

3.3.11.1.3 Click on View Allocated Team button (1)
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Gohvan Construction

Allocated Teams

Treat

4 -]

3.3.11.1.4 Click on the delete icon (5)

Confirm 1

3.3.11.1.5 Click the Yes button (3) to submit the form.

Confirm 1

o -1

ALT 3.3.11.1.5 Click no button (3) to stop the form submission
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3.3.12 Upload Compliance Document

Description: This section will guide the user through the
process of uploading a compliance document

Expected Learning Outcomes: To be able to Upload a compliance document

Prerequisites: The user must have the required access to
upload a compliance document

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.12.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction

MATTHEW VELTMAN

PVOGHG
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A o
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Nissan Rosslyn
REFORTS
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HVOITING Sraject Progrese:
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ADMINISTRATION
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Complete Site Photos
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3.3.12.1.4 Enter the documents name (3), description (4) and upload the document (5).
Then click the Upload button (7)

Confirm 1

B e e 7

-7

3.3.12.1.5 Click the Yes button (3) to submit the form.

Succesfully created: 1

‘Compliance Document” has been successfully createg

| convee €

3.3.12.1.6 Click continue button (3) to accept the message.

Uplead Compliance Document 3
mpliance Dooumen B
I ®
3 4

Chioose Fille | Mo fike choses 5

=]
& 7

ALT 3.3.12.1.4 Click cancel button (6) to stop the form submission

Confirm © 1

A il auEe? 2

TN - ¢

ALT 3.3.12.1.5 Click no button (3) to stop the form submission
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3.3.12 Upload Compliance Document Exercise

Name Nissan Compliance document
Description Compliance document for Nissan project
File Example.pdf
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3.3.13Search Compliance Document

Description: This section will guide the user through the
process of searching for a compliance document

Expected Learning Outcomes: To be able to search for a compliance document

Prerequisites: The user must have the required access to
search for a compliance document

Other Information: None

Gohvan Construction

View

Missan Rosslyn

3.3.13.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN  LOG O

Projects

3.3.13.1.3 Click on the View button (1)
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Gohvan Construction

Compliance Documents

3.3.13.1.4 This page displays the Compliance documents information.

18 October 2021 Team 7

PARALINEAR




Deliverable 09: Training Manual — Gohvan Construction System Page | 168

3.3.14 Edit Compliance Document

Description: This section will guide the user through the
process of editing for a compliance document

Expected Learning Outcomes: To be able to edit for a compliance document

Prerequisites: The user must have the required access to edit
for a compliance document

Other Information: None

Gohvan Construction

View

Missan Rosslyn

3.3.14.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN  LOG O

Projects

3.3.14.1.3 Click on the View button (1)
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Gohvan Construction

3.3.14.1.4 Click on the edit icon (6)

2 3
= e,
3.3.14.1.5 Enter the document name (2) and description (3) then click the update button
)
Confirm 71

N - ¢

3.3.14.1.6 Click yes button (4) to accept the message.

2 3

= e,

ALT 3.3.14.1.4 Click cancel button (4) to stop the form submission
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Confirm 1

B el fiired 2

o -7

ALT 3.3.14.1.5 Click no button (3) to stop the form submission

3.3.14 Upload Compliance Document Exercise

Name Nissan Compliance document

Description Compliance document for Nissan project
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3.3.15 Create Site Progress description

Description: This section will guide the user through the
process of Creating a Site Progress description

Expected Learning Outcomes: To be able to Create Site Progress description

Prerequisites: The user must have the required access to
Create Site Progress description

Other Information: None

Gohvan Construction

View

Missan Rosslyn

3.3.15.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction
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Nissan Rosslyn
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View

Honda Towers
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LIE (TEMS

ACRETEATION

3.3.15.1.3 Click on the Create button (1)
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Add Construction Progress (31

Upload Phaoto,
4

w Add progress
| 5

3.3.15.1.4 Enter the title (2), Description (3) and then upload a photo (4). Then submit the
form by clicking the Add progress button (6)

Confirm © 1

A il auEe? 2

o -7

3.3.15.1.5 Click yes button (4) to accept the message.

Succesfully created. 1

Site progress description” has been successfully created

3.3.15.1.6 Click on the continue button (3)
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Add Construction Progress (31

Upload Phaoto,
4

w Add progress
| 5

ALT 3.3.15.1.4 Click cancel button (5) to stop the form submission

Conmfirm 1

"'":";-:-\.I -E--I.E.' 2

TN - ¢

ALT 3.3.15.1.5 Click no button (3) to stop the form submission

3.3.15 Create Site Progress description Exercise

Title Fence poles preparation
Description Digging holes
Photo Digging.png
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3.3.16 View Site Progress description

Description: This section will guide the user through the
process of Viewing a Site Progress description

Expected Learning Outcomes: To be able to View Site Progress description

Prerequisites: The user must have the required access to View
Site Progress description

Other Information: None

Gohvan Construction

View

Missan Rosslyn

3.3.16.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN

Test
N e
Test
: ow
1 ——
HUMAN RESOURCE
et Greehie
TEAM
LEN view (1
SUPFUERS
Nissan Rosslyn
AT

MATTHEW VELTMAN

TION
2 Type: Greenfield a ed: 2021-10-16

: Centurion

CLIENT QUOTES

Project Progress:
INVOICING

LINE ITEMS
ADMINISTRATION
HUMAN RESOURCE

- o

CLIENT
Allocate Team ‘

SUPPLIERS

REPORTS

Complete Site Photos Radio Frequency
Reports
Upload | Create | Update |

Project Invoices

3.3.16.1.3 Click on the View progress button (1)
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MATTHEW VELTMAM  LOG OUT

hvan Construction

COMST o
Construction Progress Updates (5
CLIENT QUOTES
MVTHCING D|gg|ng a hole (2
LR TERS Fence preparation |3
ADMNISTRATION 2021907 -‘

HLBIAM FESDURLCE

3.3.16.1.4 This page shows all the Construction progress updates for a specific project
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3.3.17 Delete Site Progress description

Description: This section will guide the user through the
process of Deleting a Site Progress description

Expected Learning Outcomes: To be able to Delete Site Progress description

Prerequisites: The user must have the required access to delete
Site Progress description

Other Information: None

Gohvan Construction

View

Missan Rosslyn

3.3.17.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN

Test
N e
Test
: ow
1 ——
HUMAN RESOURCE
et Greehie
TEAM
LEN view (1
SUPFUERS
Nissan Rosslyn
AT

MATTHEW VELTMAN

TION
2 Type: Greenfield a ed: 2021-10-16

: Centurion

CLIENT QUOTES

Project Progress:
INVOICING

LINE ITEMS
ADMINISTRATION
HUMAN RESOURCE

- o

CLIENT
Allocate Team ‘

SUPPLIERS

REPORTS

Complete Site Photos Radio Frequency
Reports
Upload | Create | Update |

Project Invoices

3.3.17.1.3 Click on the View progress button (1)
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Gohwvan Construction MATTHEW VELTMAM L0 OUT

Construction Progress Updates (5

mavenr Digging a hole 2

Fence preparation |8

ANMNIETRATIIN 2021017 (4

HUBAM FESDURLE

3.3.17.1.4 Click on the delete button (6)

Confirm 1

3.3.17.1.5 Click yes button (4) to accept the message.

Succesfully deleted. :

Progress update” has been successfully deleted.

3.3.17.1.6 Click on the continue button (3)
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Confirm 1

Aid pin gure? 2

o -

ALT 3.3.17.1.5 Click no button (3) to cancel the form submission
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3.3.18 Upload Complete site photos
Not complete

3.3.19 Search Complete site photos
Not complete

3.3.20 Edit Complete site photos
Not complete

3.3.21 Delete Complete site photos
Not complete
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3.3.22 Upload Radio Frequency report

Description: This section will guide the user through the
process of uploading a Radio Frequency report

Expected Learning Outcomes: To be able to Upload a Radio Frequency report

Prerequisites: The user must have the required access to
upload a Radio Frequency report

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.22.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN LB O

BVOIGHG

Test

UINE TEMS
Test
ADMINSTRATION
|

o OURCE
TEAM
GLEENT view (1
SUPPLIERS

Nissan Rosslyn

REFORTS

3.3.22.1.3 Click on the Upload button (1)

Chigoes Fila | Mo Tie chabsn 3

R gl

3.3.22.1.4 Upload the document (3). Then click the Upload button (5)
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Confirm 1

'.'-':'.I-':'\.Ii"l-ell 2

o -7

3.3.22.1.5 Click the Yes button (3) to submit the form.

Succesfully created. " 1

“Radio Frequency™ has been successfully created

2
| connee g

3.3.22.1.6 Click continue button (3) to accept message

Uplpad Rf report §§
—_—

[ Chionss Fil | Ho fis chassn E|

o
4 5

ALT 3.3.22.1.4 Click cancel button (4) to stop the form submission

Conmfirm 1

"'":";-:-\.I -E--I.E.' 2

TN - ¢

ALT 3.3.22.1.5 Click no button (3) to stop the form submission

3.3.22 Upload Radio Frequency report Exercise

File Example.pdf
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3.3.23 Search Radio Frequency report

Description: This section will guide the user through the
process of viewing a Radio Frequency report

Expected Learning Outcomes: To be able to view a Radio Frequency report

Prerequisites: The user must have the required access to view a
Radio Frequency report

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.23.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN LD O

Test

UNE TEMS
Test
A -
1 ——
HhIMA RESDURCE
TEAM
GLENT view (1
SUPFLIERS
Nissan Rosslyn

REFORTS

Gohvan Construction

3.3.23.1.3 Click on the View button (1) to open the file in a pdf viewer
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3.3.24 Edit Radio Frequency report

Description: This section will guide the user through the
process of editing a Radio Frequency report

Expected Learning Outcomes: To be able to edit a Radio Frequency report

Prerequisites: The user must have the required access to edit a
Radio Frequency report

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.24.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN LD O

Test

UNE TEMS
Test
AL
1 ——
o e
TEAM
CLENT view (1
SUPFLIERS
Nissan Rosslyn

REFORTS

sds

Woey ey

3.3.24.1.3 Click on the Update button (1)

Choaose File | Mo file chosen 3

o B3,

3.3.24.1.4 Upload the document (3). Then click the Upload button (5)
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Confirm 1

'.'-':'.I-':'\.Ii"l-ell 2

o -7

3.3.24.1.5 Click the Yes button (4) to submit the form.

Succesful site Visit request.

Site visit for "Create Quote Demo Project™ has been successfully requested.

3.3.24.1.6 Click continue button (3) to accept message

Seiect Rf Docunent |

Choose Pl | No file chosen 3

) -

ALT 3.3.24.1.4 Click cancel button (4) to stop the form submission

Confirm 1

B e e 7

-7

ALT 3.3.24.1.5 Click no button (3) to stop the form submission

3.3.24 Edit Radio Frequency report Exercise
File Example.pdf
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3.3.25 Request Site Visit

Description: This section will guide the user through the
process of Requesting a Site Visit

Expected Learning Outcomes: To be able to Request a Site Visit

Prerequisites: The user must have the required access to
Request a Site Visit

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.25.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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MATTHEW VELTMAN LD O

Gohvan Construction

HhIMA RESDURCE
et Greeie
TEAM
LENT view (1
SUPPLIERS
Nissan Rosslyn
REPORTS

Woey ey

MATTHEW VELTMAN  LOG OUT

ADMINISTRATION

TEAM

CLENT

SUFFLIERS

REPORTS

3.3.25.1.3 Click on the Request Site Inspection button (1)

Confirm 1
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3.3.25.1.4 Click the Yes button (4) to submit the form.

| Sucecesful site Visit request. " 1

Site visil for “Creste Quote Deme Project™ has been sucoesshully requestad 2

[ oweme B

3.3.25.1.5 Click continue button (3) to accept message

Confirm 1

B el fiired 2

o -7

ALT 3.3.25.1.4 Click no button (3) to stop the form submission
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3.3.26 Create Acceptance Document

Description: This section will guide the user through the
process of creating an Acceptance document

Expected Learning Outcomes: To be able to create an Acceptance document

Prerequisites: The user must have the required access to create
an Acceptance document

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.26.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN LD O

Test
UNE TEMS
Test
ACMINSTRATION
1 ——
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ek
TEAM
LEN] view (1
SUPFLIERS
Nissan Rosslyn
REFORTS

3.3.26.1.3 Click on the Create site acceptance document button (1)
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Heme 2 nee B

3_Sle_Apcpetanie 3 g

sne Snag | B

[ e T

3.3.26.1.4 Enter the Name (2), Note (5). Enter (if applicable to the site) Snag Item (7),
Snag Description (8), Snag Note (9) and then click the Add Snag Button (10). Once all the
snag items have been listed click the Create Site Acceptance Document (11).

Conmfirm 1

Aid pin gure? 2

oy -

3.3.26.1.5 Click the Yes button (4) to submit the form.
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Heme 2 nee B

3_Sle_Apcpetanie 3 g

sne Snag | B

[ e T

ALT 3.3.26.1.4 Click cancel button (11) to stop the form submission

Confirm 1

Aid pin gure? 7

oy -

ALT 3.3.26.1.5 Click no button (3) to stop the form submission

3.3.26 Create Acceptance Document Exercise

Name Nissan Acceptance Document

Notes Acceptance document for the Nissan project
Snag Item Fence broke

Snag Description Car reversed into palisade fence, and it broke
Snag Note Need new palisade fence
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3.3.27 Search Acceptance document

Description: This section will guide the user through the
process of searching for an Acceptance
document

Expected Learning Outcomes: To be able to search for an Acceptance
document

Prerequisites: The user must have the required access to create

an Acceptance document

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.27.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN LD O

GLENT view (1

Nissan Rosslyn

REFORTS

View

sds

3.3.27.1.2 Click on the View Button (1) to open the specific project’s tasks screen.

Gohvan Construction

3.3.27.1.3 Click on the View site acceptance document button (1)
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Gohwan Construction

Site Aocepiance Documents

3.3.27.1.4 Enter a desired Site Acceptance document name into the search bar (1)

3.3.27 Search Acceptance document Exercise
Name Nissan
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3.3.28 Confirm acceptance document

Description: This section will guide the user through the
process of confirming an Acceptance document

Expected Learning Outcomes: To be able to confirm an Acceptance document

Prerequisites: The user must have the required access to
confirm an Acceptance document

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.28.1.1 Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN LD O
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CLENT view (1
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Nissan Rosslyn

REFORTS

3.3.28.1.3 Click on the Confirm site acceptance document button (1)

Confirm 1
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3.3.28.1.4 Click the Yes button (4) to submit the form.

Confirm ©1

B Wi aufe? 7

o -7

ALT 3.3.28.1.4 Click cancel button (4) to stop the form submission
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3.3.29 Capture Site Sign-off

Description: This section will guide the user through the
process of Capturing a Site Sign-off.

Expected Learning Outcomes: To be able to Capture Site Sign-off

Prerequisites: The user must have the required access to
Capture Site Sign-off

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.29.1.1Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN LD O

Test
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Test

|

HUMUAN RESOURCE

st Greesfie
TEAM
CLENT view (1

Nissan Rosslyn

REFORTS

View

sds

3.3.29.1.2 Click on the View Button (1) to open the specific project’s tasks screen.

Gohvan Construction MATTHEW VELTMAN 106 OUT
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3.3.29.1.4 Choose and upload your file by clicking on the Choose File button (3) then click
the Upload button (5)

Confirm 1

B e e 7

-7

3.3.29.1.5Click on the Yes button to complete the process of uploading the form
information.

Succesfully edited. 71
2

1EEE" il Eapain SuCCEssiully #dnd

E

3.3.29.1.6 Click on the continue button (3)

Jplead Site Sign Off Docurnent
Document: iy

Choose File | Mo file chosen 4

= e,

ALT 3.3.29.1.4 Cancel the submission by clicking the cancel button (4)

Confirm ©1

B i aufe? 2

o -7

ALT 3.3.29.1.5 Cancel the submission by clicking the No button (3)
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3.3.29.2 Capture Site Sign-off Exercise
File Example.pdf
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3.3.30 Search Site Sign-off

Description: This section will guide the user through the
process of Searching for Site Sign-off.

Expected Learning Outcomes: To be able to Search for a Site Sign-off

Prerequisites: The user must have the required access to
Search for a Site Sign-off

Other Information: None

Gohvan Construction MATTHEW VEITMAN LG 0UT
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proecs o
Test

Missan Rosslyn
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TEAM -qu Ij\"‘ -.; .:::-.. e Sy O pdl u
- ' [ & |
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3.3.30.1.2 In order to search for a specific Site Sign-Off you can enter the desired Site
Sign-Off's name in the search bar (1).

3.3.30.2 Search Site Sign-off Exercise
Site Sign-Off name Nissan
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3.3.31 Edit Site Sign-off

Description: This section will guide the user through the
process of Editing a Site Sign-off.

Expected Learning Outcomes: To be able to Edit a Site Sign-off

Prerequisites: The user must have the required access to Edit a
Site Sign-off

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.31.1.1Click on the Construction button (1) on the side-navigation bar on the left. It will
create a drop down where you will then select the Projects Button (2).
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Gohvan Construction

MATTHEW VELTMAN  LOG O

Projects

REFORTS

sds

Wvucy iy

3.3.31.1.2 Click on the View Button (1) to open the specific project’s tasks screen.

Gohvan Construction
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HUMAN RESOURCE
TEAM | [ eate i | ste Team
e [ comtim auore [ atacaies e
SUPPLIERS

[ | e (1

|
: Edit Site 1
| s con. (B
Choose File | Mo file chasen 3 |
|
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3.3.31.1.4 Choose and upload your file by clicking on the Choose File button (3) then click
the Upload button (5)

Succesfully edited. 71
2

1E50" Fas Eewen suncessiully sdind

E

3.3.31.1.5 Click on the continue button (3)

Select Site Sign ON Document 2

Choodss File | Mo file chosen k|

e [}

ALT 3.3.31.1.4 Cancel the submission by clicking the cancel button (4)

Confirm 1

B e e 7

o -7

ALT 3.3.31.1.5 Cancel the submission by clicking the No button (3)

3.3.31.2 Edit Site Sign-off Exercise
File Example.pdf
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3.3.32 Capture Commission report

Description: This section will guide the user through the
process of capturing commission report

Expected Learning Outcomes: To be able to capture commission report

Prerequisites: The user must have the required access to create
a capture commission report

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.32.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Projects Button (2).
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MATTHEW VELTMAN

Gohvan Construction

WG
Test
UNE (TEMS
Test
ADw o il e Cri
1
HUMAN REZOUACE
NS  Ted  Ciemk
TEAM
LENT view 1
SUPPLIERS
Nissan Rosslyn
RERORTS
Tast
S
L]
08z Prewriaborh  femp  Wodacom
View
sds
Wtz

3.4.32.1.2 Click on the View button(1)

MATTHEW VELTMAN  LOG OUT

Gohvan Construction

CLENT QUOTES

LINE ITEME

REFORTS

Site Completed

3.3.32.1.3 Click on the capture commission report (1)

Team 7
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Upload Commission report 1 ‘
Select Commission Report Document: (g

Choose File | Mo file chosan 3

Looes [ e
4 5

3.3.32.1.4 Upload the commission report document (3) then click the upload button (5)

Succesfully created. ' 1

Commission Report” has been successfully created

2
3

3.3.33.1.5 Click the continue button (3)

Upload Commission report 1 ‘
Select Commission Report Document: (S

Choose File | Mo file chosen 3

=
4 5

ALT 3.3.32.1.4 If you choose to cancel the submission of the form you can click the
Cancel button (4)

3.3.32 Capture Commission report Exercise
File Document.pdf
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3.3.33 Search Commission report

Description: This section will guide the user through the
process of capturing commission report

Expected Learning Outcomes: To be able to capture commission report

Prerequisites: The user must have the required access to create
a capture commission report

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.33.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN

Test

UNE (TEMS
Test
A I "
1
o uACE
021 e Greenfield  Vodao or
TEAS
LEN view (1
SUPPLIERS
Nissan Rosslyn

REFORTS

eyt

3.4.33.1.2 Click on the View button(1)

Gohvan Construction MATTHEW VELTMAN  L0G U
consTRUCTION
CLIENT QUOTES
Technical Site Survey Quatations Site Go Ahead Project Drawing Aliocated Tearns

HVDICING
LINE ITEMS ]
ADMNESTRATION Edit pre—T—
p——

"

View View Progress
vl
[ e | Il

mEPOETS Vierat [ Project Invmices

3.3.33.1.3 Click on the view commission report. (1)
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3.3.34 Edit Commission report

Description: This section will guide the user through the
process of capturing commission report

Expected Learning Outcomes: To be able to capture commission report

Prerequisites: The user must have the required access to create
a capture commission report

Other Information: None

Gohvan Construction

View

Nissan Rosslyn

3.3.34.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Projects Button (2).
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Gohvan Construction MATTHEW VELTMAN

VOICNG

Test

UNE (TEMS
Test
Aa o
1

HUMAN REZOUACE

est Gieenfie o
TEAM
LEN view 1
SUPPLIERS

Nissan Rosslyn

RERORTS

View

sds

My ey

3.3.34.1.2 Click on the View button(1)

Gohvan Construction MATTHEW VELTMAN DG OUT

Request She Visit [y n———
Documant

3.3.34.1.3 Click on the edit commission report (1)
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Edit Commission report (1

Select Commission Report Document: [ 2

Choose File | Nofile chosen 3

5

3.3.34.1.4 Upload the commission report document (3) then click the upload button (5)

Succesfully edited. L

‘Commission Report' has been successfully edited.

2
Continue
Bt -

3.3.34.1.5 Click the continue button (3)

Edit Commission report (4

Select Commission Report Document: [ 2

Choose File | Nofile chosen 3

5

ALT 3.3.34.1.4 If you choose to cancel the submission of the form you can click the
Cancel button (4)

3.3.34 Edit Commission report Exercise
File Document.pdf
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3.3.35 Create Site Type

Description: This section will guide the user through the
process of creating for a Site type

Expected Learning Outcomes: To be able to create a Site type

Prerequisites: The user must have the required access to create
a new Site type to the system.

Other Information: None

Gohvan Construction

(e ——

Test

Nissan Rosslyn

3.3.35.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Site Types Button (2).

Gohvan Construction MATTHEW VELTMAN  LOG 6UT

LINE TEMS Greenfleic Completely new sie 5

ADMBESTRATION
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3.4.35.1.2 Click on the plus icon(5)

Create Site Type 01

What is the Sde Type Hame 2
3

What is the Sde Type Descrition S
3

' Cancel

3.3.35.1.3 Enter the Drawing Type Name (3) and the description (5) then click the create
button (7)

Confirm 71 |

-\.'l_-.'l:lg 2

TN - ¢

3.4.35.1.4 Click on the Yes button to complete the process of uploading the form
information.

Create Site Type (1

what is the Sae Type Name |2
3
What Is the Sae Type Descrition B3

6 Cancel

ALT 3.3.35.1.4 If you choose to cancel the submission of the form you can click the Cancel
button (6) and you will be directed to the Upload Drawing Type screen.
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Confirm 1 |

-'\.'l.-.'I‘E.IE" 2

ALT 3.3.35.1.4 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the Upload Site Type screen.

3.3.35.2 Create Site Type Exercise
Site Type Name Rooftop site

Site Type Description Site is located on a building’s roof
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3.3.36 Search Site type

Description: This section will guide the user through the
process of searching for a Site type

Expected Learning Outcomes: To be able to search for a Site type

Prerequisites: The user must have the required access to
search for a new Site type to the system.

Other Information: None

Gohvan Construction

Test

View

Nissan Rosslyn

3.3.36.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Site Types Button (2).

Gohvan Construction MATTHEWVELTMAN  LOB 0UT

LINE TEMS Greenfieic Completely new sie 5

3.4.36.1.2 Enter the Site Type’s name in the search bar(1)
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3.3.36.2 Search Site Type Exercise
Site Type Name Rooftop site
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3.3.37 Edit Site Type

Description: This section will guide the user through the
process of editing for a site type.

Expected Learning Outcomes: To be able to edit a site type.

Prerequisites: The user must have the required access to edit a
site type to the system.

Other Information: None

Gohvan Construction

Test

View

Nissan Rosslyn

3.3.37.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the Site Types Button (2).

Gohvan Construction MATTHEWVELTMAN  LOB 0UT

LINE TEMS Greenfieic Completely new sie 5

3.3.37.1.2 Click on the menu icon(5)
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Gohvan Construction

3.3.37.1.3 Click on the Edit button (1)

Edit Site Type ‘1
E & Type Mame )

3.3.37.1.4 Enter the Edit Type Name (3) and description (5) then click the edit button (7)

Confirm 1

o -1

3.3.37.1.5 Click on the Yes button to complete submission (4)
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Succesfully edited, "1

Greenfield” has been successfully edite o |

=

3.3.37.1.6 Click on the continue button (3)

Edit Site Type 11

Edit Site Type Mame z

Greanfield

Edit Site Type Descripbon

Campl=tely new sits

= -
B

7

ALT 3.3.37 3.1.4 If you choose to cancel the submission of the form you can click the
Cancel button (6) and you will be directed to the edit Site Type screen.

Confirm 1

e i guie? 2

TN - ¢

ALT 3.3.37.1.5 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the edit Site Type screen.

3.3.37.2 Edit Site Type Exercise

Site Type Name

Site Type Description

18 October 2021

Temporary Site

The site is temporary

Team 7
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3.3.38 Delete Site Type

Description: This section will guide the user through the
process of deleting for a site type.

Expected Learning Outcomes: To be able to delete a site type.

Prerequisites: The user must have the required access to delete
a new site type to the system.

Other Information: None

Gohvan Construction

(e ATTHEW VELTMAN

Test

View

Nissan Rosslyn

3.3.38.1.1 Click on the Administration button (1) on the side-navigation bar on the left. It
will create a drop down where you will then select the site Type Button (2).

Gohvan Construction MATTHEWVELTMAN  LOB 0UT

3.3.38.1.2 Click on the menu icon(4)
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Gohvan Construction

3.3.38.1.3 Click on the Delete button (2)

Confirm 1

3.3.38.1.5 Click on the Yes button to complete submission (4)

Confirm ' 1

-7

ALT 3.3.38.1.5 If you choose to cancel the submission the form you can click the No
button (3) and you will be directed to the site Type screen.
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3.4.1 Search Invoice

Description: This section will guide the user through the
process of creating a searching for an
Invoice.

Expected Learning Outcomes: To be able to search for invoice.

Prerequisites: The user must have the required access to
searching for invoice.

Other Information: None

Gohvan Construction VINCENTYU LG OUT

uote Demo Project

Regi

CLIENT QUOTES

Project Progress

Dane incompiete
LINE TEMS

TEAM

Technical Site Survey Quotations Site Go Ahead Project Drawing Allocated Teams
CLIENT

View Create Quote Capture F Drawing Allocate Team
SUPPLIERS

REPORTS

Edit

Confirm Quote Sec ut Drawir
Compliance Documents Construction Progress Complete Site Photos Radio Frequency Reports
I i ploac

View View Progress J

View Allocated Teams ‘

[ Upload Create ‘ [ Update |

[ View l Project Involces |

3.4.1.1.1 Navigate and click the “Project Invoices” button (1) on the view project screen,
under invoices

Gohvan Construction VINGENTW Lo OUT

Invoicing For Create Quote Demo Project

GLIENT QUOTES

Carfimed Quee For et Total Amount
r—— Create Quote Demo Project R 400051.27
Date Created: Download Quote wat Amount:
LINE (TEMS 3
Sunday, October 17, 2021 - 4 R 60007.69

T Initial Invoice
7 | Percentage of nvoice Vat Amount Date Sent
SUPPLIERS 90% 8 R 0 9 Sunday, October 17, 2021
e [ AD-- |
R 0 13
Total Amount:
R 0

3.4.1.1.2 The system will load the Project Invoicing screen. Controls [7-14] Display the
invoice details. Click the “Download Invoice” button (12) to download the invoice
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Gohvan Construction

Confirmed Quote For Project,

Create Quote Demo Project

Date Created:

Sunday, October 17, 2021

View Purchase Grder

Purchase Order

Total Amount.

R 0

Invoicing For Create Quote Demo Project

T
cuent Initial Invoice
Percentage of Invoice WVat Amount
SUPPLIERS o olla
REPORTS Nett Amount:
R 0

g

VINCENTYU  LOGOU|

Total Amount

R 400051.27
Download Quote vat Amount:
R 60007.69
1
Vouh to open:

e Demo Project BS21_2021-10-17105 34 26uxlex
which is: XLSX file (191 KB)
from blak:

2 Copenvith | Excel (defout)
®) Save File

] Do his gomatically for e e this rom row o

B = Canest

button (3) to save / open the file.

3.4.1.1.3 The system will prompt the user to save or open the invoice file. Click the “Ok”

3.4.1.2 Search Employee Exercise

Search for invoice using the following details:

Project name

3.4.2 Generate Invoice
Description:

Expected Learning Outcomes:
Prerequisites:

Other Information:

Gohvan Construction

CONSTRUCTION ‘
Create Quote Demo Project

CLIENT QUOTES Site Number: 21

INVOICING

LINE (TEMS

ADMINISTRATION
HUMAN RESOURCE

TEAM

Technical Site Survey

View |

CLIENT

SUPPLIERS

=

Nissan

This section will guide the user through the
process of generating a new invoice.

To be able to create invoice.

The user must have the required access to
generating invoice.

None

Project Progress:

Allocated Teams

| Allocate Team

| View Allocated Teams

Edit ]
1

View

Generate Initial Involce

View Progress

Upload | I

Compliance Documents: Complete Site Photos Radio Frequency Reports

Create Update ]

View ‘ I Project Invoices

3.4.2.1.1 Navigate and click the “Generate Initial / Final Invoice” button (1)
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Gohvan Construction VINCENTYU  L0G OUT

Create Quote Demo Project

Project Progress:

[ Oone N mcompletE

Select a payment percentage (%) amount for the Initial Invoice

2 4

-

3.4.2.1.2 The system will load the “select Invoice type” dialog (1). Thereafter click on a
table row (5) with the percentage required.

Gohvan Construction VINCENTYU  10G 0

1
Confirm

Are you sure?

3.4.2.1.3 The system will then prompt you for confirmation. Click “Yes” button (2) to
confirm generating a new Invoice with the entered details.

Gohvan Construction VINCENTW LG ouT

1

fou have chasen to open:
) testadox
which is: XLSX fle (99,2 KE)
from: ok

What should Firefox Developer Edition do with this fle?
(O Qpenwith | Exeel(defout)

2 @serie

L1 Do this automatically for files ke this from now en.

3.4.2.1.4 The system will then prompt you to save or open the file. Click “OK” button (4) to
open or save the file.
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Gohvan Construction VINGENTYU  LoG ouT

Succesfully created.

Initial Invoice of 90% * has been successfully ereated

=,

3.4.2.1.5 The system will display a Success Dialog (1), showing the successful generation
of the Invoice. Click “Continue” Button (2) to close the Success Dialog.

3.4.2.2 Generate Invoice Exercise
Create a new Invoice using the following details:

Project Name Test
Invoice % Amount 50

3.4.3 Capture Proof of Payment

Description: This section will guide the user through the
process of capturing a new proof of
payment.

Expected Learning Outcomes: To be able to capture proof of payments.

Prerequisites: The user must have the required access to
capturing Proof of payment.

Other Information: None

Gohvan Construction VINCENTVU 106 0UT

uote Demo Project
1

Project Progress:

Dane incompiete.

Technical Site Survey Quotations Site Go Ahead Project Drawing Allocated Teams
CLENT
I te Quote ot Formal Drawi

View Allocate Team
SUPPLIERS

REPORTS

\ Edit

Confirm Que S ut Drawir
Compliance Documents Construction Progress Complete Site Photos [
I J Vie o3

View

View Allocated Teams ‘

View Progress

[ Upload Create ‘ l Update ‘ Generat i

1

I View ] Project Involces |
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3.4.3.1.1 Navigate and click the “Project Invoices” button (1) on the view project screen,
under invoices

VINCENTYU  LOG OUT

Gohvan Construction

RUCTION Invoicing For Create Quote Demo Project
ELEALAS Confirmed Quote For Project: Total Amount:
g Create Quote Demo Project R 400051.27
Date Created Download Quote Vat Amount
LINE TEMS 3
Sunday, October 17, 2021 n R 6000769
v
HUMAN 3
TEAM
T Initial Invoice
7 | | percentage of Invoice Vat Amount Date Sent
SuPPLIERS 0% 8 R0 (9 Sunday, October 17,2021
REPORTS Nett Amourt
d o re Proof of ent
11 [ ooriosB)ose [E=mm=l
R 0 13

14

3.4.3.1.2 The system will load the “Project invoicing” screen (1). Thereafter click the
“Capture Proof of Payment” button (13

VINCENTW  LOG OUT

Gohvan Construction

Invoicing For Create Quote Demo Project

Confirmed Quote For Project: Total Amount:
(Create Quote Demo Project R 400051.27

Date Created: Download Quote Vat Amount:
‘Sunday, October 17, 2021 - R 60007.69

View Purchase Order

Capture Proof of Payment

l  ReceiptNumber. (fig

Initial Invoice
Percentage of Invoice |

90% ] Browse. No file selected [
N o D,
Total Amount:

= a T

Sefect Proof OfPayment Document: 25

3.4.3.1.3 The system will then display the “capture proof of payment” dialog (1). Enter the
receipt number (2), upload the proof of payment (3) and click “Upload” button (4)
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Gohvan Construction

Confirm

Are you sure?

Y wz

3.4.3.1.4 The system will then prompt you for confirmation. Click the “Yes” button (2) to
continue.

Gohvan Construction

Proof of pay

Receipt Number: 1245

Has been successfully captured

2

3.4.3.1.5 The system will display a Success Dialog (1), showing the successful capturing
of the proof of payment. Click “Continue” Button (2) to close the Success Dialog.

3.4.2.2 Generate Invoice Exercise
Create a new Invoice using the following details:

Project Name Test
Receipt Number 123456
Proof of payment A PDF File

3.4.4 Search Proof of Payment

Description: This section will guide the user through the
process of creating a searching for a proof
of payment.

Expected Learning Outcomes: To be able to search for proof of payments.

Prerequisites: The user must have the required access to

searching for proof of payments.
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Other Information: None

LoG ouT

Gohvan Construction VINGENT WU

Create Quote Demo Project o started: 20211017
Site Number: 21 Region: Great Last Updated: 21

Project Progress:

HUMAN RESOURCE

TEAM

Technical Site Survey Quotations Site Go Ahead Project Drawing Allocated Teams
[ vew

Allocate Team ‘

SUPPLIERS

REPORTS " ‘ Edit View Allocated Teams ‘

S
| View |

View Progress

‘ Upload Create ‘ ‘ Update ‘
1

[ View ‘ Project Invoices |

3.4.4.1.1 Navigate and click the “Project Invoices” button (1) on the view project screen,
under invoices

Gohvan Construction VINCENTWU  L0G OUT

N Invoicing For Status Check
Cloul i) Confirmed Quote For Project Total Amount
=T Status Check R 6511662
Date Created: Download Quote Vat Amount:
UINE TEMS

Saturday, October 16, 2021 R 9767.49

View Purchase Order

HUMAN RESOURCE Purchase Order

ADMINISTRATION

TEAM
CLENT Initial Invoice
Percentage of Invoice Vat Amount Date Sent:
SUPPLIERS 90% R 879074 Saturday, October 16, 2021
REPORTS Nett Amount: D load Final Invoice. Date Paid:
R 58604.96 Sunday, October 17, 2021
Total Amount Receipt Number Display Proof of Payment
R 673957 1245 1

3.4.6.1.2 The system will load the Project Invoicing Screen. Thereatfter, click the “Display
roof of payment” button.

Gohvan Construction VINCGENTW  LOG O

Invoicing For § 1‘

Confirmed Quote For Proje

Initial Invoice
Percentage of invoice:
90%
Nett Amount:
R 58604.96
Total Amount:
R 673957

=" _emm S gt
3.4.6.1.3 The system will display a PDF viewer which contains the uploaded Proof of
payment
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3.4.6.2 Search Proof of payments Exercise
Search for proof of payment using the following details:

Project Name Test

3.4.5 Search Invoice Type

Description: This section will guide the user through the
process of creating a searching for an
Invoice Type.

Expected Learning Outcomes: To be able to search for invoice types.

Prerequisites: The user must have the required access to
searching for invoice types.
Other Information: None

VINGENTYU  LOG OUT

Gohvan Construction

Projects
1
nvoiciG
Test

Invoices .
Proof of Payments Team Allocated

|
Invoice Types

2021-09-27 Test Greenfield Vodacom

e
CuENT View
supPLIERS
REFORTS Nissan Rosslyn

Test

Initial Invoice Genersted

3 20210822  PretoaNoth  temp  Vodacom

VINCENT YU LOG OUT

1 Mvow Michae! Van Der Walt Director
2 MoV Michael Vosioo Director
[ 3 AR Amore Ressouw Director
T 4 TET Test Employee edited Tester Quality Control Gfficer
5 Tes AnotherTest Tester2 Financial Offices
LIENT
6 MT Matthew Veltman Director
UPPLIERS
7 AR Amore “The OP* Rossouw Operations Manager
REPORY
] v Vincent Yu Administeator
9 3 Charkie Brown Quality Control fficer
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3.4.6.1.2 The system will load the Invoice Types Home Screen. Thereafter, enter a word
in the keyword filter (2) to find the invoice type you are looking for.

Gohvan Construction

Employees

TET

Test Employee edited Tester

s Tes AnotherTest Tester2 Financial Officer

CLIENT

SUPPLIERS

3.4.6.1.3 Once you have found the desired invoice types record you can clear the search
bar to return to the Invoice type home screen default view.

3.4.6.2 Search Employee Exercise
Search for invoice type using the following details:

Invoice Type Amount 90

3.4.6 Create Invoice Type

Description: This section will guide the user through the
process of creating a new invoice type.

Expected Learning Outcomes: To be able to create invoice types.

Prerequisites: The user must have the required access to
adding invoice types.

Other Information: None
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Gohvan Construction VINCENTW  LoG ouT
Tion
CLENT QUOTES
1
mvoicig
Test
Invoices Test
Proof of Payments Team Allocated
N
Inveice Types
20210927 Test Greenfield Vodacom
TEAM
cuent wew
supPLIERS
REFORTS Nissan Rosslyn
Test

Initial Invoice Generated

3 20210822  PretoriaNorth  temp  Vodacom

3.4.7.1.1 Navigate and click the “Invoicing” drop down menu (1), click “invoice Types”
button (2)

Gohvan Construction VINCENTYU  LOG OUT

mvaIcNG o . 3 4
LINE [TEMS 1 9
o 0%
usTRATION
13 %
IMAN RES
19 %
TEAM
20 B8%
et
2 2%
supPLIERS
repoRTS
=)

3.4.7.1.2 The system will load the Invoice type Home Screen. Thereafter click the “Add”
Button (5)
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Gohvan Construction

Create Invoice
Type
Enter invoice type Amount

2

anly enter percentage(s) na

3.4.7.1.3 The system will load the “Add Invoice type” Dialog (1). Thereafter enter the
following: Invoice Type % Amount (2) Once complete click the “Create” Button (4).

Gohvan Construction

3.4.7.1.4 The system will then prompt you for confirmation. Click “Yes” button (2) to
confirm creating the new Invoice type with the entered details.
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Succesfully created.

*50" has been successfully created.

=,

3.4.7.1.5 The system will display a Success Dialog (1), showing the successful creation of
the Invoice type. Click “Continue” Button (2) to close the Success Dialog.

3.4.7.2 Create Invoice Type Exercise
Create a new Invoice type using the following details:

Invoice % Amount 50

3.4.7 Edit Invoice Type

Description: This section will guide the user through the
process of editing an existing Invoice type
record.

Expected Learning Outcomes: To be able to edit an Invoice type.

Prerequisites: The user must have the required access to
edit an Invoice type.

Other Information: None

Gohvan Construction

Projects

2 20210927  Test  Greenfield  Vodacom

GUENT View

Nissan Rosslyn

uuuuuuuuuuuuuu tea

3 20210822 PretoriaNorth  temp  Vodacom

View

ds
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3.4.8.1.1 Navigate and click the “Invoicing” drop down menu (1), click “Invoice Types”
button (2)

Gohvan Construction

CLIENT

SUPPLIERS

Edit Invoice Type

Delete Invoice Type

3.4.8.1.2 Navigate and click the addition actions button (1), the click the “Edit / View
Invoice type” button.

Gohvan Construction

Invoice Type ID Invoice % Amount +

Edit Invoice Type

Edit Invoice Type Amount

2) |

3.4.8.1.3 The system will load the “Edit Invoice Type” Dialog (1). Thereafter edit the
following: Invoice Type % Amount (2). Once complete click the “Edit” Button (3).
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Gohvan Construction

Confirm

Are you sure?

3.4.8.1.4 The system will prompt you for confirmation (1) for editing the Invoice type. Click
the “Yes” button (2) to continue.

Gohvan Construction

Succesfully edited.

60" has been successfully edited.

2

3.4.8.1.5 The system will display a Success Dialog (1), showing the successful editing of
the Invoice Type. Click “Continue” Button (2) to close the Success Dialog.

3.4.8.2 Edit Invoice Type Exercise
Edit the Invoice type “50” using the following updated details:

Original Update
Invoice % Amount 50 60

3.4.8 Delete Invoice Type

Description: This section will guide the user through the
process of deleting an existing Invoice type
record.
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Expected Learning Outcomes: To be able to delete an Invoice type.

Prerequisites: The user must have the required access to
delete an Invoice type.

Other Information: None

VINCENTYU  LOG ouT

Gohvan Construction

CONSTRUCTION
Projects _ h Project
cuENT QuoTES

INVOICING

Test

Invoices Test

Proof of Payments Team Aiocated

Invoice Types.
2021-09-27 Test Greenfield Vodacom

TEAM

cuent vew

SUPPLERS

REPORTS Nissan Rosslyn

Test

Initial Invoice Genersted

3 20210822  PretoriaNorth  temp  Vodacom

3.4.9.1.1 Navigate and click the “Invoicing” drop down menu (1), click “Invoice types”
button (2

VINCENTYU  LOG OUT

CONSTRUCTION X
Invoice Types

CLIENT QUOTES

INVOICING
LINEITEMS 90%
0%
ADMINISTRATION
3 75%
HUMAN RESOURCE
9 25%
TEAM
20 6%
CLIENT
24 2%
SUPPLIERS
25 60% 1
REPORTS

Edit Invoice Type

Delete Invoice Type

3.4.9.1.2 Navigate and click the addition actions button (1), the click the “Delete Invoice
type” button (2).
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Gohvan Construction

Succesfully deleted.

*60° has been successfully deleted.

3.4.9.1.3 The system will prompt you for confirmation (1) for deleting the Invoice type.
Click the “Yes” button (2) to continue.

3.4.9.1.4 The system will display a Success Dialog (1), showing the successful deleting of
the Invoice Type. Click “Continue” Button (2) to close the Success Dialog.

3.4.9.2 Delete Invoice Type Exercise

Delete the Invoice type “60”:

Invoice Type %
Amount

60
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3.5.1 Add Employee

Description:

Expected Learning Outcomes:
Prerequisites:

Other Information:

Gohvan Construction

m

Employee Skill

3.5 Human Resource

Test

LINE TEMS
Test
ADMINISTRATION Infia inoice restea
1 e
u ice:
2 2021-09-27 Test Greenfield Ve or

Employees 2
Employes Type View

This section will guide the user through the
process of adding a new employee.

To be able to add a new employee.

The user must have the required access to add
a new employee to the system.

None

Nissan Rosslyn

Test

55 compieted

Employees button (2

Gohvan Construction

Clients
CLIENT 0
INVOICING Client Name
LN TEMS Vodacom
ADMINISTRATION Celi-C

MTN

HUMAN RESOURCE

TEAM

CLIENT

SUPPLIERS

REFORTS.

3.5.1.1.1 Navigate and click the Human Resources Drop Down (1) and then click the

Email Address

min@gmail.com

Telephone Number

0823870072

085326526546

08738392382323

Button (1)

3.5.1.1.2 The system will load the Employees Home Screen. Thereafter click the “Add”
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Create Employee Information

10 .nm 12

14

3.5.1.1.3 The system will load the “Add Employee” Screen. Thereafter enter the following:
Employee Name (1), Employee Surname (2), Employee Email (3), Employee Phone
Number (4), Employee Initials (5), Employee ID Number (6), Employee Home Address (7),
Employee Job (8), select Employee Type (9), Select Employee Skills (10) Once complete
click the “Create Employee” button (13

3.5.1.1.4 The system will then Load a Confirmation Required Dialog (1), then you will click
the “Yes” button (2) to confirm the creation of the employee.
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Gohvan Construction

1

Succesfully edited.

*Employee Type Edit Test" has been successiully edned.

3.5.1.1.5 The system will display a Success Dialog (1), showing the successful creation of
the employee. Click “Continue” Button (2) to close the Success Dialog.

3.5.1.2 Create Employee Exercise
Create an Employee using the following details:

Employee Name Charlie
Employee Surname Brown
Employee Email CB@gmail.com
Employee Phone Number 0123456789
Employee Initials CB

Employee ID Number 0123456789123
Employee Home Address 22 Arcadia Street
Employee Job Engineer
Employee Type Site Manager
Employee Skill test

3.5.2 Edit Employee

Description: This section will guide the user through the
process of editing an existing employee.
Expected Learning Outcomes: To be able to edit an existing employee.
Prerequisites: The user must have the required access to
editing an existing employee to the system.
Other Information: None
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Gohvan Construction

CUENT QUOTES

INVOICING

Test
LNE TEMs
Test
ADMINISTRATION ntia Incice Cestea
1 |
UMAN RESOURCE
2 2020977 Test  Greenfield W
Employees 2
Employee Type View
Employee Skl
Nissan Rosslyn
use
Test
Empl
55 compited
3 20210822 Pretorialorth  tem
View
sds
dulldqw

Employees button

Gohvan Construction

CONSTRUGTION

Employees
CLIENT QUOTES
INVOICING
UNE TEMS VD! Michael Van Der Walt
ADMINISTRATION 2 MoV Michael vosioo

Amore SOUW

HUMA AR NOrE ROSSOU

1 TET TestEmployes Tester
TERM

5 Tes AnotherTest Tester2
cLENT

6 MT Matthew veltman
surpLiERS

AR Amore ‘The OP* Rossouw

AePonTS

] v

9 ce Charlie Bs

Director

Director

Director

Quality Control Officer 1
Financial Officer Edit Empioyee

Director Delete Employee
Opetations Manager

Adn

Quality Control Officer

3.5.2.1.1 Navigate and click the Human Resources Drop Down (1) and then click the

3.5.2.1.2 The system will load the Employees Home Screen. Thereafter click the
“Additional Actions” Button (1) and then click “Edit Employee” button (2).
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ADMINSTRATION
FUMAN RESOURCE 3 4
e
cuBNT View Employee Compliance Documents
SUPPLIERS 7 ome
14 La Perla Van Der Menwe Street Eldoralgne

REPORTS

mplay 7

10

Edit Employee

3.5.2.1.3 The system will load the “Edit Employee” Screen. Thereafter edit the following:
Employee Name (1), Employee Surname (2), Employee Email (3), Employee Phone
Number (4), Employee Initials (5), Employee ID Number (6), Employee Home Address (7),
Employee Job (8), select Employee Type (9), Select Employee Skills (10) Once complete
click the “Edit Employee” button (13)

”:w Gohvan Construction

Edit Employee Information

Employee Name Employee Sumame
Test Employee edited Tester
Employee email Phane Humber
mvosloo29@gmail.com 0823870072
Employee Initials Compliance Documents
“ D S |
Employee ID Number Confirm
006205145087 il Aeyousire l_mrwesnmslmra.gm
Employees Job Description Mo v
st 3 2
Employee Type
Quality Control Officer
Employee Skill
S0 SullDescrpoen
o]
C——

3.5.2.1.4 The system will then Load a Confirmation Required Dialog (1), then you will click
the “Yes” button (2) to confirm the editing of the employee.
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Succesfully edited.

*Employee Type Edit Test" has been successiully edned.

3.5.2.1.5 The system will display a Success Dialog (1), showing the successful editing of
the employee. Click “Continue” Button (2) to close the Success Dialog.

3.5.2.2 Edit Employee Exercise

Edit an Employee using the following details:

Employee Name Charlie Henry
Employee Surname Brown Ford

Employee Email CB@gmail.com HFE@gmail.com
Employee Phone Number 0123456789 0840730123
Employee Initials CB HF

Employee ID Number 0123456789123 9874563210987
Employee Home Address 22 Arcadia Street 45 Burnett Street
Employee Job Engineer Draftsperson
Employee Type Site Manager Developer
Employee Skill test test

3.5.3 Search Employee

Description:

employee.

This section will guide the user through the
process of creating a searching for an

Expected Learning Outcomes:

To be able to search for employees.

Prerequisites:

The user must have the required access to
searching for employees.

Other Information:

None
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Gohvan Construction

INVOICING

Test
LNE TEMs

Test
ADMINISTRATION It e Ceates
UMAN RESOURCE

2 20210927  Test  Greenfield  vodaco

Employees 2
Employee Type View

Employee skill

Nissan Rosslyn

Test

55 compieted

3.5.3.1.1 Navigate and click the “Human Resource” drop down menu (1), click
“Employees” button

Gohvan Construction

CONSTRUCTION 2
Employees Search Employe
CLIENT QUOTES
InvoicING
LINE ITEMS 1 MVDW Michael van Der Walt Director
ADMIMISTRATION 2 MOV Michael Vosloo Director
e 3 AR Amore Rossouw Director
4 TET Test Employee edited Tester Quality Control Officer
TEAM
5 Tes AnotherTest Tester2 Financial Offce:
cuent
6 MT Matthew Veltman Director
SUPPUIERS
AR Amore “The OP* Rossouw Operations Manager
REPOR
8 v Vincent Yu ‘Administrator
9 cB Charlie Brown Quality Control Officer

VINCENT YU LOG OUT

keyword filter (2) to find the unit type you are looking for.

3.5.3.1.2 The system will load the Employee Home Screen. Thereafter, enter a word in the
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NSTRUCTION

Employees
CLIENT QUOTES
1
INVOICING
LINE ITEMS 4 TET Test Employee edited Tester
ADMINISTRATION 5 Tes ‘AnotherTest Tester2

HUMAN RESOURCE

TEAM

CLENT

SUPPLIERS

REPORTS

C—

yee Type
Quality Control Officer

Financial Officer

to return to the package type home screen

3.5.3.1.3 Once you have found the desired employee record you can clear the search bar

default view.

3.5.3.2 Search Employee Exercise

Search for employee using the following details:

Employee Name Henry

3.5.4 Delete Employee
Description:

Expected Learning Outcomes:
Prerequisites:

Other Information:

This section will guide the user through the
process of deleting an existing employee
record.

To be able to delete an employee.

The user must have the required access to
delete an employee.

None
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Test
LNE TEMs

Test
ADMINSTRATION It ice Cestes

1 |
UMAN RESOURCE
2 20210927  Test  reenfield  Vodacom
Employs 2
Employee Type View
Employee Skill
Nissan Rosslyn

User Accounts

Test
Employee Documents?

potea
3 20210822 PretoriaNorth  temp  Vodscom

view

sds

g olidqw
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3.5.4.1.1 Navigate and click the “Human Resource” drop down menu (1), click “employee
types” button (2

Gohvan Construction

LINE ITEMS 1 MVDW Michaal Van Der Walt Director
ADMINISTRA 2 MoV il Direct:
e 3 AR Amare Rossouw Director
4 TET T e edited Teste Guality Controd Officer 1
. E st Employee edited Tester uality Control Gffice
Tes AnctherTest Tester2 Financial Officer c Employee
cuenT
T Matthew Veltman Director Delte Employee
SUPPLIERS
AR Amare “The OF" Rossouw Operations Manager 2
REPORTS
8
9 ca ot " Quality off

3.5.4.1.2 Navigate and click the addition actions button (1), the click the “Delete
employee” button (2).

Gohvan Construction

Search Employee

6 MT Matthew Veltman Confirm Director
7 ar Amore “Tha OP" Rossouw ey ‘Operations Manager
a v Viecant v v [P M
3 2
9 c8 Charlie Brown AT, Quality Control Officer

3.5.4.1.3 The system will prompt you for confirmation (1) for deleting the employee. Click
the “Yes” button (2) to continue.
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Succesfully deleted.

*Employee Type Edit Test" has been successfully deleted.

3.5.4.1.4 The system will display a Success Dialog (1), showing the successful deleting of
the employee. Click “Continue” Button (2) to close the Success Dialog.

3.7.3.2 Delete Employee Exercise
Delete the employee “Henry”:

| Employee Name \ Henry

3.5.5 Upload Employee Document

Description: This section will guide the user through the
process of uploading a new employee
document.

Expected Learning Outcomes: To be able to uploading employee
document.

Prerequisites: The user must have the required access to
uploading employee documents.

Other Information: None
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Gohvan Construction

coNSTRUCTION
cuEnT quoTes
mvoicNG

LINE MTEMS
ADMINISTRATION

HUMAN RESOURCE
Employees 2
Employes Type
Employee Sl

User accounts

Employee Dacuments?

1 A —

2

VINCENTYU  L0G OUT

Test

Test

It lowoice Created

20210027 Test  Greenfield  Vodacom

View

Nissan Rosslyn

Test

55 compited

3 20010822

PreforiaNorth  temp  Vodacom

button (2)
Gohvan Construction
M
cuEnT quoTes
WvoICNG
UINE ITEMS
T

HUMAN RESOURGE

4
TEAM

5
CLENT

6
SUPPLIERS

7
REPORTS

8

)

3.5.5.1.1 Navigate and click the “Human resource” drop down menu (1), click “Employee”

Michael Van Der Wakt

Michael Vosioo

Amore Rossouw

Test Employee Tester

AnctherTest Tester2

Matthew Veltman

Amote ‘The OP* Rossouw

Vingent Yu

Charlie Brown

VINGENT YU LOG OUT

Director
Director

Director

Quality Control Officer 1

Financial Officer Edit Employee
Director Delete Employes

Operaticns Manager

Administratos

Quality Control Officer

Button (6)

3.5.5.1.2 The system will load the Employee Home Screen. Thereafter click the “Add”
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INVOICING Edit Employee Information

ADMINISTRATION

HUMAN RESOURGE

TEAM

View Employee Compliance Documents

Home Address

14 La Perla Van Der Merwe Street Ekdoralgne

T .
Y -

3.5.5.1.3 The system will display the “Edit Employee” Screen. Navigate to and click the
“View Employee Documents” button (6).

Gohvan Construction

VINCENTWU  LOG OUT

No Documents for employee

SUPPLIERS

REFORTS.

3.5.5.1.4 The system will display the “Employee Documents” Screen and then Click the
“Add” button (1) to begin the uploading document process.
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Gohvan Construction VINCENTYU  L0G ouT

No Documents for employee

Upload Employee Document for: AnctherTest Tester2

2 101602021 B
3

Select Employee Documern

Browse..  Nofile selected.

7 6

3.5.5.1.5 The system will display a “Upload Document” dialog (1). Enter the following
details: Document Name (2), Expiry Date (3), Document Description (4), Use the file
upload control (5) to browse for the desired document. Once complete click the “Upload”
button (6)

(@)% Gohvan Construction

3.5.5.1.6 The system will prompt you for confirmation of uploading the employee
document. Click the “Yes” button to continue.
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Gohvan Construction

1
Succesfully created.

“Test Doc” has been successfuly createx

[ couegh

3.5.5.1.7 The system will display a Success natification (1) Click the “Continue button to
continue”

3.5.5.2 Upload Employee Document Exercise
Upload a new employee document using the following details:

Document Name Test Document

Expiry Date 2021/03/15

Document description Test document description

File Upload Test PDF (or any relevant .pdf file)

3.5.6 Edit Employee Document

Description: This section will guide the user through the
process of editing an existing employee
document.

Expected Learning Outcomes: To be able to editing employee document.

Prerequisites: The user must have the required access to
editing employee documents.

Other Information: None
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Gohvan Construction

coNSTRUCTION
cuEnT quoTes
mvoicNG

LINE MTEMS
ADMINISTRATION

HUMAN RESOURCE
Employees 2
Employes Type
Employee Sl

User accounts

Employee Dacuments?

1 A —

2

VINCENTYU  L0G OUT

Test

Test

It lowoice Created

20210027 Test  Greenfield  Vodacom

View

Nissan Rosslyn

Test

55 compited

3 20010822

PreforiaNorth  temp  Vodacom

button (2)
Gohvan Construction
M
cuEnT quoTes
WvoICNG
UINE ITEMS
T

HUMAN RESOURGE

4
TEAM

5
CLENT

6
SUPPLIERS

7
REPORTS

8

)

3.5.6.1.1 Navigate and click the “Human resource” drop down menu (1), click “Employee”

Michael Van Der Wakt

Michael Vosioo

Amore Rossouw

Test Employee Tester

AnctherTest Tester2

Matthew Veltman

Amote ‘The OP* Rossouw

Vingent Yu

Charlie Brown

VINGENT YU LOG OUT

Director
Director

Director

Quality Control Officer 1

Financial Officer Edit Employee
Director Delete Employes

Operaticns Manager

Administratos

Quality Control Officer

Button (6)

3.5.6.1.2 The system will load the Employee Home Screen. Thereafter click the “Add”
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INVOICING Edit Employee Information

LINE TEMS mployee & 2
Tester

ADMNISTRATION

HUMAN RESOURGE 4

e
uent
PLERS Home
14 La Perla Van Der Merwe Street Eldoraigne
RepoRTS

riployee
10
Employee Skil
1
T .

3.5.6.1.3 The system will display the “Edit Employee” Screen. Navigate to and click the
“View Employee Documents” button (6).

(¢ Gohvan Construction VINCENTW 106 0UT

cuENT quoTes 1
Test Doc Test Description for Document 20211016 B

2

Edit Document

INVOICING

LINE ITEMS

Delete Document

ADMINISTRATION

HUMAN RESOURGE

TEAM

CLIENT

SUPPLIERS

REPORTS

3.5.6.1.4 The system will display the “Employee Documents” screen and click the
“Additional Actions” button and then click “Edit Document” button.

Gohvan Construction

No Documents for employee

1
Upload Employee Document for: AnotherTest Tester2
Document Name 8
2 aner2o21 a]
3
TEw
Description of Document 4

Select Employee Document

Browse..  Nofile selected

L. ]}

3.5.6.1.5 The system will display a “Edit Document” dialog (1). Edit the following details:
Document Name (2), Expiry Date (3), Document Description (4), Use the file upload
control (5) to browse for the desired document. Once complete click the “Upload” button

(6)
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1

Confirm

Are you sure?

a” “2

3.5.6.1.6 The system will prompt you for confirmation of editing the employee document.
Click the “Yes” button to continue.

Gohvan Construction

1

Succesfully created.

*Test Doc” has been successfully created.

Continue

2

3.5.6.1.7 The system will display a Success natification (1) Click the “Continue button to
continue”

3.5.6.2 Edit Employee Document Exercise
Upload a new employee document using the following details:

Original Update

Document Name Test Document Edited Document

Expiry Date 2021/03/15 2021/10/16

Document description | Test document description Edited document

description

File Upload Test PDF (or any relevant .pdf Test PDF (or any relevant

file) pdf file)
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3.5.7 Search Employee Document

Description: This section will guide the user through the
process of searching for an existing
employee document.

Expected Learning Outcomes: To be able to search employee documents.

Prerequisites: The user must have the required access to
searching employee documents.

Other Information: None

Gohvan Construction VINCENTW  LOG OuT
consTRUCTION
CLIENT QUOTES
HvoICING
Test

LINE ITEMS

ADMINISTRATION It lowoice Created

2 0210927 Test  Geenfield  vodacom
Employees 2

Employee Type View

Employes Skill

Nissan Rosslyn
Usér Accounts

Test
Employee Dacuments?
58 compwted

3 20210822  PretoriaNorth  temp  Vodacom

3.5.7.1.1 Navigate and click the “Human resource” drop down menu (1), click “Employee”
button (2

Gohvan Construction

Employees EEEIEEE

INVOICING

LINE ITEMS oW Michael Van Der Walt Director
ADMINISTRATION H MoV Michael Vosloo Director
Am souw or

HUMAN RESDURCE AR Amore Rossou Directos

1 TET Test Employee Tester Quality Control Officer 1
TEAM

5 Tes Financial Officer Edit Employee
CUENT

s T Director Delete Employee
SUPPLIERS

AR

REPORTS

8 v

9 ca Charlie Brown Quality Control Officer

3.5.7.1.2 The system will load the Employee Home Screen. Thereafter click the “Add”
Button (6)
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Edit Employee Information

ADMINISTRATION

HUMAN RESOURGE

TEAM

CUENT TET View Employee Compliance Documents

Employee 1D Number Home Address

006295145087 14 La Perla Van Der Merwe Street Eldoraigne
9
Employee Type
Employee Skill
1
S,

™ .
3.5.7.1.3 The system will display the “Edit Employee” Screen. Navigate to and click the

“View Employee Documents” button (6).

VINCENTYU  LOG OUT

Gohvan Construction

1
Test Doc Test Description for Document 20211016 B

Edit Document

LINE ITEMS
Delete Document

SUPPLIERS

REPORTS

3.5.7.1.4 The system will display the “Employee Documents” screen and click the
“Additional Actions” button and then click “Edit Document” button.

3.5.7.2 Search Employee Document Exercise
Search for a “Charlie Brown” employee document using the following details:

Document Name Charlie Brown

3.5.8 Delete Employee Document
Description: This section will guide the user through the
process of deleting for an existing
employee document.

Expected Learning Outcomes: To be able to delete employee documents.
Prerequisites: The user must have the required access to
deleting employee documents.
Other Information: None
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coNSTRUCTION
cuEnT quoTes
mvoicNG

LINE MTEMS
ADMINISTRATION

HUMAN RESOURCE
Employees 2
Employes Type
Employee Sl

User accounts

Employee Dacuments?

2

VINCENTYU  L0G OUT

Test

Test

It lowoice Created

1 A —

20210027 Test  Greenfield  Vodacom

View

Nissan Rosslyn

Test

55 compited

3 20010822

PreforiaNorth  temp  Vodacom

button (2)
Gohvan Construction
M
cuEnT quoTes
WvoICNG
UINE ITEMS
T

HUMAN RESOURGE

4
TEAM

5
CLENT

6
SUPPLIERS

7
REPORTS

8

)

Michael Vosioo

Amore Rossouw

Test Employee Tester

AnctherTest Tester2

Matthew Veltman

Amote ‘The OP* Rossouw

Vingent Yu

Charlie Brown

3.5.8.1.1 Navigate and click the “Human resource” drop down menu (1), click “Employee”

VINGENT YU LOG OUT

Michael Van Der Wakt

Director
Director

Director

Quality Control Officer 1

Financial Officer Edit Employee
Director Delete Employes

Operaticns Manager

Administratos

Quality Control Officer

Button (6)

3.5.8.1.2 The system will load the Employee Home Screen. Thereafter click the “Add”
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VINGENT VU

INVOICING Edit Employee Information

LNETENS empepesurame g
Tester

ADMINSTRATION

Number

HUMAN RESOURCE 4
0823870072

TeAM -

Emplo 5
LNt TET View Employee Compliance Documents
SUPPLIERS Employee 1D Numbe Home Address

14 La Perla Van Der Merwe Street Ekdoralgne

e 9
s
niployee
10
Employee Skil
11
T .

3.5.8.1.3 The system will display the “Edit Employee” Screen. Navigate to and click the
“View Employee Documents” button (6).

Gohvan Construction

VINCENTYU  LOG OUT

Test Doc edited Test Description for Document edited 20211016 @

Edit Document
(e Delete Document
ADMINISTRATION 2
HUMAN RESOURCE

TEAM

cuENT

SUPPLIERS

REPORTS

3.5.8.1.4 The system will display the “Employee Documents” screen and click the
“Additional Actions” button and then click “Delete Document” button (2).

3.5.8.2 Delete Employee Document Exercise
Delete document for a “Charlie Brown” employee document using the following details:

Document Name Charlie Brown
If no documents appear that means there are no document on the system for that employee.

3.5.9 Create Account

Description: This section will guide the user through the
process of creating a new user account.
Expected Learning Outcomes: To be able to create user accounts.
Prerequisites: The user must have the required access to
adding user accounts.
Other Information: None
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Employees

Employes Type View

Employee kil

User Acounts

4 20MI008  das e Vodacom

3.5.9.1.1 Navigate and click the “Human resource” drop down menu (1), click “User

Account” button (2)

Gohvan Construction

7
User Accounts e
cuenr quoTes

1
INVOICING o " \ playee Typ 6
2 3 4 5

LINE ITEMS 3 amoreross amareross16@gmail com Director
ADMINISTRATION 2 mvosioozs myosioaze@omail.com Director
F— o Malthew7 matthewveltman17@gmai com Director

8 vinceTest 15195059 @gmail.com Administrator

9 Charlie ca@gmail.com Qualtty cortral Officer
CLENT
SUPPLIERS
REPORTS

3.5.9.1.2 The system will load the User Account Home Screen. Thereafter click the “Add”
Button (8)
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Gohvan Construction

CONSTRUCTIGN

CLIENT QUOTES

INVOICING

EmEs 1
f

AnotherTest Tester2' 2

Role Type: Financial Officer

3

3.5.9.1.3 The system will load the “Create User Account” screen (1). Thereafter select
employee from the employee drop down (1) and select the role type (3). And thereafter
enter Username (5), Password (6), confirm password (7), Security question (8), Security
questions answer (9). Once complete click the “Create User Account” button.

Gohvan Construction

Creat Account
Engloyes*
Create Account for
AnotherTest Tester2

Role Type: Financial Dfficer

TEAM User Email
amoreross16@gmail com 1
User Name: Confirm
Anather Test Are you sure?
Password - u
'3 i
wreanen 2
~ Password must match
Security Question:

whta colour is the sky
Enter a custam question to your liking
Security Question Answer.

Blue

Enter an answer for your custam question

3.5.9.1.4 The system will then prompt you formation. Click “Yes” button (2) to confirm
creating the new user account with the entered details.
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1
Succesfully created.

“Employee Type Test" has been successfully created

2

3.5.9.1.5 The system will display a Success Dialog (1), showing the successful creation of
the User Account”. Click “Continue” Button (2) to close the Success Dialog.

3.5.9.2 Create User Account Exercise
Create a User Account type using the following details:

User Name HenryFord

Role Type

Password 1234test

Confirm Password What colour is the sky?
Security Question Blue

3.5.10 Edit Account

Description: This section will guide the user through the
process of editing a new user account.

Expected Learning Outcomes: To be able to edit user accounts.

Prerequisites: The user must have the required access to
editing user accounts.

Other Information: None
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2 2210927  Test  Greenbeld  Vodacom
Ermploy
Em View
E ]
Nissan Rosslyn
User Account:

4 20MI008  das e Vodacom

3.5.10.1.1 Navigate and click the “Human resource” drop down menu (1), click “User
Account” button (2

Gohvan Construction VINCENTYU LoGOuT

N
Direx
ADM
M
8
TEAM
s anotrertesnizs amoreoss1s@gmailcom Finsncial Offer 1
GUENT 2
Edit Us
SUPPLIERS
Delete User
REPORTS

3.5.10.1.2 The system will load the User Account Home Screen. Thereafter click the
“Additional Actions” button. And then click “Edit User” button.

Gohvan Construction VINCENTVU  LoG oUT

Edit Employee Information
User Name:

LINE ITEMS AnotherTest

User Email
ADMINISTRATION 2
amoreross16@gmail.com
HUMAN RESCURCE

3 Conirm Passward. (G
TEAM
Security Question 5
supPLIERS
Whia colour is the sky
RepoRTS

Security Question Answer: 6

Blue
7
Cancel
8
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3.5.10.1.3 The system will load the “Edit User Account” screen (1). Thereafter enter
Username (1), email (2), password (3) Confirm password (4), Security question (5),
Security questions answer (6). Once complete click the “Edit User Account” button (7

1struction

3.5.10.1.4 The system will then prompt you confirmation. Click “Yes” button (2) to confirm
editing the user account with the entered details.

Gohvan Construction

1
Succesfully created.

“Employee Type Test' has been successfully created

3.5.10.1.5 The system will display a Success Dialog (1), showing the successful editing of
the User Account”. Click “Continue” Button (2) to close the Success Dialog.

3.5.10.2 Edit User Account Exercise
Edit an existing User Account using the following details:

Original Update
User Name HenryFord FordHenry
Password 1234test Test124
Confirm Password 1234test Test1234
Security Question What colour is the sky? What colour is the sky?
Security Question Blue Blue

Answer

18 October 2021 Team 7

PARALINEAR




Deliverable 09: Training Manual — Gohvan Construction System Page | 276

3.5.11 Search Account

Description: This section will guide the user through the
process of searching for a user account.

Expected Learning Outcomes: To be able to search user accounts.

Prerequisites: The user must have the required access to
searching user accounts.

Other Information: None

Gohvan Construction

Test
Test
ADMINSTRATION
2 2210927  Test  Greenbeld  Vodacom
Employees
Ermployee Type iaw
Employee Skl
Nissan Rosslyn
User Accounts
2 t

4 02008 das  telF  Vodacom

3.5.11.1.1 Navigate and click the “Human resource” drop down menu (1), click “User
Account” button (2

Gohvan Construction VINCENTVU  LOG OUT

uCTION

User Accounts

CLIENT QUOTES

INVOICING

LINE ITEMS E) amoreross amoreross16@gmail. com Director

ADMINISTRATION 2 mwosloo2d muosiao29gpgmail com Director

UMAN RESOURGE 6 Matthew17 matthewveltman1 7@gmail.com Director

8 VinceTest 115195059@gmail.com Administrator
TEAM

] Charlie cB@gmail. com Quality Control Officer
CLIENT

5 AnotherTest1 23 ‘amoreross16@gmall.com Financial Officer
SUPPLIERS
REPORTS

3.5.11.1.2 The system will load the User Account Home Screen. Thereafter, enter a word
in the keyword filter (2) to find the unit type you are looking for.
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VINGENTYU LG OUT

User Accounts

UNE [TEMS 8

VinceTest

u15195059@gmail.com Administrator

AnotherTest123 amarerass16@gmail. com Financial Officer

TEAM

3.5.11.1.4 Once you have found the desired user account record you can clear the search
bar to return to the User Account home screen default view.

3.5.11.2 Search User Account Exercise

Search for an existing User Account using the following details:

User Name HenryFord

3.5.12 Delete Account

Description: This section will guide the user through the
process of deleting an existing User
Account record.

To be able to delete a User Account.

The user must have the required access to
delete a User Account.
None

Expected Learning Outcomes:
Prerequisites:

Other Information:
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( Gohvan Construction VINGENTYU  L0GOUT
CONSTRUCTION
CLIENT QUOTES
Test
1 .
2 20210927 Test Greenfield vodacom
Employses
Emplayee Type Viow
Emplayee skill
Nissan Rosslyn
User Azcount
2 t
Fretoria borth P
iew
sds

4 2021008 das 120 Vodacom

3.5.12.1.1 Navigate and click the “Human Resource” drop down menu (1), click “User
Accounts” button

Gohvan Construction

nve
UNE ITEMs 3 amoreross amoreross16@gmailcom Director
B 2 mvosioozo mvosloo29@gmall.com Director

s Watthew17 matthewveltman) 7@gmail com

MAN RESOURCE

E VinceTest u15195059@gm:
ream

9 chartie ca@gmail.com Qualty Control Officer 1
CUENT

5 AnotherTest123 Financial Officer Edit User
SUPPLIERS

Delete User

REFORTS

3.5.12.1.2 Navigate and click the addition actions button (1), the click the “Delete User”
button (2).
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Gohvan Construction

3.5.12.1.3 The system will prompt you for confirmation (1) for deleting the user account.
Click the “Yes” button (2) to continue.

Gohvan Construction

Succesfully deleted.

“User" has been successfully deleted.

ccccccc

3.5.12.1.4 The system will display a Success Dialog (1), showing the successful deleting
of the employee skill. Click “Continue” Button (2) to close the Success Dialog.

3.5.11.2 Delete User Account Exercise
Delete the User “FordHenry”:

Username FordHenry

3.5.13 Create Employee Type

Description: This section will guide the user through the
process of creating a new employee type.

Expected Learning Outcomes: To be able to create employee types.

Prerequisites: The user must have the required access to

adding employee types.
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Other Information: None

Gohvan Construction VINCENTYU  L0G QuT

LINETTEMS

Test
ADMINISTRATION il
1 I —
HUMAN RESOURGE
2 021-09- Test field  Vodacom
Employees
Employee Type 2 View

Employee Skill

Nissan Rosslyn
Use

Test

Employee Documents?
TS5 compisted

3 20210822  PretoriaNerth  temp  Vodacom

3.5.13.1.1 Navigate and click the “Human resource” drop down menu (1), click “Employee
Types” button (2)

Gohvan Construction

CONSTRUCTION

Employee Types search Employee T

CLIENT QUOTES

2 ey yion QS 4

LINE ITEMS

ADMINISTRATION

3 Draftsp
HUMAN RESOURCE

E Finanial Off
TEAM

34 Health and Safety Officer
CLENT

£ Operations Manager
SUPPLIERS

El Quality Control Officer
REPORTS

36 Site Manager

3.5.13.1.2 The system will load the Employee type Home Screen. Thereafter click the
“Add” Button (6)
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Create Employee
Type

What s the Employes Type
Description

2

Type Description

Cancel Create

3

3.5.13.1.3 The system will load the “Add employee type” Dialog (1). Thereafter enter the
following: Employee Type Description (2) Once complete click the “Create” Button (4).

Gohvan Construction VINCEN

1
Confirm

Are you sure?

5~ KD,

3.5.13.1.4 The system will then prompt you formation. Click “Yes” button (2) to confirm
creating the new employee type with the entered details.
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1

Succesfully created.

“Employee Type Test" has been successfully created

Continue

2

3.5.13.1.5 The system will display a Success Dialog (1), showing the successful creation
of the employee type. Click “Continue” Button (2) to close the Success Dialog.

3.5.13.2 Create Employee Type Exercise
Create a new employee type using the following details:

Employee Type Description Test Employee Type

3.5.14 Search Employee Type

Description: This section will guide the user through the
process of creating a searching for an
employee type.

Expected Learning Outcomes: To be able to search for employee types.

Prerequisites: The user must have the required access to
searching for employee types.

Other Information: None

18 October 2021 Team 7

PARALINEAR




Deliverable 09: Training Manual — Gohvan Construction System

Page | 283

Gohvan Construction VINGENT YU
oICING
Test
UNETEMS
Test
ADMINISTRATION It Invoice Cresed
1 —
HUMAN RESOURCE
2 021-09- Test field Vodacom
Employees
Employee Type 2 View
Employee Sill
Nissan Rosslyn
User Account:

Test
Employee Documents?
TS compieted

3 20210822 PretoriaNerth  temp  Vodacom

View

L0G ouT

3.5.14.1.1 Navigate and click the “Human Resource” drop down menu (1), click
“Employee types” button

Gohvan Construction VINGENT YU

Employee Types

INVOICING
LINE (TEMS 2 Administrator
ADMINISTRATIOH 1 Director

HUMAN RE 7 Draftsperson

£ Emplayee Type Test
TEAM

3 Financial Officer
CUENT

31 Health and Safety Officer
SUPPLIERS

35 Operations Manager
REPORTS

£l Quality Control Offices

36 Site Manager

3.5.14.1.1 The system will load the Employee Type Home Screen. Thereafter, enter a
word in the keyword filter (2) to find the unit type you are looking for.
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VINCENTYU  LOG OUT

Gohvan Construction

NSTRUCTION
Employee Types
CLENT QUOTES

1

INVOICING e Type Empioyee Trpe Descriplion

Employee Type Test

LINE TEMS E0)

ADMINISTRATION

HUMAN RESOURCE

TEAM

CLIENT

SUPPLIERS

REPORTS

3.5.14.1.3 Once you have found the desired employee type record you can clear the
search bar to return to the package type home screen default view.

3.5.14.2 Search Employee Type Exercise
Search for employee type using the following details:

Employee Type Description Employee Type Test

3.5.15 Edit Employee Type
Description: This section will guide the user through the
process of editing an existing employee
type record.

Expected Learning Outcomes: To be able to edit an employee type.

Prerequisites: The user must have the required access to
edit an employee type.

Other Information: None

Gohvan Construction
N
Test
LN TEMS
Test
ADMINISTRATION InfialInoice reated
1 |
w e
2 2021-09-27 Test Gr el Vodacor
Em 2
Employes Type View
Employee Skill
Nissan Rosslyn
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Test
Employee Documents?
55 compited
3 2021-08-22 Pretoria North temp Vodacom
View
sds
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3.5.15.1.1 Navigate and click the “Human Resource” drop down menu (1), click
“Employee Types” button (2)

Gohvan Construction VINGENTYU  L0G ouT

INVOICING

LNE TEMs.

ADMINISTRATION 1 Director
37 Drafisperson
HUMAN RESOURC

. Employee Type Test
TEAM

Edit Emplayee Type

cuENT

Delete Employee Type
SUPPLIERS

REPORTS

36 Site Manager

3.5.15.1.2 Navigate and click the addition actions button (1), the click the “Edit / View
employee type” button.

& Gohvan Construction VIHCENTYU Lo ouT,

Employee es Search Employee Type

a7 Drafte | °

o emploge  ECit Employee
. Type
33 Financial
Edit Empioyee Type Description |
34 Healthal - 2
Employee Type Test |
35 Operatiol
| Cancel
. v =
|4 3 |
36 &!EMP

3.5.15.1.3 The system will load the “Edit Employee Type” Dialog (1). Thereafter edit the
following: Employee Type Description (2). Once complete click the “Edit” Button (3).
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3.5.15.1.4 The system will prompt you for confirmation (1) for editing the employee type.

Click the “Yes” button (2) to continue.

Gohvan Construction

1
Succesfully edited.

“employee Type Edit Test” has been successfully edited.

2

3.5.15.1.5 The system will display a Success Dialog (1), showing the successful editing of
the Employee Type. Click “Continue” Button (2) to close the Success Dialog.

3.5.15.2 Edit Employee Type Exercise
Edit the employee type “Employee Type Test” using the following updated details:

Original Update
Employee Type Employee Type Test Employee Type Edited
Description
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3.5.16 Delete Employee Type

Description: This section will guide the user through the
process of deleting an existing employee
type record.

Expected Learning Outcomes: To be able to delete an employee type.

Prerequisites: The user must have the required access to
delete an employee type.

Other Information: None

Gohvan Construction VINCENT YU LOG OUT
consTRUCTION
CLIENT TES
INVOICING
Test

LINE TEMS

Test
ADMINISTRATION Intis imeice Created

1 e
HUMAN RESOURCE
2 2021-09-27 Test Greenfield Vodacom
Employee Type 2 View
Employee Skill
Nissan Rosslyn

User Account:

Test
Employee Documents?

TS5 compietsa

3 20210822  PretoriaNorth  temp  Vodacom

View

3.5.16.1.1 Navigate and click the “Human Resource” drop down menu (1), click “employee
types” button (2

Gohvan Construction

Employee Types

CLIENT QUOTES

INVOICING

LINE TEMS 2 Administrator

1 Director

3 Draf

1

30 Employee Type Edit Test
TEAM

33 Financial Officer Edit Employee Type
CUENT

2 Health and Safety Officer Delete Employee Type
SUPPLIERS

35 Operations Manager 2
REPORTS

k1l Quality Control Officer

36 Site Manager

3.5.16.1.2 Navigate and click the addition actions button (1), the click the “Delete
employee type” button (2).
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3.5.16.1.3 The system will prompt you for confirmation (1) for deleting the employee type.
Click the “Yes” button (2) to continue.

Gohvan Construction

Succesfully deleted.

*Employee Type Edit Test" has been successfully deleted.

3.5.16.1.4 The system will display a Success Dialog (1), showing the successful deleting
of the employee Type. Click “Continue” Button (2) to close the Success Dialog.

3.5.16.2 Delete Employee Type Exercise
Delete the employee type “Employee Type Edited”:

Employee Type Employee Type Edited
Description

3.5.17 Create Employee Skill

Description: This section will guide the user through the
process of creating a new employee skill.
Expected Learning Outcomes: To be able to create employee skills.
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Prerequisites: The user must have the required access to
adding employee skills.
Other Information: None

CONSTRUCTION

CLIENT QUOTES

INVOICING

LINE ITEMS

ADMINISTRATION

HUMAN RESOURCE

Employees

Employee Type

Employee Skl

User Accounts

Gohvan Construction VINCENT YU L0G 0UT

2

Employee Documents?

Test
Test
il Imoice Creaed
e
2021-09-27 Test Greenfield Vodacom
View

Nissan Rosslyn

3 20210822  FretoriaNorth  temp  Vodacom

CLIENT QUOTES

INVOIGING

LINE ITEMS

ACMINISTRATION

HUMAN RESOURCE

TEAM

CLIENT

SUPPLIERS

REPORTS

(6)

3.5.17.1.1 Navigate and click the “Human resource” drop down menu (1), click “Employee
Skill” button (2

Gohvan Construction VINCENTYU  LoG ouT
. 5
Skills rch Sk
2 T3 4

1 Developer

2 temp

5 test

4 tester

6

3.5.17.1.2 The system will load the Skills Home Screen. Thereafter click the “Add” Button
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Create Employee
Skill

What is the Skills description

2

Skill Description

3.5.17.1.3 The system will load the “Create employee skill” Dialog (1). Thereafter enter the
following: Skill Description (2) Once complete click the “Create” Button (3).

Gohvan Construction

Confirm

Afe you sure?

3.5.17.1.4 The system will then prompt you formation. Click “Yes” button (2) to confirm
creating the new skill with the entered details.
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i Succesfully created.

“skill Create Test" has been successfully created.

3.5.17.1.5 The system will display a Success Dialog (1), showing the successful creation
of the employee skill. Click “Continue” Button (2) to close the Success Dialog.

3.5.17.2 Create Employee Skill Exercise
Create a new employee skill using the following details:

' Employee Skill Description ' Test Employee Skill

3.5.18 Search Employee Skill

Description: This section will guide the user through the
process of creating a searching for an
employee skill.

Expected Learning Outcomes: To be able to search for employee skKills.

Prerequisites: The user must have the required access to
searching for employee skills.

Other Information: None
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consTRUCTION
CLIENT QUOTES
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Employee Type View
Employee Skill 2
Nissan Rosslyn

User Accounts

Test
Employee Dacuments?

TS comoited

3 20210822  PretoriaNorth  temp  Vodacom

3.5.18.1.1 Navigate and click the “Human Resource” drop down menu (1), click
“Employee Skill” button (2)

Gohvan Construction VINCENT YU

w 2

Skills arch Sk
enT QuoTE

i

LINE [TEMS 1 Developer

ADMINISTRATION 6 Skill Create Test

HUMAN RESOURCE “ temp
5 test

TEAM
4 tests

cuEnT

SUPPLIERS

REPORTS

3.5.18.1.2 The system will load the Employee Type Home Screen. Thereafter, enter a
word in the keyword filter (2) to find the unit type you are looking for.

18 October 2021 Team 7

PARALINEAR




Deliverable 09: Training Manual — Gohvan Construction System Page | 293

VINCENTYU  LOG ouT

Gohvan Construction

CTION 2
Skills Creat

com

CLIENT QUOTES

INVOICING

LINE ITEMS 6 Sxill Creste Test

ADMINISTRATION

HUMAN RESOURCE

SUPPLIERS

REPORTS

3.5.18.1.3 Once you have found the desired employee skill record you can clear the
search bar to return to the package type home screen default view.

3.5.18.2 Search Employee Skill Exercise
Search for employee type using the following details:

Employee Skill Description Employee Skill Test

3.5.19 Edit Employee Skill

Description: This section will guide the user through the
process of editing an existing employee skill
record.

Expected Learning Outcomes: To be able to edit an employee skKill.

Prerequisites: The user must have the required access to
edit an employee skill.

Other Information: None

VINGENT YU LOG OUT

Gohvan Construction

CONSTRUCTION
Projects _
CLENT QUOTES

Ny

Test

UNE ITEMS
Test
ADMINISTRATION Initial Invorce Created
1 O —
HUMAN RESOURCE
2 20210927  Test  Greenfield  Vodacom

Employee Type View
Employee Skl 2

Nissan Rosslyn

User Accounts
Test

Employee Documents?
TSS completed

3 20219822 PreloriaNorth  temp  Vodacom
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3.5.19.1.1 Navigate and click the “Human Resource” drop down menu (1), click
“Employee Skill” button (2

Gohvan Construction

6 skill Create Test 1
HUMAN RESOURCE = emp Edit Skill

Delete Skill

SUPPLIERS

REPORTS

3.5.19.1.2 Navigate and click the addition actions button (1), the click the “Edit / View skill”
button.

Gohvan Construction VINCENTYU  L0G ouT

_SearchSk\I\

sl 1o ‘sxill Description ==

1 Developer
MINISTRATION L Skill Create Test

2 temp

1

EaN : fest Edit Skill

a tester Edit Skill Description

2
T p—
Skill Create Test
4 3

3.5.19.1.3 The system will load the “Edit Skill” Dialog (1). Thereafter edit the following:
Skill Description (2). Once complete click the “Edit” Button (3).
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3.5.19.1.4 The system will prompt you for confirmation (1) for editing the employee skill.
Click the “Yes” button (2) to continue.

Gohvan Construction

Succesfully edited.

*skill Edit Test" has been successfully edited.

3.5.19.1.5 The system will display a Success Dialog (1), showing the successful editing of
the Employee Skill. Click “Continue” Button (2) to close the Success Dialog.

3.5.19.2 Edit Employee Skill Exercise
Edit the skill “Employee Skill Test” using the following updated details:

Original Update
Skill Description Employee Skill Test Employee Skill Edited

3.5.20 Delete Employee Skill

Description: This section will guide the user through the
process of deleting an existing employee
skill record.

Expected Learning Outcomes: To be able to delete an employee skKill.
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Prerequisites: The user must have the required access to
delete an employee skill.
Other Information: None

Gohvan Construction VINGENTYU  LoG ouT
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View

3.5.20.1.1 Navigate and click the “Human Resource” drop down menu (1), click “employee

types” button (2)
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3.5.20.1.2 Navigate and click the addition actions button (1), the click the “Delete skill”
button (2).
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3.5.20.1.3 The system will prompt you for confirmation (1) for deleting the employee skill.
Click the “Yes” button (2) to continue.

Gohvan Construction

Succesfully deleted.

“skill Edit Test" has been successfully deleted.

3.5.20.1.4 The system will display a Success Dialog (1), showing the successful deleting
of the employee skill. Click “Continue” Button (2) to close the Success Dialog.

3.5.20.2 Delete Employee Skill Exercise
Delete the skill “Employee Skill Edited”:

' Skill Description ' Employee Skill Edited |
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3.6 Team
3.6.1 Create Team

Description: This section will guide the user through the
process of adding a new team.

Expected Learning Outcomes: To be able to add a new team.

Prerequisites: The user must have the required access to add
a new team to the system.

Other Information: None

Gohvan Construction

Test
e
Test
ap Tion sasgned Team
e
HUMAN RESOURCE
2 2021-09-27 Test Greenfield Vodacom
TEAM
CLIENT View
SUPPLERS
Nissan Rosslyn

RepoRTS

VINCENTWU  LOG OUT

coNSTRUCTION 1
Teams Search Team
CLIENT QUOTES 3 4
C Rese

Filter. = Active =lnactive

LINE TEMS

ADMIN

HUMAN RESOURCH

TEAM
dgrhg

CLIENT
Team status: &) nactive

SUPPLIERS

REPORTS
test

Team Status: (2) Inaciive

Team Manager. Michael Voslon

TEst

Team tatus: () Actwe

Team Manager. Michael vosloo

3.6.1.1.2 The system will load the Team Home Screen. Thereafter click the “Add” Button
(10)
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LINE ITEMS

ADMINISTRATION

SUPPLIERS

REPORTS

5
TEAM 6

New Team Information

Gehvan Construction

SUPPLIERS

REPOATS

3.6.1.1.3 The system will load the “Create Team” Screen. Thereafter enter the following:
Team Name (1), select a team manager (2), select an employee from Employee drop
down menu (3), Click the “Add” button (4) to add the selected employee to the team. The
selected employee will appear in a table (see next step

VINGENTYU  LOG OU
New Team Information
Michael Vosko

®Add

3 4
Status

test

3.6.1.1.4 Once you are satisfied with the team, click the “Create Team” button (6)

3.6.1.2 Create Team Exercise

Create a new team using the following details:

Team Name

Team Manager
Add Employee(s)

3.6.2 Search Team
Description:

Expected Learning Outcomes:

Prerequisites:

18 October 2021

Hello World
Michael Vosloo
Amore Rossouw
Matthew Veltman

This section will guide the user through the
process of searching for a team.

To be able to search for a team.

The user must have the required access to
search for a team.
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Other Information: None

Gohvan Construction VINGENT YU L0G ouT

Test
UNE
Test

ADMINISTRATION Assigned Tesm

HUMAN RESOURCE

2 20210927  Test  Greenfild  Vodacom
TEAM

Nissan Rosslyn

Test

Assigned Tesm

20210822 PretoriaNorth  temp  Vodacom

View

VINCENTYU LG OUT

Teams
Filter = Active =lnactive
2

LINE ITEMS

Team Status: () Active

Team Manager: Michae! Vasloo

BP site
TEAM
Team Status: () Active 7]
CLENT Team Manager: Michael Vosloo
SUPPLIERS
test
REPORTS

Team Status: ) Active

Team Manager: Michael Vosloo

Brownies

Team Status: () Active

Team Manager. Michael Vosoo

3.6.2.1.2 The system will load the Team Home Screen. Thereafter, enter a word in the
keyword filter (1) to find the team you are looking for.
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Gohvan Construction VINCENTYU  L0G OUT

Teams Hello
ilter: ACtive Inacti
INVOICING
HELLO WORLD
Team Manager: Michsel Vasloo
HelloWorld
Teom Stous: ) Active
Team Manager: Michael Vosloa
REFORTS
Hello World
Team Status: ) Active

Team Manager: Michael Vosloa

3.6.2.1.3 Once you have found the desired client record you can click the “Edit / View”
button to view or edit the team.

3.6.2.2 Search Team Exercise
Search for a team using the following details:

Team Name Hello World

3.6.3 Edit Team

Description: This section will guide the user through the
process of editing a team.
Expected Learning Outcomes: To be able to edit a team.
Prerequisites: The user must have the required access to
edit a team.
Other Information: None
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Gohvan Construction VINGENT YU L0G OUT

INVOICING

Test
LNE TEmS
Test
ADMINISTRATION Assignen Team

HUMAN RESOURCE

Z 20210927  Test  Greenfild  Vodacom
=

CLIENT View

Nissan Rosslyn
Test

Assigned Team

20210822 PretoriaNorth  temp  Vodacom

View

3.6.3.1.1 Navigate and click the Team button (1

Gohvan Construction VINCENTYU  LOG OUT

ONSTRUCTION 1
Teams arch Tear
GLIENT QUOTES
Filter. = Active =lInactive < Reset
wvoicmG
LINE FTEMS ~
Team Status: () Active #
Team Manager: Michae! Vosloo
MAN RESOURCE
BP site
TEAM
Team Status: (- Active )
CLIENT Team Manager: Michael vosioo
SUPPLIERS
test
REPORTS
Team Status: | Active “
Team Manager: Michael Voslon
Brownies

Team Status: () Active #

Team Manager: Michael Vosloo

3.6.3.1.2 The system will load the Team Home Screen. Thereafter, enter a word in the
keyword filter (1) to find the team you are looking for.
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VINGENT YU LOG OUT

Gohvan Construction

Teams Hello
Filter: = Active Flnactive Reset
v
UINE ITEMS
HELLO WORLD
ADMINISTRATION 2
Teamstatus: ) Actve
HUMAN RESOURCE Team Manager: Michael Vosloo
HelloWorld

CLENT
Team Status: () Active
SUPPLIERS

‘Team Manager: Michael Vosloo

Hello World

Team Status: () Active

Team Manager: Michael Vosloa

3.6.3.1.3 Once you have found the desired client record you can click the “Edit / View”
button to view or edit the team.

VINCENTYU  LOB OUT

Gohvan Construction

CLENT g 2
Team Manager: Michael Vosloo
Status: Active 3
LINE ITEMS. 4

Employee [ B Date Assigned (6

WRC Amore Rossouw 3/10/2021
" 7
TEAM Deactivate Team

SUPPLIERS

3.6.3.1.4 The system will display the Team information screen. To change the team’s
status, click the “Deactivate Team” button (7)
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3.6.3.1.5 The system will prompt you for confirmation. Click the “Yes” button to continue.

Gohvan Construction

2

Team Manager: Michael Vosloo

3

Status: ) Active

Employee [ 5 Date Assigned (6

Amore RoSSoUW 13/10/2021

3.6.3.1.6 ALT If you wish to terminate the operation, click the “Cancel” button (8).

18 October 2021 Team 7

PARALINEAR




Deliverable 09: Training Manual — Gohvan Construction System Page | 305

Gohvan Construction

3.6.3.1.7 ALT If you wish to stop the edit process, you can click the “No” button (3) to
return to the team information screen.

3.6.3.2 Edit Team Exercise
Edit a team using the following details:

Team Name Hello World
Status Inactive
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3.7.1 Add Line-ltem

Description: This section will guide the user through the
process of creating a new line-item.

Expected Learning Outcomes: To be able to create line-items.

Prerequisites: The user must have the required access to
adding line-item.

Other Information: None

Gohvan Construction VINGENT YU LOG OUT
procs e
NVOICING
Test
LINE MTEmS
Test
Line ems TS completed
LA LA AA M AR AR LALLM AR A AR A AR A AR ALY
Unit Types
2 2021-09-27 Test Greenfield Vodacom
Package Types
CLIENT View
suPPLIERS
Nissan Rosslyn
REPORTS
Test
TSS compieted

3 20210822  PretoriaNorth  temp  Vodacom

View

3.7.1.1.1 Navigate and click the “Line Items” drop down menu (1), click “Line items” button

Gohvan Construction VINGENTYU  L0G OUT

Line Items Search Line Item
1 4 5
v Vencor Materia Number 2 Une tem Name 2 wnitTpe  Price 6
LN GOHVAN_VFZA_CW_NGA_196 GF Site Prep, Clearing& Filling Per Site R13926.5
RATION GOHVAN_VFZA_CW_NGA 218 GF Std Security Night shift - Non Std shifts R1024.98
sy GOHVAN_VFZA_CW_NGA_217 GF Std Security day shift - Non Standard shifts R512.49
en GOHVAN_VFZA_CW_NGA_179 GF High Security Night shift - Non Std shifts R1742.46
GOHVAN_VFZA_CW_NGA_175 GF High Security Day shift - Non Std shifts R8N23
cuENT
GOHVAN_VFZA_CW_NGA_173 GF Greenfield Design requirements Rural Per Site R17310.77
P
GOHVAN_VFZA_CW_NGA_174 GF Greenfield Design requirements Metro Per Site R125308
GOHVAN_VFZA_CW_NGA_169 GF Equip Cabinet handling fee Per Site R15316.32
GOHVAN_VFZA_CW_NGA_219 GF Tower Handling Fee Per Site R4221.26
GOHVAN_VFZA_CW_NGA_184 GF PM Non-Standard CLO Fee Per Site R13755.18
GOHVAN_VFZA_CW_NGA_183 GF PM Non-Standard Community forums perweek R 5885.42
GOHVAN_VFZA_CW_NGA_186 GF PM Non-Std Medicals&inductions Per Site R40348.18
GOHVAN_VFZA_CW_NGA_187 GF PM Greenfield Rural Per Site R109868.14
GOHVAN_VFZA_CW_NGA_185 GF PM Greenfield Metro 8 Per Site R 88655.04
GOHVAN_VFZA_CW_NGA_004 GF 15m Lattice Tower Erection-Rural ° Per Site R44518.49

3.7.1.1.2 The system will load the Line-ltems Home Screen. Thereafter click the “Add”
Button (8)
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@"“ Gohvan Construction
CONSTRUCTION

Add Line Item informations

Line ftem Name 1

Vendor Material ID SAP Material ID
2 3

Unit Type Package Type 5

CLIENT Site Type

‘Add Line ltem

Cancel

3.7.1.1.3 The system will load the “Add Line-ltem” Screen. Thereafter enter the following:
Line-ltem Name (1), Vendor Material ID (2), SAP Material ID (3), Select Unit Type (4),
Select Package Type (5), Select Site Type (6), Price of Line-ltem (7). Once complete click
the “Add Line-Item” Button (8).

@‘"’" Gohvan Construction

3.7.1.1.4 The system will then prompt you formation. Click “Yes” button (2) to confirm
creating the new line-item with the entered details.

18 October 2021 Team 7

PARALINEAR




Deliverable 09: Training Manual — Gohvan Construction System Page | 308

Gohvan Construction

Succesfully created.

“Test' has been successfully created.

3.7.1.1.5 The system will display a Success Dialog (1), showing the successful creation of
the Line-Item. Click “Continue” Button (2) to close the Success Dialog.

3.7.1.2 Add Line-Item Exercise

Create a new line-item using the following details:

Line-ltem Name Test Line Item
Vendor Material ID 1234567890
SAP Material ID 0123456789
Unit Type Per Site
Package Type General

Site Type Greenfield
Price 123

3.7.2 Search-Line Item

Description:

This section will guide the user through the
process of creating a searching for a line-
item.

Expected Learning Outcomes:

To be able to search line-items.

Prerequisites:

The user must have the required access to
searching for line-items.

Other Information:

None
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CONSTRUCTION

CLIENT QuoT

INVOIGING

LINE ITEMS

Line items

Unit Types

Package Types

CLIENT

SUPPLIERS

REPORTS

@"“" Gohvan Construction

Test

Test

1TSS compsted

2 2021-09-27 Test Greenfield Vodacom
View
Nissan Rosslyn
Test
TSS compieted
3 20210822 Pretoria North temp Vedacom

VINGENTYU  LDG OUT

(2)

CONSTRUCTION
CLIENT QUOTES
INVOICING

LINE ITEMS
ADMINISTRATION
HUMAN RESOURCE
TEAM

CUENT
SUPPLIERS

REPORTS

Gohvan Construction

Vendor Material Number

GOHVAN_VFZA_CW_NGA_196

GOHVAN_VFZA_CW_NGA 218

GOHVAN_VFZA_CW_NGA 217

GOHVAN_VFZA_CW_NGA_179

GOHVAN_VFZA_CW_NGA_175

GOHVAN_VFZA_CW_NGA_173

GOHVAN_VFZA_CW_NGA_174

GOHVAN_VFZA_CW_NGA_169

GOHVAN_VFZA_CW_NGA 219

GOHVAN_VFZA_CW_NGA_184

GOHVAN_VFZA_CW_NGA_183

GOHVAN_VFZA_CW_NGA_186

GOHVAN_VFZA_CW_NGA_187

GOHVAN_VFZA_CW_NGA_185

GOHVAN_VFZA_CW_NGA_004

GF Site Prep, Clearing8 Filling

GF Std Security Night shift - Non Std

GF S1d Security day shift - Non Standard

GF High Security Night shift - Non Std

‘GF High Securlty Day shift - Non Std

GF Greenfield Design requirements Rural

GF Greenfield Design requirements Metro

‘GF Equip Cabinet handling fee

GF Tower Handling Fee

GF PM Non-Standard CLO Fee

‘GF PM Non-Standard Community forums

GF PM Non-Std Medicalsginductions

GF PM Greenfield Rural

GF PM Greenfield Metro

GF 15m Lattice Tower Erection-Rural

Per Site

shifts

shifts

shifts

shifts

Per site

Per site

Per Site

Per Site

Per Site

per week

Per Site

Per Site

Per stte

Per site

Price

R13926.5

R1024.98

R512.49

R1742.46

RE71.23

R17310.77

R125308

R15316.32

R4221.26

R13755.18

R5885.42

R40348.18

R109868.14

R88655.04

R44518.49

VINGENTYW  LOG OUT

3.7.2.1.2 The system will load the Line-Iltem Home Screen. Thereafter, enter a word in the
keyword filter (1) to find the line-item you are looking for.
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Gohvan Construction VINGENTW  LOGOL
Line Items Greenfield
cLENT QuOTES
INVOIGING
1
LINE ITEMS GOHVAN_VFZA_CW_NGA_173 GF Greenfield Design requirements: Rural Per Site R17310.77
2
prr GOHVAN_VFZA_CW_NGA174 GF Greenfield Design requirements Metro Per Site R125308 Edit Line ftem
GOHVAN_VFZA_CW_NGA_187 GF PM Greenfield Rural Per Site R 10986814 Delete Line item
— GOHVAN_VFZA_CW_NGA_185 GF PM Greenfield Metro Per Site R 83655.04
CLENT
UPPLIER:

3.7.2.1.3 Once you have found the desired line-item record you can click the “Additional
Actions” button (1) and then click the “Edit / View” button (2) to view or edit the line-item
details.

Gohvan Construction

Edit Line Item infermation

INVOICING

Line ltem Name
LINEITEMS GF Greenfiedd Design requirements Rural
Matesial 1D SAP Material 1D
ADMINISTRATION . e
GOHVAN_VFZA_CW_NGA_173 304360299

HUMAN RESOURCE

TERM

CUBNT

SUPPLIERS

REPORTS

o=@ ]
New Price

R Updte Price
Price History

3.7.2.1.4 Click “Cancel” button (1) to return to the Line-item home screen.

3.7.2.2 Search Line-Item Exercise
Search for line-item using the following details:

Line-ltem Name Test Line ltem

3.7.3 Edit line-item

Description: This section will guide the user through the
process of editing an existing line-item
record.

Expected Learning Outcomes: To be able to edit a line-item.

Prerequisites: The user must have the required access to

edit a line-item.
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Other Information:

cong

UCTION

CLIENT QUOTES

INVOICING

LINE ITEMS

Line items

Unit Types

Package Types

CLIENT

SUPPLIERS

REPORTS

CONSTRUCTION
CLIENT QUOTES
INVOICING

LINE TEMS
ADMINISTRATION
HUMAN RESOURCE
TEAM

CUENT

SUPPLIERS

REPORTS

Gohvan Construction

None

Test

Test

88 competed

2 20210027 Test

Greentield

Vodacom

Nissan Rosslyn

Test

7SS compisted

3 20210822

Pretoria North

temp  Vodacom

VINCENT YU

Lo oUT

Gohvan Construction

terial Number

GOHVAN_VFZA_CW_NGA_196

GOHVAN_VFZA_CW_NGA 218

GOHVAN_VFZA_CW_NGA 217

GOHVAN_VFZA_CW_NGA_179

GOHVAN_VFZA_CW_NGA_175

GOHVAN_VFZA_CW_NGA_173

GOHVAN_VFZA_CW_NGA_174

GOHVAN_VFZA_CW_NGA_169

GOHVAN_VFZA_CW_NGA 219

GOHVAN_VFZA_CW_NGA_184

GOHVAN_VFZA_CW_NGA_183

GOHVAN_VFZA_CW_NGA_186

GOHVAN_VFZA_CW_NGA_187

GOHVAN_VFZA_CW_NGA_185

GOHVAN_VFZA_CW_NGA_004

Line item Name

GF Site Prep, Clearings Filling

‘GF Std Security Night shift - Non Std

GF Std Security day shift - Non Standard

GF High Security Night shift - Non Std

‘GF High Security Day shift - Non Std

GF Greenfield Design requirements Rural

GF Greenfield Design requirements Metro

‘GF Equip Cabinet handing fee

‘GF Tower Handling Fee

GF PM Non-Standard CLO Fee

‘GF PM Non-Standard Commanity forums

GF PM Non-Std Medicals&inductions

GF PM Greenfield Rural

GF PM Greenfield Metro

‘GF 15m Lattice Tower Erection-Rural

@

Unit Type

Per site

shifts

shifts

shifts

shifts

Per site

Per Site

Per Site

Per Site

Per site

per week

Per Site

Per Site

Per site

Per site

Price

R13926.5

R1024.98

R512.49

R1742.46

R871.23

R17310.77

R125308

R15316.32

R4221.26

R13755.18

R5885.42

R40348.18

R109868.14

R88655.04

R44518.49

VINCENT WU

L0G oUT

3.7.3.1.2 The system will load the Line-ltem Home Screen. Thereafter, enter a word in the
keyword filter (1) to find the line-item you are looking for.
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@“" Gohvan Construction VRGENT M toa ouY

CONSTRUCTION

CLIENT QUOTES

INVOICING Vendor Material Number Line ttem Name UnitType  Price 1

UNE TEMS GOHVAN_VFZA_CW_NGA_196 GF Site Prep, Clearing Filling PerSite  R139265

ADMINISTRATION GOHVAN_VFZA_CW_NGA_218 GF Std Securty Night shift - Non Std shifts R102498 Edit Line ltem

R AR GOHVAN_VFZA_CW_NGA_217 GF Std Security day shift - Non Standard shifts R512.49 Delete Line ftem
GOHVAN_VFZA_CW_NGA_179 GF High Security Night shift - Non Std shifts R1742.46

TEAM
GOHVAN_VFZA_CW_NGA_175 GF High Security Day shift - Non Std shifts R871.23

CUENT
GOHVAN_VFZA_CW_NGA_173 GF Greenfield Design requirements Rural Perste  R1731077

SUPPLIERS
GOHVAN_VFZA_CW_NGA_174 GF Greenfield Design requirements Metro PerSte  R125308

REPORTS
GOHVAN_VFZA_CW_NGA_169 GF Equip Cabinet handling fee Perste  R1531632
GOHVAN_VFZA_CW_NGA 219 GF Tower Handling Fee PerSte  R4221.26
GOHVAN_VFZA_CW_NGA_184 GF PM Non-Standard CLO Fee PerSte  R1375518
GOHVAN_VFZA_CW_NGA_183 GF PM Non-Standard Community forums perweek  R588542
GOHVAN_VFZA_CW_NGA_186 GF PM Non-Std Medicals&inductions PerSite  R40348.18
GOHVAN_VFZA_CW_NGA_187 GF PM Greenfield Rural PerSte  R109868.14
GOHVAN_VFZA_CW_NGA_185 GF PM Greenfield Metro Persite  R8865504
GOHVAN_VFZA_CW_NGA_004 GF 15m Lattice Tower Erection-Rural 0 Perste  R44518.49 :

3.7.3.1.3 Navigate and click the addition actions button (1), the click the “Edit / View Line-
item” button (2).

(© Gohvan Construction VINGENTIW - LOG ouT

Edit Line Item information
CONSTRUCTION

Line ltem Name (£

CLENT QUOTES
GF Site Prep, Clearinga Filling

HIOIERE Vendor Material 10 () $4P Wateral D (g
LE eMs GOHVAN_VFZA_CW_NGA_196 304360226
AOMINISTRATION Unit Type 4 Package Type ({5

Per Site - General .
HUMAN RESOURCE

Site Type 6
e Greenfield -
cuew

7

SUPPLIERS Edit Line [tem
REPORTS 8 Cancel

New Price 9 10

: ~

Price History

11
T e ({8 S

70 7130265 2021-10-09

3.7.3.1.3 The system will load the “Edit Line-ltem” Screen. Thereafter edit the following:
Line-ltem Name (1), Vendor Material ID (2), SAP Material ID (3), Select Unit Type (4),
Select Package Type (5), Select Site Type (6), Price of Line-Item (9). Once complete click
the “Edit Line-ltem” Button (7).
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3.7.3.1.4 The system will prompt you for confirmation (1) for editing the line-item. Click the
“Yes” button (2) to continue.

Gohvan Construction

Succesfully edited.
“Charlie Brown” has been successfully edded.

3.7.3.1.5 The system will display a Success Dialog (1), showing the successful editing of
the line-item. Click “Continue” Button (2) to close the Success Dialog.

3.7.3.2 Edit Line-Item Exercise
Edit the line-item “Test Line-Iltem” using the following updated details:

Original Update
Line-ltem Name Test Line ltem Edited Line Item
Vendor Material 1D 1234567890 11111111111
SAP Material ID 0123456789 88888888888
Unit Type Per Site Per Site
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Package Type General Build Package
Site Type Greenfield Test
Price 123 123

3.7.4 Delete Line-ltem

Description: This section will guide the user through the
process of deleting an existing line-item
record.

Expected Learning Outcomes: To be able to delete a line-item.

Prerequisites: The user must have the required access to
delete a line-item.

Other Information: None

Gohvan Construction VINGENTYU  LOG OUT

CLIENT QUOTES
INVOICING
Test

LINE ITEMS
Test

Line ltems 58 compteted
LA LA AR AR AR LA A AR AR AR ALY

Unit Types

2 202140927  Test  Greenfield  Vodacom
Package Types

CLIENT View

SUPPLIERS
Nissan Rosslyn

REPORTS
Test

TsS compieted

3 20210822  PretoriaNorth  temp  Vodacom

View

3.7.4.1.1 Navigate and click the “Line Items” drop down menu (1), click “Line items” button

Gohvan Construction VINCENTYU  LOG OUT

Line ltems

N T 1
LINE ITEMS GOHVAN_VFZA_CW_NGA_196 GF Sta Prep, Clearings iling PerSite  R139265 i
ADMINISTRATION GOHVAN_VFZA_OW.NGA 218 F 514 Securty Night shift - Non Std s R102498 Edit Line em
T GOHVAN_VFZA_CWLNGA 217 F S1d Security day shif- Non Standand s RS1249 Delete Line tem
T GOHVAN_VFZA_CW.NGA_I7S GF High Securfty Night shift - Non Std shifts — v —
GOHVAN_VFZA_OW_NGA_I7S GF High Security Day shift - Non Std s RaTL2
CLENT
GOHVAN_VFZA_CWLNGA 173 Farsie  RITEI0T
SUPPLIERS

GOHVAN_VFZA_CVW_NGA_I74 FerSite  R125308

REPORTS

GOHVAN_VFZA_CW_NGA_169 GF Equip Cabinet handling fee: Persie  R1S31632
GOHVAN_ VFZA_GWNGA 219 F Tower Handing Fee Parsie  R4Z2126
GOHVAN_VFZA_CW_NGA_184 GF PM Non-Standard CLO Fee Per Site R13755.18
GOHVAN_VFZA_OW_NGA_183 GF PM Non-Standard Community forums perwesk  RSBS5.42
GOHVAN_VFZA_CW_NGA_186 GF PM Non-Std Medicals&inductions Per Site R4034818
GOHVAN_VFZA_CW_NGA_187 GF PM Greenfield Rural Per Site R109868.14
GOHVAN_VFZA_CW_NGA_18S GF PM Greenfield Mevo Persie  RE855504
GOHVAN_VFZA_GW_NGA_004 GF 15m Lattioe Tower Erection-Rural Persits  R4451849
GOHVAN_VFZA_CW_NGA_002 GF 15m Lattice RC Foundation Above ground (Hard rock-Geotech Beport) Per Site R 60000.09

3.7.4.1.2 Navigate and click the addition actions button (1), the click the “Delete Line-item”
button (2).
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Gohvan Construction

3.7.4.1.3 The system will prompt you for confirmation (1) for deleting the line-item. Click
the “Yes” button to continue.

@“"‘ Gohvan Construction

1
Succesfully deleted.
“test’ has been successfully deloted.

3.7.4.1.4 The system will display a Success Dialog (1), showing the successful deleting of
the line-item. Click “Continue” Button (2) to close the Success Dialog.

3.7.4.2 Delete Line-Item Exercise
Delete the line-item “Edited Line Item” using the following details:

' Line-ltem Name ' Edited Line Item

3.7.5 Create Unit Type
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Description:

Expected Learning Outcomes:
Prerequisites:

Other Information:

@mm

CONSTRUCTION

GLIENT QUOTES

INVOICING

LINE ITEMS

Line ftems.

Unit Types

Package Types

CLENT

SUPPLIERS

REPORTS

@M

Gohvan Construction

prjct
Test
1
Test
Assigned Team
LLMAM AR AR AL AL AL ML ANV
2
2 2021-09-27 Test Greenfield Vodacom
View
Nissan Rosslyn
Test
Assignet Team
LL LML AL AR AL A AR LA VLA
3 20210822  PretoriaNorth  temp  Vodacom

This section will guide the user through the
process of creating a new unit type.

To be able to create unit types.

The user must have the required access to
adding unit types.

None

VINCENTYU  LOG OUT

view

Gohvan Construction

3.7.5.1.1 Navigate and click the “Line Items” drop down menu (1), click “Unit Types”
button (2

Unit Types Search Unit Type >
5

CONSTRUCTION
CLIENT QUOTES
NVOICING it Type 1D Unit Type Name
LINE TEMS 20 shifts
ADMINISTRATIO! 9 per week
HUMAN RESOURCE 5 Per Site:

2 Per Set
TEAM

n per Night
CuENT

AE] Per Mounting
SUPPLIERS

6 Per Meter
REPORTS

L] Per Lock

15 Per Kilogram

0 Per Day

L Per Cubic Meter

e Per Bracket

8 Per Box

“ Per Block 6

? Per Bend 0

VINCENTYU  LOG OuT

4

3.7.5.1.2 The system will load the Unit type Home Screen
Button (6)

. Thereafter click the “Add”

18 October 2021

PARALINEAR

Team 7




Deliverable 09: Training Manual — Gohvan Construction System Page | 317

@‘"‘" Gohvan Construction

Create Unit Type

What is the Uit Type Name

2

Unit Type Name

Cancel  Creale

4 3

3.7.5.1.3 The system will load the “Add Unit type” Dialog (1). Thereafter enter the
following: Unit Type Name (2) Once complete click the “Create” Button (4).

Gohvan Construction

3.7.5.1.4 The system will then prompt you formation. Click “Yes” button (2) to confirm
creating the new unit type with the entered details.
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Gohvan Construction

Succesfully created.

“Test Unit” has been successfully created.
=,

3.7.5.1.5 The system will display a Success Dialog (1), showing the successful creation of
the unit type. Click “Continue” Button (2) to close the Success Dialog.

3.7.5.2 Create Unit Type Exercise
Create a new unit type using the following details:

' Unit Type Name ' Test Unit

3.7.6 Search Unit Type

Description: This section will guide the user through the
process of creating a searching for a unit
type.

Expected Learning Outcomes: To be able to search for unit types.

Prerequisites: The user must have the required access to
searching for unit types.

Other Information: None

Gohvan Construction

Projects

Test

Test

Line tems. Assigned Team
LA ANMA A MR AN AL

2 20210927  Test  Greenfield  Vodacom

view

Nissan Rosslyn

Test

Assigne Team
LU A A A A AL AR

3 20210822  PretorlaNorth  temp  Vodacom

view
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3.7.6.1.1 Navigate and click the “Line ltems” drop down menu (1), click “Unit types” button

VINCENTYU  LOG OUT

uuuuuu

. - ©
3.7.6.1.2 The system will load the Unit Type Home Screen. Thereafter, enter a word in the
keyword filter (2) to find the unit type you are looking for.

Gohvan Construction VINGENTYU  L0@ oUT

Unit Types

Package Type ID Package Type Hame +
26 Testunit
Edit Package Type

Delete Package Type

3.7.6.1.3 Once you have found the desired unit type record you can clear the search bar
to return to the unit type home screen default view.

3.7.6.2 Search Unit Type Exercise
Search for unit type using the following details:

Unit Type Name Test Unit

3.7.7 Edit Unit Type

Description: This section will guide the user through the
process of editing an existing unit type
record.

Expected Learning Outcomes: To be able to edit a unit type.
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Prerequisites:

Other Information:

CONSTRUCTION

CUENT QUOTES
INVOICING

LINE ITEMS

Line ftems.
UnitTypes (2
Package Types
CLENT

SUPPLIERS

REPORTS

Gohvan Construction

Projects

2 20010927

Nissan Rosslyn

3 20210822

The user must have the required access to
edit a unit type.
None

Search Project

Test

Test

Assigned Team

Test  Greenfield  Vodacom

View

Test

Assigned Team

PretoriaNorth  temp  Vodacom

View

button (2)

o

LINE IT

TEAM

CLENT

SUPPLIERS

REPORTS

Gohvan Construction

Unit Types

Unit Type 1D

3.7.7.1.1 Navigate and click the “Line Items” drop down menu (1), click “Unit Types”

Unit Type Mame

shifts

per week

Per site

Per set

Per Night

Per Mounting

Per Meter

Per Lock

Per Kilogram

Per Day

Per Cubic Meter

Per Bracket

Per Box

Per Block

Per Bend

Search Unit Type

2
EditUnit Type

Delete Unit Type

o

type” button.

3.7.7.1.2 Navigate and click the addition actions button (1), the click the “Edit / View unit
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@ B, Gohvan Construction

Edit Unit Type
Edit Uit Type Name.
et Tpe e

v
Test Unit

Cancel Edit

4 3

3.7.7.1.3 The system will load the “Edit Unit Type” Dialog (1). Thereafter edit the following:
Unit Type Name (2). Once complete click the “Edit” Button (7).

Gohvan Construction

3.7.7.1.4 The system will prompt you for confirmation (1) for editing the unit type. Click the
“Yes” button (2) to continue.
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Succesfully edited.

“Test Unit123" has been successfully edited,

=

3.7.7.1.5 The system will display a Success Dialog (1), showing the successful editing of
the Unit Type. Click “Continue” Button (2) to close the Success Dialog.

3.7.7.2 Edit Unit Type Exercise

Edit the unit type “Test Unit Type” using the following updated details:

Original Update
Unit Type Name Test Unit Type Edited Unit Type
3.7.8 Delete Unit Type

Description: This section will guide the user through the
process of deleting an existing unit type
record.

Expected Learning Outcomes: To be able to delete a unit type.

Prerequisites: The user must have the required access to
delete a unit type.

Other Information: None
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@“‘“" Gohvan Construction

prors

CONSTRUCTION

CUENT QUOTES

INVOICING
Test
1
une rTEms
Test
Line ltems Assioned Team

LAAAAM AN A AR AL AL AN AL AN
nitypes (2

2 20210927  Test  Greenfield  Vodacom
Package Types

CLENT View

SUPPLIERS

Nissan Rosslyn

REPORTS

Test

Assignad Tesm

3 20210822 PretoriaNorth  temp  Vodacom

View

3.7.8.1.1 Navigate and click the “Line ltems” drop down menu (1), click “Unit types” button

(2)

Gohvan Construction VINCENTW  LoG ouT

Unit Types
VoICING Uit Type 1D Unit Type Name 1
LINE ITEMS 20 shifts
ADMINISTRATION 1% per week Edit Unit Type
HUMAN RESOURCE s Per site Delte Unit Type:
2
12 perset
TEAW
" Per Night
cuew
13 Per Mounting
LiERs
s Per Meler
REFORTS
9 Per Lock
15 Per Kilogram
10 Per Day
7 Per Cublc Meter
16 Per Bracket
8 Per Box.
14 Per Block

; P ©

3.7.8.1.2 Navigate and click the addition actions button (1), the click the “Delete unit type”
button.
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@"" Gohvan Construction

3.7.8.1.4 The system will prompt you for confirmation (1) for deleting the unit type. Click
the “Yes” button (2) to continue.

@"" Gohvan Construction

Succesfully deleted.

“Test Unit123" has been successfully deleted.

3.7.8.1.5 The system will display a Success Dialog (1), showing the successful deleting of
the Unit Type. Click “Continue” Button (2) to close the Success Dialog.

3.7.8.2 Delete Unit Type Exercise
Delete the unit type “Edited Unit Type”:

' Unit Type Name ' Edited Unit Type

3.7.9 Create Package Type

Description: This section will guide the user through the
process of creating a new package type.
Expected Learning Outcomes: To be able to create package types.
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Prerequisites:

Other Information:

@“’* Gohvan Construction

consTRUCTION
Projects

CLIENT QUOTES

INVOICING
LINE ITEMS a

Line tems

Unit Types
Package Types
SUPPLIERS

REPORTS

2 2021097

3 20210822

The user must have the required access to
adding package types.
None

VINCENTWU  LOG OuT

Search Project

Test

Test

ssigned Team

7 Test  Greenfield  Vodacom
View

Nissan Rosslyn

Test

‘Assigned Team

PreforiaNorth  temp  Vodacom

View

sds

O-

Gohvan Construction

I Package Trse 0 ([ 2

TEAM
CLENT
SUPPLIERS

REPORTS

3.7.9.1.1 Navigate and click the “Line Items” drop down menu (1), click “Package Types”
button (2

5
Package Types Search Package Type

Package Type Name (3
15m Lattice

15m Monc-Lattice

15m Temp Spine

20m Lattice

20m Tree Mast Manopole
25m Lattice

25m Tree Mast Monopole
25m Mono-Lattice

30m Lattice

30m Monc-Lattice

35m Lattice

35m Mono-Lattice

a0m Lattice

45m Lattice

50m Lattice

VINCENTYU  LOG OUT

4

6

©

Button (6)

3.7.9.1.2 The system will load the Package type Home Screen. Thereafter click the “Add”
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@"" Gohvan Construction

Create Package
Type
What is the Package Type Name

2

Package Type Name

3.7.9.1.3 The system will load the “Add Package type” Dialog (1). Thereafter enter the
following: Package Type Name (2) Once complete click the “Create” Button (4).

@"" Gohvan Construction

3.7.9.1.4 The system will then prompt you formation. Click “Yes” button (2) to confirm
creating the new package type with the entered details.
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@ ot Gohvan Construction

Succesfully created.

*Test123" has been successfully created.

3.7.9.1.5 The system will display a Success Dialog (1), showing the successful creation of
the package type. Click “Continue” Button (2) to close the Success Dialog.

3.7.9.2 Create Package Exercise
Create a new package type using the following details:

' Package Type Name ' Test Package

3.7.10 Search Package Type

Description: This section will guide the user through the
process of creating a searching for a
package type.

Expected Learning Outcomes: To be able to search for package types.

Prerequisites: The user must have the required access to
searching for package types.

Other Information: None
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Gohvan Construction

consTRUCTION
Projects

CLIENT QUOTES

INVOICING

Test
Test
Line ems Aasigred Vesm
Unit Types
2 20210927  Test  Greefield  Vodacom
Package Types
2 =
suPPLIERS
Nissan Rosslyn
REPORTS
Test
sssgnea Team
3 20210822 PrelriaNoth  temp  Vodacom

VINGENTVU  LOG OuT

Search Project

button (2)

Gohvan Construction

3.7.10.1.1 Navigate and click the “Line Items” drop down menu (1), click “Unit types”

R 2
Package Types Search Package Type
e sgu Typa D Package Type Nams
LINE TEME a 15m Latnce
5 15m Mono-Lattice
L] 15m Temp Spine
7 20m Lattice:
TEAM
8 20m Tree Mast Monopole
GLENT
9 25m Lattice
SUPPLIER
10 25m Tree Mast Monopole
REPORTS
n 25m Mono-Lattice
12 30m Lattice:
13 30m Mono-Lattice.
14 35m Lattice
15 35m Mono-Lattice
% 40m Latice:
7 45m Lattice
L] 50m Lattice o

3.7.10.1.2 The system will load the Package Type Home Screen
in the keyword filter (2) to find the unit type you are looking for.

. Thereafter, enter a word
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Gohvan Construction
Package Types Mast {
8 20m Tree Mast Manopole : 2
L+
3.7.10.1.3 Once you have found the desired package type record you can clear the search
bar to return to the package type home screen default view.

3.7.10.2 Search Package Type Exercise
Search for package type using the following details:

Package Type Name Test package

3.7.11 Edit Package Type

Description: This section will guide the user through the
process of editing an existing package type
record.

Expected Learning Outcomes: To be able to edit a package type.

Prerequisites: The user must have the required access to
edit a package type.

Other Information: None

- Gohvan Construction

profcs

"
Test
LINE TEMS o

Test

Line tems Assigned Team

Unit Types

2 2021-09-27 Test Greenfield Vodacom
Package Types.

View

Nissan Rosslyn

Test

‘Assigned Team

3 20210822  PretoriaMorth  femp  Vodacom

View

sds

O-
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3.7.11.1.1 Navigate and click the “Line Items” drop down menu (1), click “Package Types”
button (2

@"‘ Gohvan Construction

Unit Types
Unit Typo D Uit Type Name: 1
25 Test unit
20 shifts Edit Package Type
o L] per week Delete Package Type
5 Persite
12 PerSet
1 Per Night
Bt} PerMounting
6 Per Meter
] PerLock
15 Per Kilogram
w0 PerDay
17 Per Cubic Meter
% Per Bracket :
8 Per Box 3
14 Per Block e i

3.7.11.1.2 Navigate and click the addition actions button (1), the click the “Edit / View
package type” button.

@""‘ Gohvan Construction

Edit Package Type

Edit Package Type Name

2

Backage Type Name
15m Lattice

p— g

3.7.11.1.3 The system will load the “Edit Package Type” Dialog (1). Thereafter edit the
following: Package Type Name (2). Once complete click the “Edit” Button (7).
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@ Gohvan Construction

3.7.11.1.4 The system will prompt you for confirmation (1) for editing the package type.
Click the “Yes” button (2) to continue.
@"" Gohvan Construction

£ 1:
Succesfully edited.

*15m Lattice123" has been successfully edited.

3.7.11.1.5 The system will display a Success Dialog (1), showing the successful editing of
the package Type. Click “Continue” Button (2) to close the Success Dialog.

3.7.11.2 Edit Package Type Exercise
Edit the package type “Test package” using the following updated details:

Original Update
Package Type Name | Test Package Edited Package

3.7.12 Delete Package Type

Description: This section will guide the user through the
process of deleting an existing package
type record.

Expected Learning Outcomes: To be able to delete a package type.
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Prerequisites: The user must have the required access to
delete a package type.
Other Information: None

Gohvan Construction

prors

CUENT QUOTES

INVOICING

Test

UINE ITEMS
Test

Line ftems Assigned Team

LAAAAM AN A AR AL AL AN AL AN
nitypes (2

2 20210927  Test  Greenfield  Vodacom
Package Types

cuEnT View
suPPLIERS
Nissan Rosslyn

REPORTS
Test

Assigned Team

3 20210822 PrtoraNoth  temp  Vodacom

View

3.7.12.1.1 Navigate and click the “Line Items” drop down menu (1), click “package types”
button (2

Gohvan Construction VINCENTW  LoG ouT

Unit Types
" Wit Type 10 Unit Type Name 1
LINE ITEMS 20 shifts
ADMINISTRATION 19 per week Edit Unit Type
HUMAN RESOURCE s Per Site Delete Unit Type:
2
12 per Set
TEAM
1 Per Night
cuen
13 Per Maunting
6 Per Meter
9 Per Lock
15 Per Kilogram
10 Per Day
7 Per Cublc Meter
16 Per Bracket
[ per Box
14 Per Block

7 Per Bend o :

3.7.12.1.2 Navigate and click the addition actions button (1), the click the “Delete package
type” button.
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@"" Gohvan Construction

3.7.12.1.4 The system will prompt you for confirmation (1) for deleting the package type.
Click the “Yes” button (2) to continue.

@"" Gohvan Construction

Succesfully deleted.

“Test Unit123" has been successfully deleted.

3.7.12.1.5 The system will display a Success Dialog (1), showing the successful deleting
of the package Type. Click “Continue” Button (2) to close the Success Dialog.

3.7.12.2 Delete Package Type Exercise
Delete the package type “Edited Package”:

' Package Type Name | Edited Package
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3.8 Reporting

3.8.1 Generate Site Progress Report
Not Complete

3.8.2 Generate Site Type Report

Description: This section will guide the user through the
process of generating a site type report.

Expected Learning Outcomes: To be able to generate a site type report.

Prerequisites: The user must have the required access to
generating a site type report.

Other Information: None

Gohvan Construction VINGENTYU  LOG OUT

eroleets EEE.

INVOICING
Honda Towers

UNETTEMS
Greenfield site for Honda Site

ADMINISTRATION Commission Report Captured

HUMAN RESQURCE

22 20211017 12 Happy road, Centurion, Gauteny

TEAM
CLIENT View

SUPPLIERS

Nissan Roslyn

reporT
1 Test for Nissan Rosslyn
ste Competed
. ________________________________________________________________________________]
23 20211017  Cenuron  Shoreste  Vodacom
view
Nissan Roslyn
aller one
M H 113 ”
3.8.2.1.1 Navigate and click the “Reports” button (1)
. Gohvan Construction VINCENTW 106 ouT
cuenT quores
Reports
VoG 5 3 4
Total Projects c Ongoing Projects otal Site Visits Requested
AOMNISTRATION
HUMAN RESOURCE 5 Site Types 6 Employee Documents
e —
cuen
suPpLERS
RepoRTS
Generate Site Type Report ‘ Generate Employee Documents Report
7 8

3.8.2.1.2 The system will load the Reports Home Screen. Thereafter click the “Generate
Site Type Report” Button (7)
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Gohvan Construction

VINGENTW  LOGOUT
Site Type Report

Generated on: 10/18/21

Greenfield

Temporary Site

8
Share Site

1
General

14
Rooftop Site

|
i

17

Downioad POF

3.8.2.1.3 The system will load the “Site Type Report” Screen. This screen contains the

controls used tot display the report information. Click the “Download PDF” Button (17) to
download.

3.8.2.2 Generate Site Type Report Exercise
Following the steps above generate a site type report.

3.8.3 Generate Team Site Completed Report
Not Complete

3.8.4 Generate Employee Document Expiry Report

Description: This section will guide the user through the

process of generating a site type report.
To be able to generate a site type report.
The user must have the required access to
generating a site type report.

Expected Learning Outcomes:
Prerequisites:

Other Information:

18 October 2021
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Gohvan Construction

VINGENTYU 106 OUT
CoNsTRUCTION
CLIENT QUOTES
INVOICING
Honda Towers
UNETEMS

Greenfield site for Honda Site

ADMINISTRATION Commission Report Captured

HUMAN RESOURCE

22 20211017 12 Happy road, Centurion, Gauteng Greenfield Vodacom
TeAm
CLIENT View
sureLIERS
Nissan Roslyn
REPORTS

Test for Nissan Rosslyn

Site Compieted

23 20211017 Centurion  ShareSite  Vodacom

View

Nissan Roslyn

aater ane

3.8.4.1.1 Navigate and click the “Reports” button (1)

Gohvan Construction

VINCENTYU  LOG OuT

CONSTRUCTION

CLIENT QUOTES

Reports

INVOICING 2

LINE EMs @
Total Projects c Ongoing Projects

ADMINISTRATION

otal Site Visits Requested

HUMAN RESOURCE 5 Site Types 6 Employee Documents
_— — Temporany St Evind Not e
cuenr

suPPLIERS

REPORTS

| Generate Site Type Report

Generate Employee Documents Report

7 8

3.8.4.1.2 The system will load the Reports Home Screen. Thereafter click the “Generate
Site Type Report” Button (8)

Gohvan Construction

veeBTW w06 ouT
CONSTRUGTION Employee Document Report

uenT quoTes !

Expired Employee Documents

2
—9 ___—a —V -0 |

- Employee Documents Expiring This Month
cunr 7 8 9 10 11
e P——, [— ——
-
. fo—

12

Dounlesd POF. |

back 93

18 October 2021 Team 7

PARALINEAR




Deliverable 09: Training Manual — Gohvan Construction System Page | 337

3.8.4.1.3 The system will load the “Employee Document Report” Screen. This screen
contains the controls used to display the report information. Click the “Download PDF”
Button (17) to download.

3.8.4.2 Generate Employee Document Report Exercise
Following the steps above generate an employee document report.

3.8.5 Generate Site Acceptance Document

Description: This section will guide the user through the
process of generating a site acceptance
document.

Expected Learning Outcomes: To be able to generate a site acceptance
document.

Prerequisites: The user must have the required access to
generating a site acceptance document.

Other Information: None

Gohvan Construction

ICTION
Nissan Roslyn Site Type: Rooftop Site Dote stom

CLENT QUOTES Site Number. 24 Region: Geuteng Last Updated: 2021-10-17

NVDICING Project Progress:
LINE ITEMS

ADMINISTRATION

HUMAMN RESOURCE

TEAM

Technical Site Survey Site Go Ahead Project Drawing Allocated Teams
CLIENT

SUPPLIERS | Edit |

Create Quote

REFORTS |

Compliance Documents Construction Progress Complete Site Photos Radio Frequency Invoices
Reports
| View | View Progress | Generate Initial Invoice J
Upload Compliance Create Upload | Generate Final Invoice |
Document -

[ Pt |

Request Site Visit s e Site Sign Off Commission Report Site Completed

3.8.5.1.1 Navigate and click the “Create Site Acceptance Document” button (1) on the
Project View Screen
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Gohvan Construction

Create Site Acceptance Document

Note

Name
1 2)

INVOICING Nissan Roslyn_Site_Accpetance Example
LINE TEMS

Site Snags

. 3 4 5
u 3 x Fenc Repair Damaged Fence encing requir
6
T 7 ttem 8 Description | g Note (10 o
Fix Fence Rep ged F n

SUPPLIERS

REPORTS

3.8.5.1.2 The system will load the “Create Site Acceptance Document” Home Screen.
Thereafter enter the Name (1), Note (2), Snag Item (3), Snag Description (4), Snag Note
(5), Then click the “Add Snag” button (6). This will add the snag to the snag table (7). Use
the “Remove Snag” button (11) if you want to remove a snag item. Once complete click
the “Create Site Acceptance Document” button (12).

Gohvan Construction

Create Site Acceptance Document

Name hote.

Nissan Roslyn_Site_Accpetance Example
Site Snags
Snaghen® S bcipon® S
Fix fence Repail Demaged Fence Fencing required
== !
. Confirm |
tem Description e
| areyou sure? B
Fix Fence Repair Damaged Fence icing required
]
N

3.8.5.1.4 The system will then Load a Confirmation Required Dialog (1), then you will click
the “Yes” button (2) to confirm the creation of the Client.

3.8.5.2 Generate Site Acceptance Document Exercise
Following the steps above generate an employee document report with the below

information.
Name Nissan Roslyn Site Acceptance
Note Example
Snag Item Fix Fence
Snag Description Repair damaged fence
Snag Note Fencing Required
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3.9.1 Login
Description: This section will guide the user through the
process of Logging into the system
Expected Learning Outcomes: To be able to Log into the system
Prerequisites: The user must have a user account on the
system
Other Information: None

(.\ OHVAN
\9 CONSTRUCTION

3.9.1.1 Enter your email address or username (1) with your password (2) then click the Login
button (3)

3.9.1.2 Login Exercise
Email/Username Matthew17

Password gwerty
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3.9.2 Logout
Description: This section will guide the user through the
process of logging out of the system
Expected Learning Outcomes: To be able to log out of the system..
Prerequisites: The user must be logged into the system
Other Information: None

Gohvan Construction

Test

Missan Rosslyn

3.9.2.1.1 Click on the Logout button(1)

18 October 2021 Team 7

PARALINEAR




Deliverable 09: Training Manual — Gohvan Construction System Page | 341

3.9.3 Reset Password

Description: This section will guide the user through the
process of resetting their password.

Expected Learning Outcomes: To be able to reset their password

Prerequisites: The user must have a user account on the
system and know the accounts email.

Other Information: None

‘ Go’ HYdANgﬂucTION

Password

3.9.3.1.1 Click on the Reset Password button (4)

.Wﬂm Cancel

3.9.3.1.2 Enter your new password(2)
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3.9.3.1.3 Click on the continue button(3)
+278116028206 C Q

Add B0 CoenlacE Block magmibiee

. Vour varilySMS verilcation code s 576734 o

3.9.3.1.4 Open your SMS messenger and read the message.
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Enter One Time Pin @

Erter Fin ;@

07305 e st 2 72 T

9 Enter Cancel e

3.9.3.1.5 Enter the number code you received through the SMS (2) then click the enter button (3)

"OTP confimmed Please eoser your new Password’ ;‘d‘;

3.9.3.1.6 Click the continue button (3)
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Please enter your new
Password o

comneranmos | @

. Enter Cancet .

3.9.3.1.7 Enter your new password (2) then click enter(3)

"Success!” .
“Passswond Changed um:iul,-

3.9.3.1.8 Click the continue button (3)

Reoelhsmovd’

Emad Addvess

.l‘/mﬁm Cancel

ALT 3.9.3.1.2 Click the Cancel button (4) returns the user to the login screen.
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Enter One Time Pin o

et By @

07805 e s 72 T

0 Erter Cancel .

ALT 3.9.3.1.7 Click the Cancel button (4) returns the user to the login screen.

Please enter your new
Password o

Enter new Passawerd

ALT 3.9.3.1.7 Click the Cancel button (4) returns the user to the login screen.

3.9.3.2 Reset Password Exercise

Email address Matthewveltmanl7@gmail.com
OTP Received on your phone (e.g., 007245)
New Password gwertyu
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3.10.1 Add Client

Description: This section will guide the user through the
process of adding a new client.

Expected Learning Outcomes: To be able to add a new client.

Prerequisites: The user must have the required access to add
a new client to the system.

Other Information: None

Gohvan Construction VINCENT YU

INVOICING

LINE ITEMS

ADMINISTRATION

2 2021-09-27 Test Greenfield Vodacom

1 View

SUPPLIERS

Nissan Rosslyn
REPORTS
Test

Assigned Team

3 20210822  PreteriaNorth  temp  Vodacom

Vodacom vodacom(@vodacom.co.za 0823870072
Celi-C cellc@omail com 085326526546
MTN min@gmail.com 08738392382323
1
o
3.10.1.1.2 The system will load the Client Home Screen. Thereafter click the “Add” Button
1)
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@‘”‘“ Gohvan Construction

Add Client Infermation

Client Name .
Email asdress .

e.g. name@example.com

Compgany Registration Nummber .
Telephane Number . at Number .

e.g 0736803528

Hint Do not add the Country Zip code (#27)

Fax Numbsr .
Client Address:

PO Box . Strest Address .
Province . city .

Zip Code

eg,0052

Pleasa ensure that all fields have been filed out corectly .

3.10.1.1.3 The system will load the “Add Client” Screen. Thereafter enter the following:
Client Name (1), Client Email address (2), Company Registration Number (3), Telephone
Number (4), VAT Number (5), FAX Number (6), PO Box (7), Street Address (8), select
Province (9), City (10), Zip Code (11) and then Click the “Add Client” Button (12).

@"“ Gohvan Construction

3.10.1.1.4 The system will then Load a Confirmation Required Dialog (1), then you will
click the “Yes” button (2) to confirm the creation of the Client.
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Gohvan Construction

Succesfully created.

mk;lrm successflly created

Gohvan Construction

Add Client Information

client Hame

Email address

g name@example.com

ompany Regitration Numbsr

Telephene Number Vat Nurriber

0. 0736893528
Hint Do not acd the Country Zip code (+27)

Fax Humber

Client Address:

POBax Strast Address
Provnce city

2Zp Code

eg, 0052

Plaase ensurethat al fieiis have been filled out corectiy

3.10.1.1.5 The system will display a Success Dialog (1), showing the successful creation
of the Client. Click “Continue” Button (2) to close the Success Dialog.

create a client.

3.10.1.1.6 ALT: The User can also click the “Cancel” button (1) to terminate the process to

18 October 2021 Team 7

PARALINEAR




Deliverable 09: Training Manual — Gohvan Construction System

Page | 350

to the add client screen.

3.10.1.1.7 ALT: The user can click the “No” Button on the confirmation dialog to continue

3.10.1.2 Add Client Exercise
Create a new Client using the following details:

Client Name Charlie Brown
Email Address CB@gmail.com
Company Registration Number | 1234567890
Telephone Number 0123456789
VAT Number 147852369
FAX Number 369852147
PO Box 22

Street Address Arcadia Street
Province Gauteng

City Pretoria

Zip Code 0052

3.10.2 Search Client

Description:

This section will guide the user through the
process of searching for a Client.

Expected Learning Outcomes:

To be able to search for a client.

Prerequisites:

The user must have the required access to
search for a client.

Other Information:

None
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Gohvan Construction VINGENT YU

CONSTRUCTION

CLIENT QUOTES

INVOICING

Test
LINE ITEMS
Test
ADMINISTRATION Assignes Team

HUMAN RESOURCE

2 20210927  Test  Greenfield  Vodacom
TEAM

CLIENT 1 View

SUPPLIERS

Nissan Rosslyn
REPORTS

Test

Assigned Team

UM A A AL AN Y

3 20210822  PretoriaNorth  temp  Vodacom

View

3.10.2.1.1 Navigate and click the Client button

Gohvan Construction

Clients

NVOIC Client Name Email Address Telephone Number
LINET Vodacom vodacom@vodacom co.za 0823670072
ADMINISTRATION cell-c cellc@gmail.com 085326526546

MTN mtn@gmail. com 08738302382323

HUMAN RESOURCE

TEAM

cLENT

SUPPLIERS

REPORTS

3.10.2.1.2 The system will load the Client Home Screen. Thereafter, enter a word in the
keyword filter (1) to find the Client you are looking for.
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Gohvan Construction

Clients MTN Q

Client Name Email Addre Telephone Number

LINE ITEMS MTN mn@gmeil.com 08738392382323

ADMIN

CLIENT

3.10.2.1.3 Once you have found the desired client record you can click the “Additional
Actions” button and then click the “Edit / View” button to view or edit the client details.

Gohvan Construction

3425346443232

3.10.2.1.4 The system will display the “Client Information” screen populated with the
saved client details. To return to the Client screen click the “Cancel” button.

3.10.2.2 Search Client Exercise
Search a client using the following details:

Client Name MTN
If the client record is not found, this means that the client record does not exist and needs to
be created.
3.10.3 Edit Client
Description: This section will guide the user through the
process of editing an existing Client record.
Expected Learning Outcomes: To be able to edit a client.
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Prerequisites: The user must have the required access to
edit for a client.
Other Information: None

VINCENT YU

Gohvan Construction

INVOICING

Test
LINE ITEMS
Test
ADMINISTRATION Assigned Team

HUMAN RESOURCE
2 20210927  Test  Greenfield  Vodacom
TEAM

cuent 1 View

SUPPLIERS
Nissan Rosslyn
RepORTS
Test

Assigned Team

3 20210822  PretoriaNorth  temp  Vodacom

3.10.3.1.1 Navigate and click the Client button

Gohvan Construction VINCENT Yu

Clients

Client Name Email Address Telephone Number
TEMs Vodacom vodacom @vadacom co.za oa23870072
celke cellc@gmail.com 085326526546
MiN mn@gmallcam 08738392382573
1
Charlie Brown123 cB@gmaicom 0123456769 :
TEAM
' 2
Editrview Client
cuEn
Delete Client
SUPPLIERS
REFORTS

3.10.3.1.2 Navigate and click the addition actions button (1), the click the “Edit / View
Client” button.
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Gohvan Construction
e

Client Name

Ernail address

1234567890

0123456789

Fax Mumier

I69852147

Client Address:

Charfie Brown123

CB@ggmai.com

1

2

Company Registration Number

Telaphone Number 4

6

Client Information

Posox 5 Street Address 8

2 Arcadia Streot
Frovince city 10

Gauteng Pretoria
zipcote (1]

0052
™
o= |

at Numier 5

147852369

@"" Gohvan Construction

3.10.3.1.3 The system will load the “Edit Client” Screen populated with the details from the
system. Thereafter you can edit the following: Client Name (1), Client Email address (2),
Company Registration Number (3), Telephone Number (4), VAT Number (5), FAX
Number (6), PO Box (7), Street Address (8), select Province (9), City (10), Zip Code (11).
Once complete click the “Save” button to save your changes.

3.10.3.1.4 The system will prompt you for confirmation (1) for editing the client. Click the
“Yes” button to continue.
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Gohvan Construction

Succesfully edited.

“Charlie Brown’ nas been sucoessiuly sdted.

3.10.3.1.5 The system will display a Success Dialog (1), showing the successful editing of
the Client. Click “Continue” Button (2) to close the Success Dialog.

Gohvan Construction

3.10.3.1.6 ALT If you wish to continue with editing the client details, click the “No” button
to return to the edit client screen.
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@W Gohvan Construction

CLIENT QUOTES
Client Information

Client Name 1

Charlie Brown 123

Email address 2
CB{@gmai com

Company Regitration Nurrber (i
1234567890

Telephone Number (L4 Vat Numier 5
123456789 147852360

Fax Mumizer

REFORTS 6

369852147

Client Address:

FO 89 7 et Addres: 8
2 Arcadia Streat

Frovince 9 c 10
Gauteng Pretor
p Code 11

3.10.3.1.7 ALT If you wish to terminate the editing process, click the “Cancel” button. This
will return you to the client screen.

3.10.3.2 Edit Client Exercise
Edit the Client “Charlie Brown” using the following updated details:

Original Updated

Client Name Charlie Brown Henry Ford

Email Address CB@gmail.com HF@yahoo.com

Company Registration Number | 1234567890 1234567890

Telephone Number 0123456789 0123456789

VAT Number 147852369 147852369

FAX Number 369852147 369852147

PO Box 22 79

Street Address Arcadia Street Burnett Street

Province Gauteng Gauteng

City Pretoria Pretoria

Zip Code 0052 0052

3.10.4 Delete Client

Description: This section will guide the user through the
process of deleting an existing Client
record.

Expected Learning Outcomes: To be able to delete a client.

Prerequisites: The user must have the required access to
delete for a client.

Other Information: None
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©a Gohvan Construction VINGENT YU

CONSTRUCTION

CLIENT QUOTES

INVOICING

Test
LINE ITEMS
Test
ADMINISTRATION Assigned Team

HUMAN RESOURCE

2 20210927  Test  Greenfield  Vodacom

rEAM
GuENT 1 View
SUPPLIERS
Nissan Rosslyn
RePORTS
Test
Assigned Team

3 20210822  PretoriaNorth  temp  Vodacom

3.10.4.1.1 Navigate and click the Client button

@C"‘,"‘ Gohvan Construction VINCENT U
Clients Search Clients Q

INVOICING Client Name Emall Address Telephone Number

LINE ITEMS ‘Vodacom vodacom@vodacom.co.za 0823870072

ADMINISTRATION cellc cellc@gmail.com 085326526546

HUMAN R URCE MTN mtn@gmail.com 08738392382323
Charlie Brown ce@gmai.com 0123456789 : 1

TEAM
Rain rain@showers.com 0785673529 EdiUView Client

CUENT

Delete Client

3.10.3.1.2 Navigate and click the addition actions button (1), the click the “Delete Client”
button.
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Gohvan Construction

Confirm

e you sure?

3.10.4.1.4 The system will prompt you for confirmation (1) for deleting the client. Click the
“Yes” button to continue.

Gohvan Construction

Succesfully deleted.

“Charlie BRowr'” has been successfully deleted.

3.10.4.1.5 The system will display a Success Dialog (1), showing the successful deleting
of the Client. Click “Continue” Button (2) to close the Success Dialog.
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Gohvan Construction

Confirm

Are you sure?

3.10.3.1.6 ALT If you wish to terminate the delete process click the “No” button. This will
close the dialog and return to the client screen.

3.10.3.2 Delete Client Exercise
Delete the Client “Henry Ford”:

' Client Name ' Henry Ford
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This section contained guided descriptions of the system’s functionality. Exercises are
included to help trainees navigate and use the system properly.
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4. Glossary

and jargon related to the Gohvan Construction System.

Term

Acceptance
Document

Account

As-Built

Client

Commission
Report

Complete
Site Photos
Compliance
Document

Drawing

Drawing

Type
Employee

Employee
Document

18 October 2021

Definition

An acceptance is a contractual agreement by an
importer to pay the amount due for receiving goods
at a specified date in the future.

An arrangement by which a user is given
personalized access to a computer, website, or
application, typically by entering a username and
password.

Document compiled from site compliance document
and site photos

A person or organization using the services of a
lawyer or other professional person or company.

Commissions earn your staff members a percentage
of the revenue generated from the products and
pricing options they sell.

Photos of the complete site

Compliance Documentation means specific
documents or information including records, reports,
observations and verbal responses required to verify
compliance with standards by a facility or program.
A picture or diagram made with a pencil, pen, or
crayon rather than paint.

A drawing type is categorical group in which various
drawings can belong to.

A person employed for wages or salary, especially at
non-executive level.

An employee file, or personnel record, is a group of
documents that contain all relevant information about
an employee's time in your business, from their job
application to their resignation letter.

Team 7

PARALINEAR

This section contains the glossary. The glossary is a compilation of all important terminology

Page
Reference
196-204,
337-338

270-279,
339,341

81-87

12, 16-18,
92, 106,
112, 131,
301, 303,
338, 347-
359
215-222

183

161, 164,
165, 167,
168, 171

49-80, 93,
99, 107,
109, 113,
131, 134,
224
49-58, 224

17, 25, 27,
31, 33, 235,
242, 250-
270, 272,
279-297,
299, 335,
337-338
259, 261-
263, 265-
268, 270,
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335, 337-
338
Employee Employability Skills can be defined as the 251-252,
Skill transferable skills needed by an individual to make 254-255,
them 'employable’. Along with good technical 279, 288-
understanding and subject knowledge, employers 297
often outline a set of skills that they want from an
employee.
Employee An employee type is categorical group in which 17, 251-252,
Type various 254-255,
employees can belong to. 258,279-
288, 292-
293, 296
Formal CAD drawing of developed from the previous 51, 59-60,
Drawing drawings 62-68
Health & a record of information focusing on the management | 24-29, 31-
Safety File = of health and safety on construction sites for 34, 36-48,
contractors and sub-contractors 82-83
Invoice a list of goods sent or services provided, with a 22, 234-249
statement of the sum due for these; a bill.
Invoice An invoice type is categorical group in which various 236, 241-
Type invoices can belong to. 249
Package a set of proposals or terms offered or agreed as a 13-14, 16,
whole. 257, 284,
293, 307-
308, 312,
314, 324-
333
Package A package type is categorical group in which various | 257, 284,
Type packages can belong to. 293, 307-
308, 312,
314, 324-
333
Proof of Proof of Payment means a copy of a cancelled 237-241
Payment check, an invoice or bill showing that the applicable
amount has been paid or that no remaining balance
exists, or other appropriate proof, acceptable to the
Agency, that payment has been made for the related
purchase.
Purchase A purchase order (PO) is an official document a 18, 20-21,
Order buyer sends to a seller. The purchase order binds 23
the buyer to a promise to pay the seller for
designated products at a future date. The purchase
order form itself specifies the types and quantities of
each product. Purchase orders are beneficial to both
parties involved.
Quote a quotation giving the estimated cost for a particular | 12-20
job or service.
Radio Radio frequency (RF) is a measurement representing 184, 186-
Frequency  the oscillation rate of electromagnetic radiation 187, 189,
Report spectrum, or electromagnetic radio waves, from 191
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frequencies ranging from 300 gigahertz (GHz) to as
low as 9 kilohertz (kHz).

S Second-Cut | This drawing is compiled from the initial drawing. 53, 70-71,
Drawing 73-79
Site Description used to describe the site progress. 172, 175-
Progress 176, 179
Description
Site Sign- Site approved or acknowledged something by or as if | 206-207,
Off by a signature sign off on a memo. 209-212,

214
Site Type A site type is categorical group in which various 92, 106,
sites can belong to. 112, 131,
223, 225-
228, 230-
232, 307-
308, 312,
314, 334-
336
Site Site Acceptance Test document signed by both 197-198,
Acceptance | parties in which those parties confirm that the Site 202, 204,
Document Acceptance document has been successfully 337-338
completed;

T TSS A technical site survey is the examination of a 91, 106,
(Technical location or spot in order to obtain data or information. = 110, 131,
Site Survey) @ This information includes feasibility reporting and 135

estimation of cost and the time required to perform a
certain task.

This section contained the glossary. The glossary is a compilation of all important
terminology and jargon related to the Gohvan Construction System.
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5. Sign-off by Team

This section includes the sign off by all team members indicating that this is their own work.

This section includes the sign off by all team members indicating that this is their own work

XW XW

Matthew Veltman Vincent Yu
w 19050608 u15195059
Michael Vosloo Amore Rossolw
w19031174 u19052864

By signing this document, the Team Paralinear Solutions acknowledges the document as a
whole and signs off that all work presented is their own.
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6. Sign-off by Client

This section serves as proof that the client has read through the deliverable presented and
agrees with the content and work that has been provided

.~ 6ilClentSgnoff
¥ @C‘UM

Michael Van Der Walt
Director

By signing this document, the client verifies that the deliverable 9 and content provided
within are acceptable, up to standard and in relates to the business solution proposed from
the Project proposal.

This concludes that the Client sign off section and the client’s signature is present indicating
that the work is acceptable and relates to the business solution that was proposed.
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Document Conclusion

This document contained a compilation of training exercises, which can be used to
supplement a new system user’s training or on-boarding experience. This training manual
contains a detailed explanation of all the system functionalities. It includes structured training
exercises that guide new users how to use the system.
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